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Senate Bill 187: Comprehensive School Safety Plan Purpose 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at https://corcoranhs.corcoranunified.com/. 
 
Safety Plan Vision 
The safety plan for Corcoran High School has been developed on the idea that all individuals are respected, cared for and safe. 
Everyone on campus demonstrates integrity and ethics, are accepting of each other regardless of background or opinion. All ideas 
are considered and we value the participation and contribution of others. The environment and facilities are kept up and clean. We 
report any dangers or hazards including potential threats such as conflict. The standard is that safety must be met first in order to 
have a rigorous learning environment where students can meet the expectations of colleges and careers. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Corcoran High School Safety Committee 
The School Site Council will review and approve the Comprehensive Safety Plan in October 2019. In addition, the plan will be shared 
with staff within the first four weeks of school and posted to the website. 
 
Assessment of School Safety 
In 2016, 2.7% of the student population was suspended. 
In 2017, 5.7% of the student population was suspended. 
In 2018, 4.9% of the student population was suspended. 
 
In 2018, 9.6% of the SpEd population was suspended. This was an increase of 2.4% over the previous year. 
In 2018, 3.3% of English Learners were suspended. This was the same number as the previous year. 
 
Data Source --> 2018 CDE School Dashboard for Corcoran High School 
 
 
The increase in suspensions since 2016 has been due to an increased use of Vape Pens at school with coincides with the legalization 
of marijuana. CHS has held an informational session for parents on student use of vape pens.This was held on October 5, 2018 and 
provided in both English and Spanish. In addition, Corcoran High School provided a week long series of focus lessons during the 4th 
period advisory immediately following the parent presentation. 
 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
Positive School Climate:     BP 5137 
 
 
Policy approved: February 26, 2013 
 
The Governing Board desires to enhance student learning by providing an orderly, caring, and nurturing educational 
and social environment in which all students can feel safe and take pride in their school and their achievements. The 
school environment should be characterized by positive interpersonal relationships among students and between 
students and staff. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 3515 - Campus Security) 
(cf. 3515.2 - Disruptions) 
(cf. 5030 - Student Wellness) 
(cf. 5131.4 - Student Disturbances) 
(cf. 5142 - Safety) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
All staff are expected to serve as role models for students by demonstrating positive, professional attitudes and 
respect toward each student and other staff members. Teachers shall use effective classroom management techniques 
based on clear expectations for student behavior. 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
 
Staff shall consistently enforce Board policies and regulations which establish rules for appropriate student conduct, 
including prohibitions against bullying, cyberbullying, harassment of students, hazing, other violence or threats of 
violence against students and staff, and drug, alcohol, and tobacco use. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 4020 - Drug and Alcohol-Free Workplace) 
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(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.6 - Alcohol and Drugs) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5136 - Gangs) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
The district's curriculum shall include age-appropriate character education which includes, but is not limited to, the 
principles of equality, human dignity, mutual respect, fairness, honesty, and citizenship. Teachers are encouraged to 
employ cooperative learning strategies that foster positive interactions in the classroom among students from diverse 
backgrounds. 
 
(cf. 5131.9 - Academic Honesty) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6142.92- History-Social Science Instruction) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
 
The Superintendent or designee may develop other strategies to enhance students' feelings of connectedness with the 
schools, such as campus beautification projects, graffiti removal, development of extracurricular activities and after- 
school programs, pairing of adult mentors with individual students, recognition of student achievement, and 
encouragement of strong family and community involvement in the school. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 5126 - Awards for Achievement) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Co-curricular Activities) 
(cf. 6145.5 - Student Organizations and Equal Access) 
 
Students shall have opportunities to voice their concerns about school policies and practices and to share 
responsibility for solving problems that affect their school. 
 
The schools shall promote nonviolent conflict resolution techniques in order to encourage attitudes and behaviors 
that foster harmonious relations. As part of this effort, students shall be taught the skills necessary to reduce 
violence, including communication skills, anger management, bias reduction, and mediation skills. 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Staff shall receive professional development designed to improve classroom management, conflict resolution 
techniques, and communications with students and parents/guardians including persons of diverse backgrounds. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
Nondiscrimination/Harassment AR 5145.3 
 
Approved: January 13, 2015 
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Revised: October 25, 2016 
Revised: September 26, 2017 
 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the 
district's efforts to comply with applicable state and federal civil rights laws, including Title IX of the Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, 
and the Age Discrimination Act of 1975, and to answer inquiries regarding the district's nondiscrimination policies. 
The individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint 
Procedures as the responsible employee to handle complaints alleging unlawful discrimination targeting a student, 
including discriminatory harassment, intimidation, or bullying, based on the student’s actual or perceived race, 
color, ancestry, national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or parental 
status, pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or any other legally protected status or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: (Education Code 234.1; 5 
CCR 4621 
 
1. Superintendent of CUSD (Lead Compliance Officer) 
1520 Patterson Ave. 
Corcoran, CA 93212 
(559) 992-8888 
2. Section 504 Coordinator and Special Education 
District Psychologist 
1520 Patterson Ave. 
Corcoran, CA 93212 
(559) 992-8888 
The email addresses for these two positions may be found on the district’s website at 
www.corcoranunified.com listed under Superintendent and District Psychologist. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
Measures to Prevent Discrimination 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of 
students at district schools or in school activities and to ensure equal access of all students to the educational 
program, the Superintendent or designee shall implement the following measures: 
1. Publicize the district's nondiscrimination policy and related complaint procedures, including the 
coordinator/compliance officer’s contact information, to students, parents/guardians, employees, volunteers, and the 
general public by posting them on the district's web site and other prominent locations and providing easy access to 
them through district-supported social media, when available. 
2. Post in a prominent and conspicuous location on the district and school web sites information regarding Title IX 
prohibitions against discrimination based on student’s sex, gender, gender identity, pregnancy, and parental status, 
including the following: (Education Code 221.61) 
a. The name and contact information of the district’s Title IX coordinator, including the phone number and email 
address. 
b. The rights of students and the public and the responsibilities of the district under Title IX, including a list of 
rights as specified in Education Code 221.8 and web links to information about those rights and responsibilities 
located on the web sites of the Office for Equal Opportunity and the U.S. Department of Education’s Office for 
Civil Rights (OCR) 
c. A description of how to file a complaint of noncompliance with Title IX in accordance with AR 1312.3 – 
Uniform Complaint Procedures, which shall include: 
(1) An explanation of the statute of limitations within which a complaint must be filed after an alleged 
incident of discrimination has occurred and how a complaint may be filed beyond the statute of limitations 
(2) An explanation of how the complaint will be investigated and how the complainant may further pursue 
the complaint, including web links to this information on the OCR’s web site 
(3) A web link to the OCR complaints form and the contact information for the office, including the phone 
number and email address for the office 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
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3. Provide to students a handbook that contains age-appropriate information that clearly describes the district’s non 
discrimination policy, procedures for filing a complaint, and resources available to students who feel that they have 
been the victim of any such behavior. (education Code 234.1) 
4. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its 
responsibility to provide a safe, nondiscriminatory school environment for all students, including transgender and 
gender-nonconforming students. The notice shall inform students and parents/guardians that they may request to 
meet with the compliance officer to determine how best to accommodate or resolve concerns that may arise from the 
district’s implementation of its nondiscrimination policies. The notice shall also inform all students and 
parents/guardians that, to the extent possible, the district will address any individual student’s interests and concerns 
in private. 
(cf. 5145.6 - Parental Notifications) 
5. The Superintendent or designee shall ensure that all students and parents/guardians, including those with limited 
English proficiency, are notified of how to access the relevant information provided in the district's 
nondiscrimination policy and related complaint procedures, notices, and forms in a language they can understand. 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than 
English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall be translated into that 
language in accordance with Education Code 234.1 and 48985. In all other instances, the district shall ensure 
meaningful access to all relevant information for parents/guardians with limited English proficiency. 
6. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and information 
regarding the district's nondiscrimination policy; what constitutes prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying; how and to whom a report of an incident should be 
made; and how to guard against segregating or stereotyping students when providing instruction, guidance, 
supervision, or other services to them. Such training and information shall include details of guidelines the district 
 
may use to provide a discrimination-free environment for all district students, including transgender and gender- 
nonconforming students. 
 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
7. At the beginning of each school year, inform school employees that any employee who witnesses any act of 
unlawful discrimination, including discriminatory harassment, intimidation, or bullying, against a student is required 
to intervene if it is safe to do so. (Education Code 234.1) 
8. At the beginning of each school year, inform each principal or designee of the district's responsibility to provide 
appropriate assistance or resources to protect students' privacy rights and ensure their safety from threatened or 
potentially discriminatory behavior. 
Enforcement of District Policy 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following: 
1. Removing vulgar or offending graffiti 
(cf. 5131.5 - Vandalism and Graffiti) 
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, how 
to report it or file a complaint, and how to respond 
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 
4. Consistent with the laws regarding the confidentiality of student and personnel records, communicating the 
school's response to students, parents/guardians, and the community 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
5. Taking appropriate disciplinary action against students, employees, and anyone determined to have engaged in 
wrongdoing in violation of district policy, including any student who is found to have filed a complaint of 
discrimination that he/she knew was not true 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
Process for Initiating and Responding to Complaints 
Any student who feels that he/she has been subjected to unlawful discrimination described above or in district policy 
is strongly encouraged to immediately contact the compliance officer, principal, or any other staff member. In 
addition, any student who observes any such incident is strongly encouraged to report the incident to the compliance 
officer or principal, whether or not the alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, or to whom such an incident is reported shall report the incident to the 
compliance officer or principal within a school day, whether or not the alleged victim files a complaint. 
Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so. 
(Education Code 234.1) 
When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying, is made to or received by the principal or compliance officer, he/she shall make a note of the report and 
encourage the student or parent/guardian to file the complaint in writing pursuant to the provisions in AR 1312.3 - 
Uniform Complaint Procedures. Once notified verbally or in writing, the principal or compliance officer shall begin 
the investigation and shall implement immediate measures necessary to stop the discrimination and ensure that all 
students have access to the educational program and a safe school environment. Any interim measures adopted to 
address unlawful discrimination shall, to the extent possible, not disadvantage the complainant or a student who is 
the victim of the alleged unlawful discrimination. 
Any report of or complaint alleging unlawful discrimination by the principal, compliance officer, or any other 
person to whom a report would ordinarily be made or complaint filed shall instead be made to or filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
Transgender and Gender-Nonconforming Students 
Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from 
the student’s internal sense of his/her gender, whether or not that gender-related identity, appearance, or behavior is 
different from that traditionally associated with the student's physiology or assigned sex at birth. 
Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated 
with the student's assigned sex at birth. (Education Code 210.7) 
Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to 
the student at birth to living and identifying as the sex that corresponds to the student's gender identity. 
Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations. 
Transgender student means a student whose gender identity is different from the gender he/she was assigned at birth. 
Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression, intimidation, or 
hostility that are based on sex, gender identity, or gender expression, or that have the purpose or effect of producing 
a negative impact on the student's academic performance or of creating an intimidating, hostile, or offensive 
educational environment are prohibited. Examples of types of conduct which are prohibited in the district and which 
may constitute gender-based harassment include, but are not limited to: 
1. Refusing to address a student by a name and the pronouns consistent with his/her gender identity 
2. Disciplining or disparaging a student or excluding him/her from participating in activities for behavior or 
appearance that is consistent with his/her gender identity or that does not conform to stereotypical notions of 
masculinity or femininity, as applicable 
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
4. Taunting a student because he/she participates in an athletic activity more typically favored by a student of the 
other sex 
5. Revealing a student's transgender status to individuals who do not have a legitimate need for the information, 
without the student’s consent 
6. Use of gender-specific slurs 
7. Physical assault of a student motivated by hostility toward him/her because of his/her gender, gender identity, or 
gender expression 
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints alleging 
discrimination against transgender and gender-nonconforming students. 
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Examples of bases for complaints include, but are not limited to, the above list as well as improper rejection by the 
district of a student's asserted gender identity, denial of access to facilities that correspond with a student's gender 
identity, improper disclosure of a student's transgender status, discriminatory enforcement of a dress code, and other 
instances of gender-based harassment. 
To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and 
 
protections provided to all students by law and Board policy, the district shall address each situation on a case-by- 
case basis, in accordance with the following guidelines: 
 
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private information and the 
district shall only disclose the information to others with the student's prior written consent, except when the 
disclosure is otherwise required by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In any case, the district shall only allow disclosure of a 
student’s personally identifiable information to employees with a legitimate educational interest as determined by 
 
the district pursuant to 34 CFR 99.31. Any district employee to whom a student’s transgender or gender- 
nonconforming status is disclosed shall keep the student’s information confidential. When disclosure of a student’s 
 
gender identity is made to a district employee by a student, the employee shall seek the student’s permission to 
notify the compliance officer. If the student refuses to give permission, the employee shall keep the student's 
information confidential, unless he/she is required to disclose or report the student's information pursuant to this 
administrative regulation, and shall inform the student that honoring the student's request may limit the district's 
ability to meet the student's needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within three school days. 
As appropriate given the student’s need for support, the compliance officer may discuss with the student any need to 
disclose the student's transgender or gender-nonconformity status or gender identity or gender expression to his/her 
parents/guardians and/or others, including other students, teacher(s), or other adults on campus. The district shall 
offer support services, such as counseling, to students who wish to inform their parents/guardians of their status and 
desire assistance in doing so. 
 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's assertion of his/her 
gender identity and begin to treat the student consistent with his/her gender identity unless district personnel present 
a credible and supportable basis for believing that the student's assertion is for an improper purpose. 
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the student and, if 
appropriate, his/her parents/guardians to identify and develop strategies for ensuring that the student’s access to 
education programs and activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by the rights of other students and 
shall address specific subjects related to the student's access to facilities and to academic or educational support 
programs, services, or activities, including, but not limited to, sports and other competitive endeavors. In addition, 
the compliance officer shall identify specific school site employee(s) to whom the student may report any problem 
related to his/her status as a transgender or gender-nonconforming individual, so that prompt action could be taken 
to address it. Alternatively, if appropriate and desired by the student, the school may form a support team for the 
student that will meet periodically to assess whether the student's arrangements for the student are meeting his/her 
educational needs and providing equal access to programs and activities, educate appropriate staff about the 
student's transition, and serve as a resource to the student to better protect the student from gender-based 
discrimination. 
 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district may maintains sex- 
segregated facilities, such as restrooms and locker rooms, or offers sex-segregated programs and activities, such as 
 
physical education classes, intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender identity. To address any 
student’s privacy concerns in using sex-segregated facilities, the district shall offer available options, such as a 
gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area in the locker room 
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separated by a curtain or screen, access to a staff member's office, or use of the locker room before or after the other 
students. However, the district shall not require a student to utilize these options because he/she is transgender or 
gender-nonconforming. In addition, a student shall be permitted to participate in accordance with his/her gender 
identity in other circumstances where students are separated by gender, such as for class discussions, yearbook 
pictures, and field trips. A student's right to participate in a sex-segregated activity in accordance with his/her gender 
identity shall not render invalid or inapplicable any other eligibility rule established for participation in the activity. 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
5. Student Records: A student's legal name or gender as entered on the mandatory student record required pursuant 
to 5 CCR432 shall only be changed pursuant to a court order. However, at the written request of a student or, if 
appropriate, his/her parents/guardians, the district shall use the student's preferred name and pronouns consistent 
with his/her gender identity on all other district-related documents. Such preferred name may be added to the 
student’s record and official documents as permitted by law. 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
6. Names and Pronouns: If a student so chooses, district personnel shall be required to address the student by a name 
and the pronouns consistent with his/her gender identity, without the necessity of a court order or a change to his/her 
official district record. However, inadvertent slips or honest mistakes by district personnel in the use of the student's 
name and/or consistent pronouns shall not constitute a violation of this administrative regulation or the 
accompanying district policy. 
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her gender identity, subject 
to any dress code adopted on a school site. 
 
STUDENTS BP 5144.1 
Suspension and Expulsion/Due Process 
 
Page 1 of 5 
 
Policy Adopted: January 11, 1994 
Revised: May 12, 1998 
Revised: November 10, 1998 
 
CORCORAN UNIFIED SCHOOL DISTRICT 
 
Revised: August 28, 2012 
Revised: February 26, 2013 
Revised: August 26, 2014 
Revised: April 28, 2015 
The Governing Board desires to provide district students access to educational opportunities in an orderly school 
environment that protects their safety and security, ensures their welfare and well-being, and promotes their learning 
and development. The Board shall develop rules and regulations setting the standards of behavior expected of 
district students and the disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
(cf. 5131 - Conduct) 
(cf. 5131.1 – Bus Conduct) 
(cf. 5131.2 – Bullying) 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing 
suspension and expulsion shall be only those specified in law, in this policy, and in the accompanying administrative 
regulation. 
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is 
related to a school activity or school attendance occurring within any district school or another school district, 
regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s)) 
1. While on school grounds 
2. While going to or coming from school 
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3. During the lunch period, whether on or off the school campus 
(cf. 5112.5 - Open/Closed Campus) 
4. During, going to, or coming from a school-sponsored activity 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, 
and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
Suspended or expelled students shall be denied the privilege of participation in all extracurricular activities during 
the period of suspension or expulsion. 
(cf. 6145 - Extracurricular and Co-curricular Activities) 
(cf. 6145.2 - Athletic Competition) 
Appropriate Use of Suspension and Expulsion 
Except when a student’s act violates Education Code 48900(a)-(e), as listed in items #1-5 under “Grounds for 
Suspension and Expulsion: Grades K-12: of the accompanying administrative regulation, or when his/her presence 
causes a danger to others, suspension shall be used only when other means of correction have failed to bring about 
proper conduct. (Education Code 48900.5, 48900.6) 
 
 
Suspension and Expulsion/Due Process BP 5144.1 
 
 
 
Policy Adopted: January 11, 1994 
Revised: May 12, 1998 
Revised: November 10, 1998 
 
Revised: August 28, 2012 
Revised: February 26, 2013 
Revised: August 26, 2014 
Revised: April 28, 2015 
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
A student’s parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior 
that could lead to on-campus or off-campus suspension. 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
On-Campus Suspension 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons 
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school 
and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall establish a 
supervised suspension classroom program which meets the requirements of law. 
Except where a supervised suspension is permitted by law for a student’s first offense, supervised suspension shall 
be imposed only when other means of correction have failed to bring about proper conduct. (Education Code 
48900.5) 
Authority to Expel 
A student may be expelled only by the Board. (Education Code 48918(j)) 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any 
student found to have committed any of the following "mandatory recommendation and mandatory expulsion" acts 
at school or at a school activity off school grounds: (Education Code 48915) 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student 
had obtained prior written permission to possess the item from a certificated school employee, with the principal or 
designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
2. Selling or otherwise furnishing a firearm 
3. Brandishing a knife at another person 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, 
or committing a sexual battery as defined in Penal Code 243.4 
6. Possessing an explosive as defined in 18 USC 921 
For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent 
or principal shall have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board 
shall order the student expelled only if it makes a finding of either or both of the following: (Education 
Code 48915(b) and (e)) 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical 
safety of the student or others 
A vote to expel a student shall be taken in a public session. 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the 
accompanying administrative regulation. (Education Code 48917) 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
Due Process 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by 
affording them their due process rights under the law. The Superintendent or designee shall comply with procedures 
for notices, hearings, and appeals as specified in law and administrative regulation. (Education Code 48911, 48915, 
48915.5, 48918) 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
Maintenance and Monitoring of Outcome Data 
The Superintendent or designee shall annually present to the Board a report of the outcome data which the district is 
required to collect pursuant to Education Code 48900.8 and 48916.1, including the number of students 
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board, the types 
of referral made after each expulsion, and the disposition of the students after the expulsion period. 
The report shall be disaggregated by school and by numerically significant student subgroups, including, but not 
limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, foster youth, and students 
with disabilities. The report also shall include information about whether and how the district is meeting its goals for 
improving school climate as specified in its local control and accountability plan. 
(cf. 0460 - Local Control and Accountability 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
Corcoran High School staff follows all education code and board policies for reporting child abuse. 
 
1. Annually train, using the online training module provided by the State Department of Social Services, or other training, employees 
and persons working on their behalf who are mandated reporters, as defined in Penal Code 11165.7, on the mandated reporting 
requirements. 
 
2. Within the first 6 weeks of the school year, employees are to provide proof of completing this training.  Certificates are collected 
by site supervisors and then submitted to the District Human Resource Department. 
 
 
Child Abuse Prevention and Reporting      AR 5141.4 
 
Definitions 
 
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6) 
 
1. A physical injury or death inflicted by other than accidental means on a child by another person 
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2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code 11165.1 
3. Neglect of a child as defined in Penal Code 11165.2 
4. Willful harming or injuring of a child or the endangering of the person or health of a child as defined in Penal Code 11165.3 
5. Unlawful corporal punishment or injury as defined in Penal Code 11165.4 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 5145.7 - Sexual Harassment) 
 
Child abuse or neglect does not include: 
 
1. A mutual affray between minors (Penal Code 11165.6) 
2. An injury caused by reasonable and necessary force used by a peace officer acting within the course and scope of his/her 
employment (Penal Code 11165.6) 
(cf. 3515.3 - District Police/Security Department) 
3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated employee of the same degree of 
physical control over a student that a parent/guardian would be privileged to exercise, not exceeding the amount of physical control 
reasonably necessary to maintain order, protect property, protect the health and safety of students, or maintain proper and 
appropriate conditions conducive to learning (Education Code 44807) 
4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a disturbance threatening physical 
injury to persons or damage to property, to protect himself/herself, or to obtain weapons or other dangerous objects within the 
control of a student (Education Code 49001) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144 - Discipline) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
5. Physical pain or discomfort caused by athletic competition or other such recreational activity voluntarily engaged in by a student 
(Education Code 49001) 
(cf. 6142.7 - Physical Education and Activity) 
(cf. 6145.2 - Athletic Competition) 
6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15) 
 
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or assistants; classified employees; 
certificated pupil personnel employees; administrative officers or supervisors of child attendance; athletic coaches, administrators, 
and directors; administrators and employees of a licensed child day care facility; Head Start teachers; district police or security 
officers; licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse prevention 
program. (Penal Code 11165.7) 
 
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based upon facts that could cause 
a reasonable person in a like position, drawing when appropriate on his/her training and experience, to suspect child abuse or 
neglect. However, reasonable suspicion does not require certainty that child abuse or neglect has occurred nor does it require a 
specific medical indication of child abuse or neglect. (Penal Code 11166) 
 
 
Reportable Offenses 
 
A mandated reporter shall make a report using the procedures provided below whenever, in his/her professional capacity or within 
the scope of his/her employment, he/she has knowledge of or observes a child whom the mandated reporter knows or reasonably 
suspects has been the victim of child abuse or neglect. (Penal Code 11166) 
 
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious emotional damage or is at 
a substantial risk of suffering serious emotional damage, based on evidence of severe anxiety, depression, withdrawal, or untoward 
aggressive behavior toward self or others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167) 
 
Any district employee who reasonably believes that he/she has observed the commission of a murder, rape, or lewd or lascivious act 
by use of force, violence, duress, menace, or fear of immediate and unlawful bodily injury against a victim who is a child under age 
14 shall notify a peace officer. (Penal Code 152.3, 288) 
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Responsibility for Reporting 
 
The reporting duties of mandated reporters are individual and cannot be delegated to another person. (Penal Code 11166) 
 
When two or more mandated reporters jointly have knowledge of a known or suspected instance of child abuse or neglect, the 
report may be made by a member of the team selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the member designated to report has failed to do so 
shall thereafter make the report. (Penal Code 11166) 
 
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal Code 11166) 
Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she knows or reasonably 
suspects has been a victim of child abuse or neglect may report the known or suspected instance of child abuse or neglect to the 
appropriate agency. (Penal Code 11166) 
(cf. 1240 - Volunteer Assistance) 
 
 
Reporting Procedures 
 
1. Initial Telephone Report 
 
Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a mandated reporter shall make 
an initial report by telephone to any police department (excluding a school district police/security department), sheriff's 
department, county probation department if designated by the county to receive such reports, or county welfare department. 
(Penal Code 11165.9, 11166) 
 
Kings County Child Welfare Services Corcoran Police Department Kings County Sheriff’s Office 
1400 W. Lacey Blvd., Building 8  1031 Chittenden Ave.  1444 W. Lacey Blvd. 
Hanford, CA 93230                   Corcoran, CA 93212  Hanford, CA 93230 
1-866-582-8776            (559) 992-5151, x240  (559) 584-1431 
 
When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date and time 
contacted, and any instructions or advice received. 
 
2. Written Report 
 
Within 36 hours of knowing or observing the information concerning the incident, the mandated reporter shall then prepare and 
either send, fax, or electronically submit to the appropriate agency a written follow-up report, which includes a completed 
Department of Justice form (SS 8572). (Penal Code 11166, 11168) 
 
The Department of Justice form may be obtained from the district office or other appropriate agencies, such as the county probation 
or welfare department or the police or sheriff's department. 
 
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167) 
a. The name, business address, and telephone number of the person making the report and the capacity that makes the person a 
mandated reporter 
b. The child's name and address, present location, and, where applicable, school, grade, and class 
c. The names, addresses, and telephone numbers of the child's parents/guardians 
d. The name, address, telephone number, and other relevant personal information about the person who might have abused or 
neglected the child 
e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source(s) of that information 
 
The mandated reporter shall make a report even if some of this information is not known or is uncertain to him/her. (Penal 
Code11167) 
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The mandated reporter may give to an investigator from an agency investigating the case, including a licensing agency, any 
information relevant to an incident of child abuse or neglect or to a report made for serious emotional damage pursuant to Penal 
Code 11166.05. (Penal Code 11167) 
 
3. Internal Reporting 
 
The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the principal, or the Superintendent 
or designee. (Penal Code 11166) 
 
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required, to notify the 
principal as soon as possible after the initial telephone report to the appropriate agency. When so notified, the principal shall inform 
the Superintendent or designee. 
 
The principal so notified shall provide the mandated reporter with any assistance necessary to ensure that reporting procedures are 
carried out in accordance with law, Board policy, and administrative regulation. At the mandated reporter's request, the principal 
may assist in completing and filing the necessary forms. 
 
Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other person shall not be a 
substitute for making a mandated report to the appropriate agency. (Penal Code 11166) 
 
 
Training 
 
Within the first six weeks of each school year, the Superintendent or designee shall provide training on mandated reporting 
requirements to district employees and persons working on their behalf who are mandated reporters. Any school personnel hired 
during the school year shall receive such training within the first six weeks of employment. (Education Code 44691; Penal 
Code11165.7) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall use the online training module provided by the California Department of Social Services. 
(Education Code 44691) 
 
The training shall include, but not necessarily be limited to, training in identification and reporting of child abuse and neglect. In 
addition, the training shall include information that failure to report an incident of known or reasonably suspected child abuse or 
neglect as required by law is a misdemeanor punishable by imprisonment and/or a fine as specified. (Education Code 44691; Penal 
Code 11165.7) 
 
The Superintendent or designee shall obtain and retain proof of each mandated reporter's completion of the training. (Education 
Code 44691) 
 
 
Victim Interviews by Social Services 
 
Whenever the Department of Social Services or another government agency is investigating suspected child abuse or neglect that 
occurred within the child's home or out-of-home care facility, the student may be interviewed by an agency representative during 
school hours, on school premises. The Superintendent or designee shall give the student the choice of being interviewed in private 
or in the presence of any adult school employee or volunteer aide selected by the student. (Penal Code 11174.3) 
 
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the selected person accepts, the 
principal or designee shall inform him/her of the following requirements: (Penal Code 11174.3) 
1. The purpose of the selected person's presence at the interview is to lend support to the child and enable him/her to be as 
comfortable as possible. 
2. The selected person shall not participate in the interview. 
3. The selected person shall not discuss the facts or circumstances of the case with the child. 
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4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect Reporting Act, a violation of 
which is punishable as specified in Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during school hours when it does not involve an expense 
to the school. (Penal Code 11174.3) 
 
 
Release of Child to Peace Officer 
 
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or neglect, the 
Superintendent or designee and/or principal shall not notify the parent/guardian, but rather shall provide the peace officer with the 
address and telephone number of the child's parent/guardian. (Education Code 48906) 
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
 
 
Parent/Guardian Complaints 
 
Upon request, the Superintendent or designee shall provide parents/guardians with procedures for reporting suspected child abuse 
occurring at a school site to appropriate agencies. For parents/guardians whose primary language is not English, such procedures 
shall be in their primary language and, when communicating orally regarding those procedures, an interpreter shall be provided. 
 
To file a complaint against a district employee or other person suspected of child abuse or neglect at a school site, parents/guardians 
may file a report by telephone, in person, or in writing with any appropriate agency identified above under "Reporting Procedures." 
If a parent/guardian makes a complaint about an employee to any other employee, the employee receiving the information shall 
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is obligated pursuant 
to Penal Code 11166 to file a report himself/herself using the procedures described above for mandated reporters. 
(cf. 1312.1 - Complaints Concerning District Employees) 
 
In addition, if the child is enrolled in special education, a separate complaint may be filed with the California Department of 
Education pursuant to 5 CCR 4650. 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
 
Notifications 
 
The Superintendent or designee shall provide to all new employees who are mandated reporters a statement that informs them of 
their status as mandated reporters, their reporting obligations under Penal Code 11166, and their confidentiality rights under Penal 
Code 11167. The district also shall provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 
11165.7, 11166.5) (cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
Before beginning employment, any person who will be a mandated reporter by virtue of his/her position shall sign a statement 
indicating that he/she has knowledge of the reporting obligations under Penal Code 11166 and will comply with those provisions. 
The signed statement shall be retained by the Superintendent or designee. (Penal Code 11166.5) 
 
Employees who work with dependent adults shall be notified of legal responsibilities and reporting procedures pursuant to Welfare 
and Institutions Code 15630-15637. 
 
The Superintendent or designee also shall notify all employees that: 
1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not be held civilly or criminally 
liable for making a report and this immunity shall apply even if the mandated reporter acquired the knowledge or reasonable 
suspicion of child abuse or neglect outside of his/her professional capacity or outside the scope of his/her employment. Any other 
person making a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or 
made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172) 
2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child abuse or neglect, he/she may be 
guilty of a crime punishable by a fine and/or imprisonment. (Penal Code 11166) 
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3. No employee shall be subject to any sanction by the district for making a report unless it can be shown that he/she knowingly 
made a false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11166) 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
Crisis is defined as: 
 
Sudden, generally unanticipated event that profoundly and negatively affects a significant segment of the school population and 
often involves serious injury or death. 
 
The following procedures should be implemented if a school wide crisis occurs: 
I. Immediately Following Notification of Crisis 
A. Crisis Team Members 
Principal 
Principal's Secretary 
Community Contact 
Clerk Typist Library 
Resource Teacher 
Literacy Coach 
 
II. Principal will Convene Crisis Team In Admin Office. 
A. Determine need for outside resource people and notify as appropriate 
B. Administrative duties will be assigned 
C. Plan for notification of school personnel 
D. Schedule and announce time and location of emergency staff meeting 
 
III. Assign Trained Staff or Community Professional 
A. Interpret: Community Contact 
B. Provide grief support: Principal and School Psychologist 
C. Develop and distribute discussion questions to teachers: Resource Teacher 
D. Stand in for absent/affected staff personnel: Literacy Coach 
E. Review the facts of the crisis and dispel rumors: Principal 
 
IV. Provide Guidelines For Helping Persons Who Are Upset 
Principal and Principal's Secretary 
 
V. Identify Students, Staff, and Parents Likely To Be Most Affected By News 
Community Contact and Clerk Typist Library 
 
VI. Assess Need for Additional Community Resources 
Community Contact and Principal 
 
VII.  As Needed, Assign Team Members and Other Staff To Monitor Grounds 
Principal and Principal's Secretary 
 
VIII. Notify Parents, Support, Staff, and Feeder Schools 
Principal's Secretary and Community Contact 
 
IX. Provide Support To Staff 
Principal, Resource Teacher and Literacy Coach 
 
 
EMERGENCY RESPONSE PLAN 
Administrative Procedures 
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I.  Main Office Procedures 
 
A. Principal and Principal's Secretary will remain in the main office 
1. Take incoming calls 
2. Meet Parents 
3. Direct students 
4. Answer questions 
 
II. School Campus Procedures 
 
A. Principal will assign areas to administrators and other staff personnel to 
supervise and monitor. 
1.  Principal's Secretary will be in contact by radio with the principal and staff personnel out on school campus. She will also convey 
announcements by way of the PA system. 
2. Clerk Typist will assist secretary and Community Contact in the main office. 
3. Secretary and Community Contact will assist the main office by interpreting. 
4. Instructional aides will assist with campus supervision. 
5. Site Custodian and Operations Office will assist by being responsible for the utility shut-offs. 
 
B. Students will remain on school campus. 
 
C. Staff Meeting 
1. Principal and designated staff or community members must do the following at the first staff meeting after a school crisis. 
a. Describe the feeling that students may experience and suggest how teachers might handle specific situations. 
b. Help staff members process their responses to the situation. 
c. Describe the feeling that students may experience and suggest how teachers might handle specific situations. 
d. Provide guidelines for helping students who are upset. 
e. Request staff to meet 30 minutes early the next morning to review procedures and debrief. If the crisis occurs on a Friday, call the 
meeting for the following Monday morning 
 
 
 
Public Agency Use ofSchool Buildings for Emergency Shelters 
Excerpt from Board Policy 3516--Emergency and Disaster Preparedness Plan 
 
The Board shall grant the use of school buildings, grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare.  The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services it deems necessary to meet the community’s needs. 
 
 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
School policies follow district policies and state laws regarding suspension and expulsion. The suspension and expulsion policy is 
printed in the student handbook given to the student at the beginning of the year. 
A pupil may not be suspended from school or recommended for expulsion unless the Superintendent or the principal of the school 
in which the pupil is enrolled determines that the pupil has committed an act as defined pursuant to one or more of subdivisions. 
 
 
Board Policy 5144.1--Suspension and Expulsion/Due Process 
 
The Governing Board desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board 
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 
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(cf. 5131 - Conduct) 
(cf. 5131.1 – Bus Conduct) 
(cf. 5131.2 – Bullying) 
 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
 
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school 
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, 
but not limited to, the following: (Education Code 48900(s)) 
1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
(cf. 5112.5 - Open/Closed Campus) 
4. During, going to, or coming from a school-sponsored activity 
 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
 
Suspended or expelled students shall be denied the privilege of participation in all extracurricular activities during the period of 
suspension or expulsion. 
 
(cf. 6145 - Extracurricular and Co-curricular Activities) 
(cf. 6145.2 - Athletic Competition) 
 
 
Appropriate Use of Suspension and Expulsion 
 
Except when a student’s act violates Education Code 48900(a)-(e), as listed in items #1-5 under “Grounds for Suspension and 
Expulsion: Grades K-12: of the accompanying administrative regulation, or when  his/her presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 
48900.6) 
 
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
 
A student’s parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could 
lead to on-campus or off-campus suspension. 
 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
 
On-Campus Suspension 
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To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in 
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion 
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program 
which meets the requirements of law. 
 
Except where a supervised suspension is permitted by law for a student’s first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
 
 
Authority to Expel 
 
A student may be expelled only by the Board. (Education Code 48918(j)) 
 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off 
school grounds: (Education Code 48915) 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained 
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
2. Selling or otherwise furnishing a firearm 
3. Brandishing a knife at another person 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
6. Possessing an explosive as defined in 18 USC 921 
 
For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion: Grades K-
12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion 
to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a 
finding of either or both of the following: (Education Code 48915(b) and (e)) 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 
student or others 
 
A vote to expel a student shall be taken in a public session. 
 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation. (Education Code 48917) 
 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
 
 
Due Process 
 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their 
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918) 
 
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
 
Maintenance and Monitoring of Outcome Data 
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The Superintendent or designee shall annually present to the Board a report of the outcome data which the district is required to 
collect pursuant to Education Code 48900.8 and 48916.1, including the number of students recommended for expulsion, the 
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the 
disposition of the students after the expulsion period. 
 
The report shall be disaggregated by school and by numerically significant student subgroups, including, but not limited to, ethnic 
subgroups, socioeconomically disadvantaged students, English learners, foster youth, and students with disabilities. The report also 
shall include information about whether and how the district is meeting its goals for improving school climate as specified in its local 
control and accountability plan. 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
 
 
 
 
 
Administrative Regulation 5144.1--Suspension and Expulsion/Due Process 
 
Definitions 
 
Suspension from school means removal of a student from ongoing instruction for adjustment purposes. However, suspension does 
not mean any of the following: (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for 
the length of day prescribed by the Governing Board for students of the same grade level. 
 
2. Referral to a certificated employee designated by the principal to advise students. 
 
3. Removal from the class, but without reassignment to another class or program for the remainder of the class period without 
sending the student to the principal or designee as provided in Education Code 48910. Removal from a particular class shall not 
occur more than once every five school days. 
 
Expulsion means removal of a student from the immediate supervision and control or the general supervision of school personnel.  
(Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided.  (Education Code 48925) 
 
School day means a day upon which the schools of the district are in session or weekdays during the summer recess.  (Education 
Code 48925) 
 
Student includes a student's parent/guardian or legal counsel.  (Education Code 48925) 
 
Principal's designee means one or more administrators or, if there is not a second administrator at one school site, a certificated 
person specifically designated by the principal, in writing, to assist with disciplinary procedures.  Only one such person may be 
designated at any time as the principal's primary designee and only one such person may be designated as secondary designee for 
the school year.  The names of such persons shall be on file in the principal's office.  (Education Code 48911) 
 
School property, for the purposes described in Education Code 48900, includes, but is not limited to, electronic files and databases. 
(Education Code 48900 (u)) 
 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, including suspension and expulsion.  (Education Code 35291, 48900.1, 48980) 
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(cf. 5144 - Student Discipline) 
(cf. 5145.6 – Parental Notifications) 
 
 
Grounds for Suspension and Expulsion 
 
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those specified as follows: 
 
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence upon the 
person of another person, except in self-defense; or committed as an aider or abettor, as adjudged by a juvenile court, a crime of 
physical violence in which the victim suffered great or serious bodily injury  (Education Code 48900(a) and (t)) 
 
A student who aids or abets the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31, 
may be suspended, but not expelled. However, such a student may be suspended or expelled pursuant to Education Code 48900(a) 
once he/she has been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical violence in which 
the victim suffered great or serious bodily injury. (Education Code 48900(t)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession 
of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence. (Education Code 48900(b)) 
 
(cf. 5131 – Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of any controlled substance as defined in the 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind. (Education Code 48900(c)) 
 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053-11058, 
alcoholic beverage or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance or material and represented same as such controlled substance, alcohol beverage or intoxicant. (Education Code 
48900(d)) 
 
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property. (Education Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
 
8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to cigars, cigarettes, 
miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and betel, except that this restriction shall not prohibit a 
student from using or possessing his/her own prescription products. (Education Code 48900(h)) 
 
(cf. 5131.6 – Tobacco) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 48900(i)) 
 
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and Safety Code 
11014.5. (Education Code 48900(j)) 
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11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school 
officials, or other school personnel engaged in the performance of their duties. (Education Code 48900(k)) 
 
(cf. 5131.4 – Student Disturbances) 
 
12. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
 
13. Possessed an imitation firearm. (Education Code 48900(m)) 
 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a firearm (Education Code 48900(m)) 
 
14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4. (Education Code 48900(n)) 
 
15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for 
the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness. (Education 
Code 48900(o)) 
 
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. (Education Code 48900(p)) 
 
17. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
 
Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900 (q)) 
 
18. Engaged in an act of bullying. (Education Code 48900(r)) 
Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of 
an electronic act, directed toward one or more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to experience a substantially 
detrimental effect on his/her physical or mental health; or cause the student to experience substantial interferences with his/her 
academic performance or ability to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
 
Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined in Education 
Code 48900.2, 48900.3, or 48900.4 and below in items #1-3 of “Additional Grounds for Suspension and Expulsion: Grades 4-12,”), 
that has any of the effects described above on a reasonable student. 
 
Electronic act means the creation or transmission of a communication originated on or off school site, including, but not limited to, a 
message, text, sound, image, or post on a social network Internet web site, by means of an electronic device, including, but not 
limited to, a telephone, wireless telephone, or other wireless communication device, computer, or pager. A post on a social network 
Internet web site shall include,   but  is  not  limited  to,  the  posting  or  creation  of  a  burn  page  or  the  creation  of  a  credible 
impersonation or false profile for the purpose of causing a reasonable student any of the effects of bullying described above. 
Reasonable student means a student, including, but not limited to, a student who has been identified as a student with a disability, 
who exercises average care, skill, and judgment in conduct for a person of his/her age, or for a person of his/her age with his/her 
disability. (Education Code 48900(r)) 
 
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 – Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
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19. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31. 
(Education Code 48900(t)) 
 
20. Made terrorist threats against school officials and/or school property.  (Education Code 48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in 
death or great bodily injury to another person or property damage in excess of $1,000.00, with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
 
Additional Grounds for Suspension and Expulsion: Grades 4-12 
 
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school activities or otherwise willfully defying the 
valid authority of supervisors, teachers, administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(r)) 
 
(cf. 5131.4 – Student Disturbances) 
 
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that he/she: 
 
1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2) 
 
Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the same gender as the 
victim, is sufficiently severe or pervasive as to have a negative impact upon the victim’s academic performance or to create an 
intimidating, hostile, or offensive educational environment (Education Code 212.5, 48900.2) 
 
(cf. 5145.7 – Sexual Harassment) 
 
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233. 
(Education Code 48900.3) 
 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim, 
interfering with the exercise of a victim’s civil rights, or damaging a  victim’s property because of the victim’s race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a perception of the presence of any of those 
characteristics in the victim; or the victim’s association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
 
(cf. 5145.9 – Hate-Motivated Behavior) 
 
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment. (Education Code 
48900.4) 
 
(cf. 5145.3 – Nondiscrimination/Harassment) 
 
 
Suspension from Class by a Teacher 
 
A teacher may suspend a student, including a grade K-3 student, from class for the remainder of the day and the following day for 
disruption, willful defiance, or any of the other acts specified in Education Code 48900 and listed as items #1-19 under "Grounds for 
Suspension and Expulsion: Grades K-12" above. (Education Code 48910) 
 
When suspending a student from class, the teacher shall immediately report this action to the principal or designee and send the 
student to the principal or designee for appropriate action.  If that action requires the continuing presence of the student at school, 
he/she shall be appropriately supervised during the class periods from which he/she has been suspended. (Education Code 48910) 
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As soon as possible after the teacher decides to suspend the student, he/she shall ask the student's parent/guardian to attend a 
parent-teacher conference regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, and 
a school administrator shall attend if either the parent/guardian or teacher so requests. (Education Code 48910) 
 
A student suspended from class shall not be returned to class during the period of the suspension without the approval of the 
teacher of the class and the principal. (Education Code 48900) 
 
A student suspended from class shall not be placed in another regular class during the period of suspension. However, a student 
assigned to more than one class per day may continue to attend other regular classes except those held at the same time as the 
class from which he/she was suspended. (Education Code 48910) 
 
The teacher of any class from which a student is removed may require the suspended student to complete any assignments and 
tests missed during the removal.  (Education Code 48913) 
 
 
Suspension by Superintendent, Principal, or Principal’s Designee 
 
To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's designee another 
administrator or, if the principal is the only administrator at the school site, a certificated employee. As necessary, the principal may, 
in writing, also designate another administrator or certificated employee as the secondary designee to assist with disciplinary 
procedures when the principal and the principal's primary designee are absent from the school site. 
 
The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school activity to have 
committed any of the acts listed in the Board policy under “Authority to Expel” and for which he/she is required to recommend 
expulsion.  (Education Code 48915(c)) 
 
The Superintendent, principal, or designee may impose a suspension for a first offense if he/she determines that the student 
violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12” above or if the student's presence 
causes a danger to persons. (Education Code 48900.5) 
For all other offenses, a student may be suspended only when the Superintendent or principal has determined that other means of 
correction have failed to bring about proper conduct in the student. (Education Code 48900.5) 
When other means of correction are implemented prior to imposing suspension or supervised suspension upon a student, the 
Superintendent, principal, or designee shall document the other means of correction used and retain them in the student's record. 
(Education Code 48900.5) 
(cf. 5125 - Student Records) 
Length of Suspension 
 
The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive school days. 
(Education Code 48911) 
 
A student may be suspended from school for not more than 20 school days in any school year. However, if a student enrolls in or is 
transferred to another regular school, an opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may count suspensions that occur while a student 
is enrolled in another school district toward the maximum number of days for which the student may be suspended in any school 
year. (Education Code 48903, 48911, 48912) 
 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 
(Education Code 48903, 48911 and 48912) 
 
(cf. 6184 – Continuation Education) 
 
These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an expulsion. 
(Education Code 48911) 
 
 
Due Process Procedures for Suspension 
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Suspensions shall be imposed in accordance with the following procedures: 
 
1.  Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 
designee with the student, and whenever practicable, the teacher, supervisor or school employee who referred the student to the 
principal.  At the conference, the student shall be informed of the reason for the disciplinary action, presented with the evidence 
against him/her, and given the opportunity to present his/her version and evidence in support of his/her defense.  (Education Code 
48911) 
 
This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists 
involving a clear and present danger to the lives, safety, or health of students or school personnel. If a student is suspended without 
this conference, both the parent/guardian and student shall be notified of the student's right to return to school for the purpose of 
the conference and the conference shall be held within two school days, unless the student waives his/her right to it or is physically 
unable to attend for any reason. In such a case, the conference will be held as soon as the student is physically able to return to 
school.  (Education Code 48911) 
 
2. Administrative Actions:  All requests for student suspension are to be processed by the principal or designee. A school employee 
shall report the suspension, including the name of the student and the cause for the suspension, to the Superintendent or designee. 
(Education Code 48911) 
 
3. Notice to Parents/Guardians:  At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person.  Whenever a student is suspended, the parent/guardian shall be notified in writing of 
the suspension.  (Education Code 48911) 
 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
 
In addition, the notice may state the date and time when the student may return to school. 
 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a meeting with the parent/guardian 
to discuss the cause(s) and duration of the suspension, the school policy involved, and any other pertinent matter.  (Education Code 
48914) 
 
If school officials request to meet with the parent/guardian, the notice may state that the law requires the parent/guardian to 
respond to such requests without delay. However, no penalties may be imposed on the student for the failure of the 
parent/guardian to attend such a conference. The student may not be denied reinstatement solely because the parent/guardian 
failed to attend the conference. (Education Code 48911) 
 
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision, provided the following requirements are followed:   (Education Code 
48911) 
 
a. The extension of the original period of suspension shall be preceded by notice of such extension with an offer to hold a 
conference concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction 
with a meeting requested by the student or parent/guardian to challenge the original suspension. (Education Code 48911) 
 
b. The Superintendent or designee determines, following a meeting in which the student and the student’s parent/guardian were 
invited to participate, that the student’s presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. (Education Code 48911) 
 
c. If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison for foster youth of the need 
to invite the student’s attorney and a representative of the appropriate county child welfare agency to attend the meeting. 
(Education Code 48853.5, 48911, 48918.1) 
 
(cf. 6173.1 – Education for Foster Youth) 
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d. If the student involved is a homeless child or youth, the Superintendent or designee shall notify the district liaison for homeless 
students. (Education Code 48918.1) 
 
(cf. 6173 – Education for Homeless Children) 
 
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide services or require the 
student to participate in an alternative disciplinary program designed to correct his/her behavior and keep him/her in school. 
 
 
Suspension by the Board 
 
The Board may suspend a student for any of the acts listed in “Grounds for Suspension and Expulsion: Grades K-12” above and 
within the limits specified under “Suspension by Superintendent, Principal, or Principal’s Designee” above.  (Education Code 48912) 
 
The Board may suspend a student enrolled in a continuation school or class for a period not longer than the remainder of the 
semester. The suspension shall meet the requirements of Education Code 48915. (Education Code 48912.5) 
 
When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any student, it shall 
hold a closed session if a public hearing would lead to disclosure of information violating a student’s right to privacy under Education 
Code 49073-49079. (Education Code 35146, 48912) 
 
(cf. 9321 – Closed Session Purposes and Agendas) 
 
The Board shall provide the student and his/her parent/guardian with written notice of the closed session by registered or certified 
mail or personal service. Upon receiving this notice, the student or parent/guardian may request a public meeting and this request 
shall be granted if made in writing within 48 hours after receipt of the Board's notice.  However, any discussion that conflicts with 
any other student's right to privacy still shall be held  in closed session.  (Education Codes  35146 and 48912) 
 
 
On  Campus Suspension 
 
A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the school, students, 
or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
 
1. The on-campus suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student during the 
suspension. 
 
4. The student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 
suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign schoolwork. 
 
At the time a student is assigned to on-campus suspension classroom, the principal or designee shall notify the student’s 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification shall be made 
in writing. (Education Code 48911.1) 
 
 
Superintendent, Principal, or Designee’s Authority to Recommend Expulsion 
 
Unless the Superintendent, principal or designee determines that expulsion should not be recommended under the circumstances 
or that an alternative means of correction would address the conduct, he/she shall recommend a student’s expulsion for any of the 
following acts: (Education Code 48915) 
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1. Causing serious physical injury to another person, except in self-defense. 
 
2. Possession of any knife or other dangerous object of no reasonable use to the student. 
 
3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 11053-11058, except for (a) the first offense 
for the possession of not more than one ounce of marijuana, other than concentrated cannabis, or (b) the student’s possession of 
over-the-counter medication for his/her use or other medication prescribed for him/her by a physician 
 
4.    Robbery or extortion. 
 
5.    Assault or battery, as defined in sections 240 and 242 of the Penal Code, upon any school employee. 
 
In determining whether or not to recommend the expulsion of a student, the Superintendent, principal, or designee shall act as 
quickly as possible to ensure that the student does not lose instructional time. (Education Code 48915) 
 
 
Student's Right to Expulsion Hearing 
 
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she should be expelled.  The 
hearing shall be held within 30 school days after the Superintendent, principal or designee determines that the student has 
committed one of the act(s) that form the basis for the expulsion recommendation. (Education Code 48918 (a)) 
 
The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days.    The 
request for postponement shall be in writing.  Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 
 
If the Board finds it impracticable during the regular school year to comply with these time requirements for conducting an 
expulsion hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days.  
Reasons for the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925.  Unless the student requests in writing that the 
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school 
year. (Education Code 48918 (a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 
 
 
Stipulated Expulsion 
 
After a determination that a student has committed an expellable offense, the Superintendent, principal, or designee shall offer the 
student and his/her parent/guardian the option to waive a hearing and stipulate to the expulsion or to a suspension of the expulsion 
under certain conditions. The offer shall be made only after the student or his/her parent/guardian has been given written notice of 
the expulsion hearing pursuant to Education Code 48918. 
The stipulation agreement shall be in writing and shall be signed by the student and his/her parent/guardian. The stipulation 
agreement shall include notice of all the rights that the student is waiving, including the waiving of his/her right to have a full 
hearing, to appeal the expulsion to the County Board of Education, and to consult legal counsel. 
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective upon approval by the Board. 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 
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Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district’s suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 
 
1. Receive five days’ notice of his/her scheduled testimony at the hearing 
 
2. Have up to two adult support persons of his/her choosing present at the hearing at the time he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 
 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar 
days before the date of the hearing.  The notice shall include: (Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing. 
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based. 
 
3. A copy of district disciplinary rules which relate to the alleged violation. 
 
4. Notification of the student’s or parent/guardian’s obligation, pursuant to Education Code 48915.1, to provide information about 
the student’s status in the district to any other district in which the student seeks enrollment. 
 
This obligation applies when a student is expelled for acts other than those described in Education Code 48915(a) or (c). 
 
(cf. 5119 – Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or to be represented by legal counsel or by 
a non-attorney advisor. 
 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State 
Bar of California. 
 
Non-attorney advisor means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has 
been selected by the student or student’s parent/guardian to provide assistance at the hearing. 
 
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
 
7. The opportunity to confront and question all witnesses who testify at the hearing. 
 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 
including witnesses. 
 
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
 
If the student facing expulsion is a foster student, the Superintendent or designee shall also send notice of the hearing to the 
student’s attorney and a representative of an appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 
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If the student facing expulsion is a homeless student, the Superintendent or designee shall also send notice of the hearing to the 
district liaison for homeless students at least 10 days prior to the hearing. (Education Code 48918.1) 
 
Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a telephone call. 
(Education Code 48918.1) 
 
 
Conduct of Expulsion Hearing 
 
1. Closed Session:  Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the 
student in a session closed to the public unless the student requests in writing at least five days prior to the hearing that the hearing 
be a public meeting.  If such request is made, the meeting shall be public unless another student’s privacy rights would be violated. 
(Education Code 48918) 
 
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to deliberate and determine 
whether or not the student should be expelled.  If the Board admits any other person to this closed session, the parent/guardian, the 
student, and the counsel of the student also shall be allowed to attend the closed session.  (Education Code 48918(c)) 
 
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining witness shall have 
the right to have his/her testimony heard in closed session when testifying in public would threaten serious psychological harm to 
the witness and when there are no alternative procedures to avoid the threatened harm, including, but not limited to, videotaped 
deposition or contemporaneous examination in another place communicated to the hearing room by closed-circuit television.  
(Education Code 48918(c)) 
 
2. Record of Hearing:  A record of the hearing shall be made and may be maintained by any means, including electronic recording, as 
long as a reasonably accurate and complete written transcription of the proceedings can be made.  (Education Code 48918(g)) 
 
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of either the student 
or the Superintendent or designee, for the personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board or the hearing officer or administrative 
panel may issue such subpoenas at the request of the student or the County Superintendent of Schools or designee. All subpoenas 
shall be issued in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code 
11455.20. (Education Code 48918(i) 
 
Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be considered by the 
Board in closed session, or in open session if so requested by the student, before the meeting. The Board’s decision in response to 
such an objection shall be final and binding. (Education Code 48918(i)) 
 
If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a witness would be 
subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing. However, that witness may be compelled to testify by means of a sworn declaration as described in 
item #4 below. (Education Code 48918(i)) 
 
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs.  
The decision of the Board to expel shall be supported by substantial evidence that the student committed any of the acts pursuant 
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-12” and “Additional Grounds for Suspension 
and Expulsion: Grades 4-12" above.  (Education Code 48918(h)) 
 
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely on hearsay, sworn 
declarations may be admitted as testimony from witnesses whose disclosure of their identity or testimony at the hearing may 
subject them to an unreasonable risk of  physical or psychological harm.  (Education Code 48918(f)) 
 
In cases where a search of a student’s person or property has occurred, evidence describing the reasonableness of the search shall 
be included in the hearing record. 
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5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves allegations of sexual 
assault or sexual battery by a student: (Education Code 48918, 48918.5) 
 
a. Any complaining witness shall be given five days’ notice before being called to testify. 
 
b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not limited to, a 
parent/guardian or legal counsel, present during his/her testimony. 
 
c. Before a complaining witness testifies, support persons shall be admonished that the hearing is confidential. 
 
d. The person presiding over the hearing may remove a support person whom he/she finds is disrupting the hearing. 
 
e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with Penal Code 868.5. 
 
f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed inadmissible and shall not be 
heard unless the person conducting the hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and an opportunity to oppose the introduction 
of this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be entitled to be represented by a 
parent/guardian, legal counsel, or other support person. Reputation or opinion evidence regarding the sexual behavior of a 
complaining witness shall not be admissible for any purpose. 
 
g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to prevent discouragement 
of complaints, the district shall provide a nonthreatening environment. 
 
(1) The district shall provide a room separate from the hearing room for the use of the complaining witness before and during breaks 
in testimony. 
 
(2) At the discretion of the person conducting the hearing, the complaining witness shall be allowed reasonable periods of relief 
from examination and cross-examination during which he/she may leave the hearing room. 
 
(3) The person conducting the hearing may: 
 
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating environment for the complaining witness 
 
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is normally in school, if there is no good 
cause to take the testimony during other hours 
 
(c) Permit one of the support persons to accompany the complaining witness to the witness stand 
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the student is removed 
from his/her school of attendance, unless the student requests in writing that the decision be postponed.  (Education Code 
48918(a)) 
 
 
Alternative Expulsion Hearing:  Hearing Officer or Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the Office of 
Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the Board or on the staff of the school in 
which the student is enrolled.  (Education Code 48918(d)) 
 
A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable to a hearing 
conducted by the Board as specified above in "Conduct of Expulsion Hearing,” including the requirement to issue its decision within 
40 school days of the student’s removal from school, unless the student requests that the decision be postponed. (Education Code 
48918(a) and (d)) 
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The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to recommend 
expulsion of the student to the Board.  If expulsion is not recommended, the expulsion proceeding shall be terminated and the 
student shall be immediately reinstated and permitted to return to the classroom instructional program from which the referral was 
made, unless another placements is requested in writing by the student’s parent/guardian. Before the student’s placement decision 
is made by his/her parent/guardian, the Superintendent or designee shall consult with the parent/guardian and district staff, 
including the student’s teachers, regarding other placement options for the student in addition to the option to return to the 
classroom instructional program from which the student’s expulsion referral was made. The decision to not recommend expulsion 
shall be final. (Education Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board.  All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing.  The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order.  (Education Code 48918(f)) 
 
In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend the 
enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a student but suspend 
the enforcement of the expulsion, the student shall not be reinstated and permitted to return to the classroom instructional 
program from which the referral was made until the Board has ruled on the recommendation. (Education Code 48917, 48918) 
 
 
Final Action by the Board 
 
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing officer, or an   administrative panel 
or is waived through the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in public.  
(Education Code 48918(j). 
 
(cf. 9321.1 – Closed Session Actions and Reports) 
The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision is to suspend 
the enforcement of the expulsion, the student shall be reinstated under the conditions of the suspended expulsion. 
Upon ordering an expulsion, the Board shall set a date, when the student shall be reviewed for readmission to a school within the 
district.  For a student expelled for an act listed under “Mandatory Recommendation and Mandatory Expulsion” above, this date 
shall be one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a 
student expelled for other acts, this date shall be no later than the last day of the semester following the semester in which the 
expulsion occurred. If an expulsion is ordered during summer session or the intersession period of a year-round program the Board 
shall set a date when the student shall be reviewed for readmission not later than the last day of the semester following the summer 
session or intersession period in which the expulsion occurred.  (Education Code 48916) 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 
 
1. Periodic review, as well as assessment at the time of the review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 
employment, community service, or other rehabilitative programs. 
 
Within parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 
required to enroll in a county-sponsored drug rehabilitation program before returning to school.  (Education Code 48916.5) 
 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. This notice shall 
include the following: 
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1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above under “Grounds for 
Suspension and Expulsion: Grades K-12” or “Additional Grounds for Suspension and Expulsion: Graces 4-12” (Education Code 
48900.8) 
 
2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian 
(Education Code 48916) 
 
3. Notice of the right to appeal the expulsion to the County Board of Education (Education Code 48918) 
 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 
48918) 
 
5. Notice of the student’s or parent/guardian’s obligation to inform any new district in which the student seeks to enroll of the 
student’s status with the expelling district, pursuant to Education Code 48915.1 (Education ode 48918) 
 
 
Decision to Suspend Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the Board shall take 
into account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
 
1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 
the student’s rehabilitation. This rehabilitation program may provide for the involvement of the student’s parent/guardian in the 
student’s education. However, a parent/guardian’s refusal to participate in the rehabilitation program shall not be considered in the 
Board’s determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 
 
2. During this period when enforcement of the expulsion order is suspended, the student shall be on probationary status.  
(Education Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts 
listed under "Grounds for Suspension and Expulsion: Grades K-12: or “Additional Grounds for Suspension and Expulsion: Grades 4-
12" above or violates any of the district's rules and regulations governing student conduct. (Education Code 48917) 
 
4. When the suspension of the enforcement of an expulsion order is revoked, a student may be expelled under the terms of the 
original expulsion order. (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school.  Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order 
during a period of probation to the student or parent/guardian.  The notice shall inform the parent/guardian of the right to appeal 
the expulsion to the County Board, the alternative educational placement to be provided to the student during the time of 
expulsion, and the student’s or parent/guardian’s obligation to inform any new district in which the student seeks to enroll of the 
his/her status with the expelling district, pursuant to Education Code 48915.  (Education Code 48918(j)) 
 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal 
of the expulsion order with the County Board. (Education Code 48917) 
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Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision to the County Board. The appeal must be filed 
within 30 days of the Board's decision to expel, even if the expulsion action is suspended and the student is placed on probation. 
(Education Code 48919) 
 
If the student submits a written request for a copy of the written transcripts and supporting documents from the district 
simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the student with these 
documents within 10 school days following the student’s written request. (Education Code 48919) 
 
 
Notification to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245.  (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which may 
involve the possession or sale of narcotics or of a controlled substance. In addition, law enforcement authorities shall be notified 
regarding any acts by students regarding the  possession, sale or furnishing firearms, explosives, or other dangerous weapons in 
violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10.  (Education Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or county law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 
48902) 
 
 
Placement During Expulsion 
 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
 
1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered 
at a community day school established at any of these 
 
3. Not housed at the school site attended by the student at the time of the suspension 
 
(cf. 6158 – Independent Study) 
(cf. 6185 – Community Day School) 
 
When the placement described above is not available, and when the County Superintendent so certifies, students expelled for acts 
described in items #6-12 under “Grounds for Suspension and Expulsion: Grades K-12” and items #1-3 under “Additional Grounds for 
Suspension and Expulsion: Grades 4-12” above may be referred to a program of study that is provided at another comprehensive 
middle, junior, or senior high school, or at an elementary school. (Education Code 48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in 
any of grades 7-12. (Education Code 48916.1) 
 
 
Readmission After Expulsion 
 
Prior to the date set by the Board for the student’s readmission: 
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1. The Superintendent or designee shall hold a conference with the parent/guardian and the student.  At the conference, the 
student’s rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have 
been met.  School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their 
willingness to comply with these regulations. 
 
2. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session. If a written request for open session is received from the parent/guardian or adult 
student, it shall be honored to the extent that privacy rights of other students are not violated. 
 
3. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of 
the Board's decision regarding readmission. 
 
4. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that 
the student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 
 
5. If the Board denies the readmission of a student, the Board shall determine either to continue the student’s placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. 
 
6. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 
readmittance into the regular program. This notice shall indicate the Board’s determination of the educational program which the 
Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another 
school district. (Education Code 48916) 
 
No student shall be denied readmission into the district based solely on the student’s arrest, adjudication by a juvenile court, formal 
or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a juvenile court school, or other such 
contact with the juvenile justice system. (Education Code 48645.5) 
 
 
Maintenance of Records 
 
The district shall maintain a record of each suspension and expulsion, including the specific cause(s). (Education Code 48900.8) 
Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any school in which the 
student subsequently enrolls upon written request by that school.  (Education Code 48918(k)) 
 
(cf. 5125 - Student Records) 
 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district.  (Education Code 48915.1) 
 
(cf. 5119 - Students Expelled from Other Districts) 
 
 
 
 
 
Administrative Regulation 5144.2--Suspension and Expulsion/Due Process (Students with Disabilities) 
 
A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act (IDEA), 20 USC 1400-
1482, is subject to the same grounds and procedures for suspension and expulsion which apply to students without disabilities, 
except as otherwise specified in this administrative regulation. 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
 
 
Suspension 
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The Superintendent or designee may suspend a student with a disability for up to 10 consecutive school days for a single incident of 
misconduct, and for up to 20 school days in a school year, as long as the suspension(s) does not constitute a change in placement 
pursuant to 34 CFR 300.536.  (Education Code 48903; 34 CFR 300.530) 
 
The principal or designee shall monitor the number of days, including portions of days, in which a student with a valid individualized 
education programs (IEP) has been suspended during the school year. 
 
(cf. 6159 - Individualized Education Program) 
 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student from his/her 
current educational placement for disciplinary reasons constitutes a change of placement. A change of placement shall be deemed 
to have occurred under any of the following circumstances: (34 CFR 300.536) 
 
1. The removal is for more than 10 consecutive school days. 
 
2. The student has been subjected to a series of removals that constitute a pattern because of all of the following: 
 
a. The series of removals total more than 10 school days in a school year. 
 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that resulted in the series of removals. 
 
c. Additional factors, such as the length of each removal, the total amount of time the student has been removed, and the proximity 
of the removals to one another, indicate a change of placement. 
 
If a student’s removal is determined to be a change of placement as specified in items #1-2 above, or the student is suspended for 
more than 10 school days in the same school year, the student's IEP team shall determine the appropriate educational services. Such 
services shall be designed to enable the student to continue to participate in the general education curriculum in another setting to 
progress toward meeting the goals set out in his/her IEP, and to address the student’s behavior violation so that it does not recur.  
USC 1412(a)(1)(A); (34 CFR 300.530) 
 
If the IEP of a student with a disability requires the district to provide the student with transportation, the district shall provide the 
student with an alternative form of transportation at no cost to him/her or to his/her parent/guardian when he/she is to be 
excluded from school bus transportation. (Education Code 48915.5) 
 
 
Interim Educational Placement Due to Dangerous Behavior 
 
The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting for up to 45 
school days, without regard as to whether the behavior is a manifestation of the student's disability, when the student commits one 
of the following acts while at school, going to or from school, or at a school-related function:  (20 USC 1415(k)(1)(G); 34 CFR 300.530) 
 
1.   Carries or possesses a weapon, as defined in 18 USC 930. 
 
2.   Knowingly possesses or uses illegal drugs. 
 
3.   Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules I-V. 
 
4.   Inflicts serious bodily injury upon another person as defined in 18 USC 1365. 
 
The student's interim alternative educational setting shall be determined by his/her IEP team. (20 USC 1415(k)(1)(G), 34 CFR 
300.531) 
 
On the date the decision to take disciplinary action is made, the student’s parent/guardian of the student shall be notified of the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
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A student who has been removed from his/her current placement because of dangerous behavior shall receive services, although in 
another setting, to the extent necessary to allow him/her to participate in the general education curriculum and to progress toward 
meeting the goals set out in his/her IEP. As appropriate, the student shall also receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior violation so that it does not recur. (20 
USC 1415(k)(1)(D); 34 CFR 300.530) 
 
 
Manifestation Determination 
 
The following procedural safeguards shall apply when a student with a disability is suspended for more than 10 consecutive school 
days, when a series of removals of a student constitutes a pattern, or when a change of placement of a student is contemplated due 
to a violation of the district's code of conduct: 
 
1.  Notice: On the date the decision to take disciplinary action is made, the parents/guardians of the student shall be notified the 
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
 
2.  Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after the date of the 
decision to take disciplinary action is made, a manifestation determination review shall be made of the relationship between the 
student's disability and the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
 
At the manifestation determination review, the district, the student’s parent/guardian, and the relevant members of the IEP team 
(as determined by the district and parent/guardian) shall review all relevant information in the student's file, including the student's 
IEP, any teacher observations, and any relevant information provided by the parents/guardians, to determine whether the conduct 
in question was either of the following:  (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
 
a. Caused by, or had a direct and substantial relationship to, the student's disability. 
 
b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take immediate steps to 
remedy those deficiencies. 
 
If the manifestation review team determines either of the above conditions applies, the student’s conduct shall then be determined 
to be a manifestation of the student's disability. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
 
3. Determination that Behavior is a Manifestation of the Student's Disability:  When the student’s conduct has been determined to 
be a manifestation of his/her disability, the IEP team shall conduct a functional behavioral assessment, unless one had been 
conducted before the occurrence of the behavior that resulted in the change of placement, and shall implement a behavioral 
intervention plan for the student. If a behavioral intervention plan has already been developed, the IEP team shall review the 
behavioral intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
 
The student shall be returned to the placement from which he/she was removed, unless the parent/guardian and district agree to a 
change of placement as part of the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined that the student’s 
conduct was not a manifestation of his/her disability, the student may be disciplined in accordance with the procedures for students 
without disabilities.  However, the student’s IEP team shall determine services necessary to enable him/her to participate in the 
general education curriculum in another setting and to allow him/her to progress toward meeting the goals set out in his/her IEP.  
(20 USC 1415(k)(1)(D); 34 CFR 300.530) 
 
As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention services and 
modifications that are designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
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(cf. 6158 - Independent Study) 
 
 
Due Process Appeals 
 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension and removal for 
dangerous circumstances) or 34 CFR 300.531 (interim alternative placement), or the manifestation determination under 34 CFR 
300.530(e), he/she may appeal the decision by requesting a hearing. The district may request a hearing if the district believes that 
maintaining the student's current placement is substantially likely to result in injury to the student or others. In order to request a 
due process hearing, the requesting party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for an expedited 
due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
 
If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed above, the 
student shall remain in the interim alternative educational setting pending the decision of the hearing officer or until the expiration 
of the 45-day time period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 USC 1415(k)(4); 34 
CFR 300.533) 
 
 
 
Readmission 
 
Readmission procedures for students with disabilities shall be the same as those adopted for students without disabilities.  Upon 
readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as necessary, modify the student’s 
IEP.. 
 
Decision Not to Enforce Expulsion Order 
 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be applied to students with disabilities in 
the same manner as they are applied to all other students.  (Education Code 48917) 
 
 
 
Notification to Law Enforcement Authorities 
 
Law enforcement notification requirements involving students with disabilities shall be the same as those specified for all students in 
AR 5144.1 – Suspension and Expulsion/Due Process. 
 
When giving any required ;notification concerning a student with disabilities to any law enforcement official, the principal or 
designee shall require the law enforcement official to certify in writing that he/she will not disclose the student’s information or 
records to any other person without the prior written consent of the student’s parent/guardian. (Education Code 49076) 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
 
 
Report to County Superintendent of Schools 
 
The Superintendent or designee shall report to the County Superintendent of Schools when any special education student has been 
expelled or suspended for more than 10 school days. The report shall include the student's name, last known address, and the 
reason for the action. (Education Code 48203) 
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Procedures for Students Not Yet Eligible for Special Education Services 
 
A student who has not been determined to be eligible for special education and related services and who has violated thee district’s 
code of student conduct may nevertheless assert any of the protections under IDEA, if the district had knowledge of the student’s 
disability. (20 USC 1415(k)(5); 34 CFR 300.534) 
 
Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the following 
occurred: (20 USC 1415(K)(5); 34 CFR 300.534) 
 
1.  The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel or to a teacher of the 
student, that the student is in need of special education or related services. 
 
2.  The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 
300.300-300.311. 
 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
3.  The teacher of the student or other district personnel has expressed specific concerns directly to the district's director of special 
education or to other supervisory district personnel about a pattern of behavior demonstrated by the student. 
 
However, the district shall not be deemed to have knowledge of a student’s disability if the student’s parent/guardian has not 
allowed him/her to be evaluated for special education services or has refused services or, after evaluating the student pursuant to 
34 CFR 300.300-300.311, the district determined the he/she was not an individual with a disability. 
 
When the district is deemed to not have knowledge of a student’s disability, the student shall be disciplined in accordance with 
procedures established for students without disabilities who engage in comparable behavior.  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
If a request is made for an evaluation of a student during the time period in which the student is subject to disciplinary measures 
pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner.  Until the evaluation is completed, the 
student shall remain in the educational placement determined by school authorities.  (20 USC 1415(k)(5); 34 CFR 300.534) 
 
 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
In order to fulfill the requirements made by Education Code 49079 and Welfare and Institutions Code 827 that state teachers must 
be notified of the reason(s) a student has been suspended. Corcoran High School l has incorporated this notification into the existing 
“Attendance Reporting screen”.  On the daily attendance report, when a student is suspended, will show an “S” next to the student's 
name.  To notify teachers of suspensions as they occur during the school year, the teacher is notified on the same day, the incident is 
discussed with the teacher, and information entered for review into our Student Information System.  The teacher can access the 
suspension by looking at the student’s discipline screen.  The information provided is for the student’s current teachers only.  All 
information regarding suspension and expulsion is CONFIDENTIAL, is not to be shared with any student(s) or parent(s).  Teachers are 
asked to secure any list with this information so students and others may not view it. 
 
Upon the receipt of the records of a new student, the records are routed to the principal and then placed into the student's 
cumulative record. The cumulative records usually include a copy of each suspension. Each person receiving the cumulative record is 
to review it. 
 
When students are administratively transferred from one school to another for disciplinary reasons, teachers (to whom the student 
is assigned) at the new school are notified by the school administration and provided with written information about the student 
and the student’s behavior contract. Copies of the written notice are maintained in the school office. 
 
Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the Court notifies the Superintendent of the Corcoran 
Unified School District regarding students who have engaged in certain criminal conduct.  This information is forwarded to the site 
Principal.  The site Principal is responsible for prompt notification of the student’s teachers.  Per Education Code 49079, this 
information must be kept confidential.  This information is also forwarded to all administrators and the student’s counselor. 
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Board Policy 4158/4258/4358-- Employee Security 
 
The Governing Board desires to provide a safe, orderly working environment for all employees. As part of the district's 
comprehensive school safety plan, the Superintendent or designee shall develop strategies for protecting employees from 
potentially dangerous persons and situations and for assisting them in the event of an emergency situation. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
 
The Superintendent or designee shall ensure that employees are informed, in accordance with law, regarding crimes and offenses by 
students who may pose a danger in the classroom. 
 
When violence is directed against an employee by any individual and the employee so notifies the Superintendent or designee, the 
Superintendent or designee shall take steps to ensure that appropriate legal measures are instituted. When the employee notifies 
the Superintendent or designee of a threat of bodily harm, the district shall take appropriate measures to enable the employee to 
request assistance if a threat occurs on school grounds. 
 
The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention techniques in order to 
protect themselves and students. Staff development may include training in classroom management, effective communication 
techniques and crisis resolution. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Board recognizes that access to two-way communications devices allows employees to call for assistance from their supervisor 
or law enforcement in the event of a threat of violence or medical emergency. The district shall provide such communications 
devices in classrooms to the extent possible. 
(cf. 5141 - Health Care and Emergencies) 
 
Employees may possess a pepper spray weapon that meets the requirements of Penal Code 12403.7 on school property when 
students are not present. On a case-by-case basis, the Superintendent or designee may allow such possession when students are 
present if justified by unusual dangerous circumstances. Any employee who is negligent or careless in the possession or handling of 
pepper spray shall be subject to appropriate disciplinary measures. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
Reporting of Injurious Objects 
 
The Board requires school employees to take immediate action upon being made aware that any person is in possession of an 
injurious object on school grounds or at a school-related or school-sponsored activity. The employee shall use his/her own judgment 
as to the dangerousness of the situation and, based upon this analysis, shall do one of the following: 
1. Confiscate the object and deliver it to the principal immediately 
2. Immediately notify the principal, who shall take appropriate action 
3. Immediately notify the local law enforcement agency and the principal 
 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5144. - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
When informing the principal about the possession or seizure of a weapon or dangerous device, the employee shall report the 
name(s) of persons involved, witnesses, location, and the circumstances of any seizure. 
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Administrative Regulation 4158/4258/4358--Employee Security 
 
An employee may use reasonable force when necessary to protect himself/herself from attack, to protect another person or 
property, to quell a disturbance threatening physical injury to others, or to obtain possession of weapons or other dangerous objects 
on or within the control of a student. (Education Code 44807, 49331) 
 
Employees shall promptly report any student attack, assault or threat against them to their principal or other immediate supervisor. 
The employee and the principal or other immediate supervisor both shall promptly report such instances to the appropriate local 
law enforcement agency. (Education Code 44014) 
 
The report also shall be forwarded immediately to the Superintendent or designee, who may act as liaison between the employee, 
the police, and the courts. An employee whose person or property is injured or damaged by willful misconduct of a student may ask 
the district to pursue legal action against the student or the student's parent/guardian. (Education Code 48905) 
 
 
Required Notice Regarding Violent Students 
 
The Superintendent or designee shall inform the teacher of every student who has caused or tried to cause another person serious 
bodily injury or any physical injury that requires professional medical treatment. This information shall be based upon written 
district records or records received from a law enforcement agency. (Education Code 49079) 
 
Teachers shall receive the above information in confidence and disseminate it no further. (Education Code 49079)  Teachers may be 
subject to discipline for divulging such information to persons who are not entitled to it. 
 
The Superintendent or designee shall maintain the above information in a separate confidential file for each student. This file shall 
be kept at the school which the student attends. The principal or designee shall notify the teacher in writing when such a student is 
assigned to his/her class/program and ask the teacher to review the student's file in the school office. This notification shall not 
name or otherwise identify the student. 
 
The principal or designee shall keep a record of the above notification. Teachers who will be notified are those who are likely to 
come into contact with the student, including the student's homeroom or classroom teachers, special education teachers, coaches 
and counselors. 
 
The teacher shall initial the student's file when reviewing it in the school office. A teacher's failure to review the file may be 
construed as a waiver of the district's liability, the district having made a good faith effort to comply with the notification 
requirement of Education Code 49079. 
 
(cf. 3514 - Safety) 
(cf. 5125 - Student Records; Confidentiality) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
 
Permissive Notice Regarding Student Crimes 
 
When informed that a student has been found by a court of competent jurisdiction to have illegally used, sold or possessed a 
controlled substance or committed a crime specified in Welfare and Institutions Code 828.1, the Superintendent or designee may so 
inform any teacher, counselor or administrator whom he/she believes needs this information in order to work with the student 
appropriately, avoid being needlessly vulnerable, or protect others from needless vulnerability. The Superintendent or designee shall 
consult with the principal of the school which the student attends in order to identify staff that should be so informed. (Welfare and 
Institutions Code 828.1) 
 
(cf. 3515.3 - Police Department) 
 
The Superintendent or designee shall ensure that staff members understand that they are receiving such information in confidence 
and must disseminate it no further. 
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Board Policy 5131.2--Bullying 
 
The Governing Board recognizes the harmful effects of bullying on student learning and school attendance and desires to provide 
safe school environments that protect students from physical and emotional harm. District employees shall establish student safety 
as a high priority and shall not tolerate bullying of any student. 
 
No individual or group shall, through physical, written, verbal, or other means, harass, sexually harass, threaten, intimidate, 
retaliate, cyberbully, cause bodily injury to, or commit hate violence against any other student or school personnel. 
(cf. 5131 - Conduct) 
(cf. 5136 - Gangs) 
(cf. 5145.7 – Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
Cyberbullying includes the creation or transmission of harassing communications, direct threats, or other harmful texts, sounds, or 
images on the Internet, social media, or other technologies using a telephone, computer, or any wireless communication device. 
Cyberbullying also includes breaking into another person's electronic account and assuming that person's identity in order to 
damage that person's reputation. 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
Strategies for addressing bullying in district schools shall be developed with involvement of key stakeholders, including students, 
parents/guardians, and staff, and may be incorporated into the comprehensive safety plan, the local control and accountability plan, 
and other applicable district and school plans. 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 – Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6020 - Parent Involvement) 
As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, social services, mental health 
services, other agencies, and community organizations in the development and implementation of joint strategies to promote safety 
in schools and the community and to provide services for alleged victims and perpetrators of bullying. 
(cf. 1020 - Youth Services) 
Bullying Prevention 
 
To the extent possible, district schools shall focus on the prevention of bullying by establishing clear rules for student conduct and 
implementing strategies to promote a positive, collaborative school climate. Students shall be informed, through student handbooks 
and other appropriate means, of district and school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for engaging in bullying. 
(cf. 5137 – Positive School Climate) 
 
 
As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes 
effective communication and conflict resolution skills, social skills, character/values education, respect for cultural and individual 
differences, self-esteem development, assertiveness skills, and appropriate online behavior. 
(cf. 6142.8 – Comprehensive Health Education) 
(cf. 6142.94 – History-Social Science Instruction) 
(cf. 6163.4 - Student Use of Technology) 
 
School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective response. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
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(cf. 4331 - Staff Development) 
 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase supervision and security in 
areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeterias. 
 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that another student is being victimized. In 
addition, the Superintendent or designee shall develop means for students to report threats or incidents confidentially and 
anonymously. 
 
School staff who witness an act of bullying shall immediately intervene to stop the incident when it is safe to do so. (Education Code 
234.1) 
 
When appropriate, based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the 
parents/guardians of victims and perpetrators and may contact law enforcement. 
The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or other student affected by an act of 
bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school 
support service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate. 
(Education Code 48900.9) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
 
Complaints and Investigation 
 
Any complaint of bullying, whether it is discriminatory or nondiscriminatory, shall be investigated and resolved in accordance with 
law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed 
bullying may report the incident to a teacher, the principal, a compliance officer, or any other available school employee. Within one 
business day of receiving such a report, a staff member shall notify the principal of the report, whether or not a uniform complaint is 
filed. Within two business days of receiving a report of bullying, the principal shall notify a district compliance officer identified in AR 
1312.3. In addition, any school employee who observes an incident of bullying involving a student shall, within one business day, 
report his/her observation to the principal or a district compliance officer, whether or not the alleged victim files a complaint. 
 
When the circumstances involve cyberbullying, individuals with information about the activity shall be encouraged to save and print 
any electronic or digital messages that they feel constitute cyberbullying and to notify a teacher, the principal, or other employee so 
that the matter may be investigated. When a student uses a social networking site or service to bully or harass another student, the 
Superintendent or designee may file a request with the networking site or service to suspend the privileges of the student and to 
have the material removed. 
 
When a report of bullying is submitted, the principal or a district compliance officer shall inform the student or parent/guardian of 
the right to file a formal written complaint in accordance with AR 1312.3. The student who is the alleged victim of the bullying shall 
be given an opportunity to describe the incident, identify witnesses who may have relevant information, and provide other evidence 
of bullying. 
 
 
Discipline 
 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and 
education, and, if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in 
accordance with district policies and regulations. 
(cf. 5138 – Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to disciplinary action, up to and 
including dismissal. 
(cf. 4117.3 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
The Board of Trustees is committed to maintaining a school environment that is free from harassment and or discrimination. The 
Board prohibits harassment and or discrimination of any student by another student, an employee or other person, at school or at a 
school-sponsored activity. The Board also prohibits retaliatory behavior or action against any person who complains, testifies, assists 
or otherwise participates in the complaint process established in accordance with this policy. 
 
Any student who engages in harassment and or discrimination of anyone at school or at a school-sponsored or school- related 
activity is in violation of this policy and shall be subject to disciplinary action. 
 
Any student who feels that he/she is being harassed should immediately contact the principal or designee or another District 
administrator in order to obtain a district policy and uniform complaint procedures. Complaints of harassment and or discrimination 
can be filed in accordance with these procedures. 
 
 
Board Policy 4119.11/4219.11/4319.11--Sexual Harassment 
 
The Governing Board prohibits sexual harassment of district employees and job applicants. The Board also prohibits retaliatory 
behavior or action against district employees or other persons who complain, testify or otherwise participate in the complaint 
process established pursuant to this policy and administrative regulation. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
 
The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and correction of sexual 
harassment, including but not limited to: 
 
1. Providing training to employees in accordance with law and administrative regulation 
 
2. Publicizing and disseminating the district's sexual harassment policy to staff 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
3. Ensuring prompt, thorough, and fair investigation of complaints 
 
4. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the complainant and the 
alleged harasser and subsequent monitoring of developments 
 
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the investigation 
or to take other subsequent necessary actions. (5 CCR 4964) 
 
Any district employee or job applicant who feels that he/she has been sexually harassed or who has knowledge of any incident of 
sexual harassment by or against another employee, a job applicant or a student, shall immediately report the incident to his/her 
supervisor, the principal, district administrator or Superintendent. 
 
A supervisor, principal or other district administrator who receives a harassment complaint shall promptly notify the Superintendent 
or designee. 
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Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints Concerning Discrimination in Employment. 
An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject of the complaint. 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
Any district employee who engages or participates in sexual harassment or who aids, abets, incites, compels, or coerces another to 
commit sexual harassment against a district employee, job applicant, or student is in violation of this policy and is subject to 
disciplinary action, up to and including dismissal. 
(cf. 4117.4 - Dismissal) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
 
 
 
Administrative Regulations 4119.11/4219.11/4319.11--Sexual Harassment 
 
 
Definitions 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in 
the work or educational setting when: (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment. 
 
2. Submission to or rejection of such conduct by the individual is used as the basis for an employment decision affecting him/her. 
 
3. The conduct has the purpose or effect of having a negative impact upon the individual's work or has the purpose or effect of 
creating an intimidating, hostile, or offensive work environment. The conduct is sufficiently severe, persistent, pervasive, or 
objectively offensive so as to create a hostile or abusive working environment or to limit the individual's ability to participate in or 
benefit from an education program or activity. 
 
4. Submission to or rejection of the conduct by the other individual is used as the basis for any decision affecting him/her regarding 
benefits, services, honors, programs, or activities available at or through the district. 
 
Other examples of actions that might constitute sexual harassment, whether committed by a supervisor, a co-worker, or a non-
employee, in the work or educational setting, include, but are not limited to: 
 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about an individual's body; overly 
personal conversations or pressure for sexual activity; sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, 
derogatory comments, sexually degrading descriptions, or the spreading of sexual rumors 
 
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails; displaying sexually suggestive 
objects 
 
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an individual's body 
or clothes in a sexual way; cornering, blocking, leaning over, or impeding normal movements 
 
Prohibited sexual harassment may also include any act of retaliation against an individual who reports a violation of the district's 
sexual harassment policy or who participates in the investigation of a sexual harassment complaint. 
 
 
Training 
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Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours of classroom or 
other effective interactive training and education regarding sexual harassment. All newly hired or promoted supervisory employees 
shall receive training within six months of their assumption of the supervisory position. (Government Code 12950.1) 
 
The district's training and education program for supervisory employees shall include information and practical guidance regarding 
the federal and state laws on the prohibition against and the prevention and correction of sexual harassment, and the remedies 
available to the victims of sexual harassment in employment. The training shall also include all of the content specified in 2 CCR 
7288.0 and practical examples aimed at instructing supervisors in the prevention of harassment, discrimination, and retaliation. 
(Government Code 12950.1; 2 CCR 7288.0) 
 
In addition, the Superintendent or designee shall ensure that all employees receive periodic training regarding the district's sexual 
harassment policy, particularly the procedures for filing complaints and employees' duty to use the district's complaint procedures. 
 
 
Notifications 
 
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5) 
 
1. Be provided to each faculty member, all members of the administrative staff, and all members of the support staff at the 
beginning of the first quarter or semester of the school year or whenever a new employee is hired 
 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
 
2. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct 
 
All employees shall receive either a copy of information sheets prepared by the California Department of Fair Employment and 
Housing (DFEH) or a copy of district information sheets that contain, at a minimum, components on: (Government Code 12950) 
 
1. The illegality of sexual harassment 
 
2. The definition of sexual harassment under applicable state and federal law 
 
3. A description of sexual harassment, with examples 
 
4. The district's complaint process available to the employee 
 
(cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
5. The legal remedies and complaint process available through DFEH and the Equal Employment Opportunity Commission (EEOC) 
 
6. Directions on how to contact DFEH and the EEOC 
 
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment prohibited by law or for filing a complaint 
with or otherwise participating in an investigation, proceeding, or hearing conducted by DFEH and the EEOC 
 
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on discrimination in employment and the 
illegality of sexual harassment. (Government Code 12950) 
 
 
 
 
Board Policy 4119.21/4219.21/4319.21--Professional Standards 
 



Comprehensive School Safety Plan 48 of 128 10/29/19 

An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report such conduct to 
the principal or Superintendent or designee. An employee who has knowledge of or suspects child abuse or neglect shall file a report 
pursuant to the district's child abuse reporting procedures as detailed in AR 5141.4 - Child Abuse Prevention and Reporting. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in inappropriate 
conduct in violation of law or Board policy shall be subject to disciplinary action and, in the case of a certificated employee, may be 
subject to a report to the Commission on Teacher Credentialing. The Superintendent or designee shall notify local law enforcement 
as appropriate. 
(cf. 4117.4 - Dismissal) 
(cf. 4117.7 - Employment Status Reports) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 
An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to discipline. 
 
The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's inappropriate 
conduct. Any employee who retaliates against any such complainant, reporter, or other participant in the district's complaint 
process shall be subject to discipline. 
 
 
 
 
Board Policy 5145.3--Nondiscrimination/Harassment 
 
The Governing Board desires to provide a safe school environment that allows all students equal access and opportunities in the 
district's academic and other educational support programs, services, and activities. The Board prohibits, at any district school or 
school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any student based on the 
student's actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group identification, age, religion, 
marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, or association with a person 
or group with one or more of these actual or perceived characteristics. 
 
This policy shall apply to all acts related to school activity or to school attendance occurring within a district school, and to acts 
which occur off campus or outside of school-related or school-sponsored activities but which may have an impact or create a hostile 
environment at school. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
(cf. 6164.6 - Identification and Education Under Section 504) 
 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, 
or written conduct based on one of the categories listed above. Unlawful discriminiation also includes the creation of a hostile 
environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in 
or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational 
environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise 
adversely affects a student's educational opportunities. 
 
Unlawful discrimination also includes disparate treatment of students based on one of the categories above with respect to the 
provision of opportunities to participate in school programs or activities or the provision or receipt of educational benefits or 
services. 
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The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful 
discrimination, files or participates in the filing of a complaint or investigates or participates in the investigation of a complaint or 
report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a 
discrimination complaint. 
 
The Superintendent or designee shall facilitate students' access to the educational program by publicizing the district's 
nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. He/she shall provide 
training and information on the scope and use of the policy and complaint procedures and take other measures designed to increase 
the school community's understanding of the requirements of law related to discrimination. The Superintendent or designee shall 
regularly review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the district’s educational program. He/she shall report his/her 
findings and recommendations to the Board after each review. 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 1330 - Use of Facilities) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints 
alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt 
action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. 
 
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation or bullying, in 
violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may 
include suspension or expulsion when the behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who 
permits or engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation or bullying, shall be 
subject to disciplinary action, up to and including dismissal. 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4119.21/4219.21/4319.21- Professional Standards) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
 
Record-Keeping 
 
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive prohibited behavior in 
district schools. 
(cf. 3580 - District Records) 
 
 
 
 
 
Administrative Regulations 5145.3--Nondiscrimination/Harassment 
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The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's efforts to 
comply with applicable state and federal civil rights laws, including Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to answer 
inquiries regarding the district's nondiscrimination policies. The individual(s) shall also serve as the compliance officer(s) specified in 
AR 1312.3 - Uniform Complaint Procedures as the responsible employee to handle complaints alleging unlawful discrimination 
targeting a student, including discriminatory harassment, intimidation, or bullying, based on the student’s actual or perceived race, 
color, ancestry, national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, pregnancy, 
physical or mental disability, sex, sexual orientation, gender, gender identity, gender expression, or any other legally protected 
status or association with a person or group with one or more of these actual or perceived characteristics. The 
coordinator/compliance officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621) 
 
1. Superintendent of CUSD (Lead Compliance Officer) 
1520 Patterson Ave. 
Corcoran, CA 93212 
(559) 992-8888 
 
2. Section 504 Coordinator and Special Education 
District Psychologist 
1520 Patterson Ave. 
Corcoran, CA 93212 
(559) 992-8888 
 
The email addresses for these two positions may be found on the district’s website at www.corcoranunified.com listed under 
Superintendent and District Psychologist. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
 
Measures to Prevent Discrimination 
 
To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of students at 
district schools or in school activities and to ensure equal access of all students to the educational program, the Superintendent or 
designee shall implement the following measures: 
 
1. Publicize the district's nondiscrimination policy and related complaint procedures, including the coordinator/compliance officer’s 
contact information, to students, parents/guardians, employees, volunteers, and the general public by posting them on the district's 
web site and other prominent locations and providing easy access to them through district-supported social media, when available. 
 
2. Post in a prominent and conspicuous location on the district and school web sites information regarding Title IX prohibitions 
against discrimination based on student’s sex, gender, gender identity, pregnancy, and parental status, including the following: 
(Education Code 221.61) 
 
a.  The name and contact information of the district’s Title IX coordinator, including the phone number and email   address. 
 
b.  The rights of students and the public and the responsibilities of the district under Title IX, including a list of rights as specified in 
Education Code 221.8 and web links to information about those rights and responsibilities located on the web sites of the Office for 
Equal Opportunity and the U.S. Department of Education’s Office for Civil Rights (OCR) 
 
c.  A description of how to file a complaint of noncompliance with Title IX in accordance with AR 1312.3 – Uniform Complaint 
Procedures, which shall include: 
 
(1) An explanation of the statute of limitations within which a complaint must be filed after an alleged incident of discrimination has 
occurred and how a complaint may be filed beyond the statute of limitations 
 
(2) An explanation of how the complaint will be investigated and how the complainant may further pursue the complaint, including 
web links to this information on the OCR’s web site 
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(3) A web link to the OCR complaints form and the contact information for the office, including the phone number and email address 
for the office 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
3.  Provide to students a handbook that contains age-appropriate information that clearly describes the district’s non discrimination 
policy, procedures for filing a complaint, and resources available to students who feel that they have been the victim of any such 
behavior. (education Code 234.1) 
 
4. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its responsibility to provide 
a safe, nondiscriminatory school environment for all students, including transgender and gender-nonconforming students. The 
notice shall inform students and parents/guardians that they may request to meet with the compliance officer to determine how 
best to accommodate or resolve concerns that may arise from the district’s implementation of its nondiscrimination policies. The 
notice shall also inform all students and parents/guardians that, to the extent possible,  the district will address any individual 
student’s interests and concerns in private. 
(cf. 5145.6 - Parental Notifications) 
 
5. The Superintendent or designee shall ensure that all students and parents/guardians, including those with limited English 
proficiency, are notified of how to access the relevant information provided in the district's nondiscrimination policy and related 
complaint procedures, notices, and forms in a language they can understand. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the 
district's policy, regulation, forms, and notices concerning nondiscrimination shall be translated into that language in accordance 
with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant information 
for parents/guardians with limited English proficiency. 
 
6. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and information regarding the 
district's nondiscrimination policy; what constitutes prohibited discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying; how and to whom a report of an incident should be made; and how to guard against segregating or 
stereotyping students when providing instruction, guidance, supervision, or other services to them. Such training and information 
shall include details of guidelines the district may use to provide a discrimination-free environment for all district students, including 
transgender and gender-nonconforming students. 
(cf. 1240 - Volunteer Assistance) 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
7. At the beginning of each school year, inform school employees that any employee who witnesses any act of unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, against a student is required to intervene if it is safe to 
do so. (Education Code 234.1) 
 
8. At the beginning of each school year, inform each principal or designee of the district's responsibility to provide appropriate 
assistance or resources to protect students' privacy rights and ensure their safety from threatened or potentially discriminatory 
behavior. 
 
 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - Nondiscrimination/Harassment. As needed, 
these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
(cf. 5131.5 - Vandalism and Graffiti) 
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2. Providing training to students, staff, and parents/guardians about how to recognize unlawful discrimination, how to report it or 
file a complaint, and how to respond 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful discrimination 
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, communicating the school's response to 
students, parents/guardians, and the community 
(cf. 4112.6/4212.6/4312.6 - Personnel Files) 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action against students, employees, and anyone determined to have engaged in wrongdoing in 
violation of district policy, including any student who is found to have filed a complaint of discrimination that he/she knew was not 
true 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
 
 
Process for Initiating and Responding to Complaints 
 
Any student who feels that he/she has been subjected to unlawful discrimination described above or in district policy is strongly 
encouraged to immediately contact the compliance officer, principal, or any other staff member. In addition, any student who 
observes any such incident is strongly encouraged to report the incident to the compliance officer or principal, whether or not the 
alleged victim files a complaint. 
 
Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, or to whom such an incident is reported shall report the incident to the compliance officer or principal within 
a school day, whether or not the alleged victim files a complaint. 
 
Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so. (Education Code 234.1) 
 
When a verbal report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is made 
to or received by the principal or compliance officer, he/she shall make a note of the report and encourage the student or 
parent/guardian to file the complaint in writing pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Once 
notified verbally or in writing, the principal or compliance officer shall begin the investigation and shall implement immediate 
measures necessary to stop the discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawful discrimination shall, to the extent possible, not 
disadvantage the complainant or a student who is the victim of the alleged unlawful discrimination. 
 
Any report of or complaint alleging unlawful discrimination by the principal, compliance officer, or any other person to whom a 
report would ordinarily be made or complaint filed shall instead be made to or filed with the Superintendent or designee who shall 
determine how the complaint will be investigated. 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
 
Transgender and Gender-Nonconforming Students 
 
Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from the student’s 
internal sense of his/her gender, whether or not that gender-related identity, appearance, or behavior is different from that 
traditionally associated with the student's physiology or assigned sex at birth. 
 



Comprehensive School Safety Plan 53 of 128 10/29/19 

Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated with the 
student's assigned sex at birth. (Education Code 210.7) 
 
Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to the student at 
birth to living and identifying as the sex that corresponds to the student's gender identity. 
 
Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations. 
 
Transgender student means a student whose gender identity is different from the gender he/she was assigned at birth. 
 
Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are 
based on sex, gender identity, or gender expression, or that have the purpose or effect of producing a negative impact on the 
student's academic performance or of creating an intimidating, hostile, or offensive educational environment are prohibited. 
Examples of types of conduct which are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to: 
 
1. Refusing to address a student by a name and the pronouns consistent with his/her gender identity 
2. Disciplining or disparaging a student or excluding him/her from participating in activities for behavior or appearance that is 
consistent with his/her gender identity or that does not conform to stereotypical notions of masculinity or femininity, as applicable 
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
4. Taunting a student because he/she participates in an athletic activity more typically favored by a student of the other sex 
5. Revealing a student's transgender status to individuals who do not have a legitimate need for the information, without the 
student’s consent 
6. Use of gender-specific slurs 
7. Physical assault of a student motivated by hostility toward him/her because of his/her gender, gender identity, or gender 
expression 
 
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve complaints alleging discrimination 
against transgender and gender-nonconforming students. 
 
Examples of bases for complaints include, but are not limited to, the above list as well as improper rejection by the district of a 
student's asserted gender identity, denial of access to facilities that correspond with a student's gender identity, improper disclosure 
of a student's transgender status, discriminatory enforcement of a dress code, and other instances of gender-based harassment. 
 
To ensure that transgender and gender-nonconforming students are afforded the same rights, benefits, and protections provided to 
all students by law and Board policy, the district shall address each situation on a case-by-case basis, in accordance with the 
following guidelines: 
 
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private information and the district shall only 
disclose the information to others with the student's prior written consent, except when the disclosure is otherwise required by law 
or when the district has compelling evidence that disclosure is necessary to preserve the student's physical or mental well-being. In 
any case, the district shall only allow disclosure of a student’s personally identifiable information to employees with a legitimate 
educational interest as determined by the district pursuant to 34 CFR 99.31. Any district employee to whom a student’s transgender 
or gender-nonconforming status is disclosed shall keep the student’s information confidential. When disclosure of a student’s 
gender identity is made to a district employee by a student, the employee shall seek the student’s permission to notify the 
compliance officer. If the student refuses to give permission, the employee shall keep the student's information confidential, unless 
he/she is required to disclose or report the student's information pursuant to this administrative regulation, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's needs related to his/her status as a 
transgender or gender-nonconforming student. If the student permits the employee to notify the compliance officer, the employee 
shall do so within three school days. 
As appropriate given the student’s need for support, the compliance officer may discuss with the student any need to disclose the 
student's transgender or gender-nonconformity status or gender identity or gender expression to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer support services, such as counseling, 
to students who wish to inform their parents/guardians of their status and desire assistance in doing so. 
(cf. 1340 - Access to District Records) 
(cf. 3580 - District Records) 
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2. Determining a Student's Gender Identity: The compliance officer shall accept the student's assertion of his/her gender identity 
and begin to treat the student consistent with his/her gender identity unless district personnel present a credible and supportable 
basis for believing that the student's assertion is for an improper purpose. 
 
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting with the student and, if appropriate, 
his/her parents/guardians to identify and develop strategies for ensuring that the student’s access to education programs and 
activities is maintained. The meeting shall discuss the transgender or gender-nonconforming student's rights and how those rights 
may affect and be affected by the rights of other students and shall address specific subjects related to the student's access to 
facilities and to academic or educational support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site employee(s) to whom the student may 
report any problem related to his/her status as a transgender or gender-nonconforming individual, so that prompt action could be 
taken to address it. Alternatively, if appropriate and desired by the student, the school may form a support team for the student that 
will meet periodically to assess whether the student's arrangements for the student are meeting his/her educational needs and 
providing equal access to programs and activities, educate appropriate staff about the student's transition, and serve as a resource 
to the student to better protect the student from gender-based discrimination. 
 
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district may maintains sex-segregated facilities, such 
as restrooms and locker rooms, or offers sex-segregated programs and activities, such as physical education classes, intermural 
sports, and interscholastic athletic programs, students shall be permitted to access facilities and participate in programs and 
activities consistent with their gender identity. To address any student’s privacy concerns in using sex-segregated facilities, the 
district shall offer available options, such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, 
an area in the locker room separated by a curtain or screen, access to a staff member's office, or use of the locker room before or 
after the other students. However, the district shall not require a student to utilize these options because he/she is transgender or 
gender-nonconforming. In addition, a student shall be permitted to participate in accordance with his/her gender identity in other 
circumstances where students are separated by gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex-segregated activity in accordance with his/her gender identity shall not render invalid or inapplicable any 
other eligibility rule established for participation in the activity. 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6153 - School-Sponsored Trips) 
(cf. 7110 - Facilities Master Plan) 
 
5. Student Records: A student's legal name or gender as entered on the mandatory student record required pursuant to 5 CCR432 
shall only be changed pursuant to a court order. However, at the written request of a student or, if appropriate, his/her 
parents/guardians, the district shall use the student's preferred name and pronouns consistent with his/her gender identity on all 
other district-related documents. Such preferred name may be added to the student’s record and official documents as permitted by 
law. 
(cf. 5125 - Student Records) 
(cf. 5125.1 - Release of Directory Information) 
 
6. Names and Pronouns: If a student so chooses, district personnel shall be required to address the student by a name and the 
pronouns consistent with his/her gender identity, without the necessity of a court order or a change to his/her official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or consistent 
pronouns shall not constitute a violation of this administrative regulation or the accompanying district policy. 
 
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her gender identity, subject to any dress 
code adopted on a school site. 
(cf. 5132 - Dress Code) 
 
 
 
 
 
Board Policy 5145.7--Sexual Harassment 
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The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The 
Board prohibits at school or at school-sponsored or school-related activities, sexual harassment targeted at any student by anyone.  
The Board also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment. 
 
The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a 
school-sponsored or school-related activity by another student or an adult who has experienced off-c ampus sexual harassment that 
has a continuing effect on campus to immediately contact his/her teacher, the principal, or any other available school employee. 
Any employee who receives a report or observes an incident of sexual harassment shall notify the principal or a district compliance 
officer. Once notified, the principal or compliance officer shall take the steps to investigate and address the allegation, as swpecified 
in the accompanying administrative regulation. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.1 – Complaints Concerning District Employees) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.4 – Child Abuse Prevention and Reporting) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy. 
 
 
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate instruction and information on sexual 
harassment. Such instruction and information shall include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex and could involve sexual violence 
 
2. A clear message that students do not have to endure sexual harassment under any circumstance 
 
3. Encouragement to report observed instances of sexual harassment, even where the alleged victim of the harassment has not 
complained 
 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged 
victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner in 
which the sexual harassment complaint will be received, investigated, or resolved 
 
5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing requirements, 
every sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim of the harassment, 
shall be investigated and prompt action shall be taken to stop any harassment, prevent recurrence, and address any continuing 
effect on students 
 
6. Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual harassment 
should be made 
 
7. Information about the rights of students and parents/guardians to file a criminal complaint, as applicable, including the right to 
file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues 
 
8. A clear message that, when needed, the district will take interim measures to ensure a safe school environment for a student who 
is the complainant or victim of sexual harassment and/or other students during an investigation and that, to the extent possible, 
when such interim measures are taken, they shall not disadvantage the complainant or victim of the alleged harassment 
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Complaint Process and Disciplinary Actions 
 
Sexual harassment complaints by and against students shall be investigated and resolved in accordance with law and district 
procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying students and 
parents/guardians that complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the procedures. 
(cf. 1312.3 - Uniform Complaint Procedures) 
 
Upon investigaton of a sexual harassment comlaint, any student found to have engaged in sexual harassment or sexual violence in 
violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into account. 
(cf. 5144 – Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence 
toward any student shall have his/her empoloyment terminated in accordance with law and the applicable collective bargaining 
agreements. 
(cf. 4117.7 - Employment Status Report) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
 
 
Record-Keeping 
 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to monitor, 
address, and prevent repetitive harassing behavior in the schools. 
(cf. 3580 - District Records) 
 
 
 
 
 
Administrative Regulations 5145.7--Sexual Harassment 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of 
the Education Amendments of 1972 and California Education Code 234.1, as well as to investigate and resolve sexual harassment 
complaints under AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance officer(s) may be contacted at: 
 
Director of Categorical Programs 
1520 Patterson Ave., Corcoran, CA 93212 
(559) 992-8888 
The email address for this position may be found on www.corcoranunified.com under Director of Categorical Services 
(cf. 1312.3 – Uniform Complaint Procedures) 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or 
other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or opposite sex in 
the educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an 
intimidating, hostile, or offensive educational environment. 
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4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding 
benefits and services, honors, programs, or activities available at or through any district program or activity. 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not 
limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 
 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of 
sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
12. Electronic communicatons containing comments, words, or images described above 
 
Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or activities will be 
regarded as sexual harassment in violation of district policy if it has a continuing effect on or creates a hostile school environment 
for the complainant or victim of the conduct. 
 
 
Reporting Process and Complaint Investigation and Resolution 
 
Any student who believes he/she has been subjected to sexual harassment by another student, an employee, or a third party or who 
has witnessed sexual harassment is strongly encouraged to report the incident to his/her teacher, the principal, or any other 
available school employee.  Within one school day of receiving such a report, the school employee shall forward the report to the 
principal or the district’s compliance officer identified in AR 1312.3. In addition, any school employee who observes an incident of 
sexual harassment involving a student shall, within one school day, report his/her observation to the principal or a district 
compliance officer. The employee shall take these actions, whether or not the alleged victim files a complaint. 
 
When a report or complaint of sexual harassment involves off-campus conduct, the principal shall assess whether the conduct may 
create or contribute to the creation of a hostile school environment. If he/she determines that a hostile environment may be 
created, the complaint shall be investigated and resolved in the same manner as if the prohibited conduct occurred at school. 
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When a verbal or informal report of sexual harassment is submitted, the principal or compliance officer shall inform the student or 
parent/guardian of the right to file a formal written complaint in accordance with the district's uniform complaint procedures. 
Regardless of whether a formal complaint is filed, the principal or compliance officer shall take steps to investigate the allegations 
and, if sexual harassment is found, shall take prompt action to stop it, prevent recurrence, and address any continuing effects. 
 
If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within two school days, forward the report to 
the compliance officer to initiate investigation of the complaint. The compliance officer shall contact the complainant and 
investigate and resolve the complaint in accordance with law and district procedures specified in AR 1312.3. 
 
In investigating a sexual harassment complaint, evidence of past sexual relationships of the victim shall not be considered, except to 
the extent that such evidence may relate to the victim's prior relationship with the respondent. 
 
In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the incident would 
ordinarily be reported or filed, the report may instead be submitted to the Superintendent or designee who shall determine who will 
investigate the complaint. 
(cf. 5141.4 – Child Abuse Prevention and Reporting) 
 
 
Confidentiality 
 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the investigation or 
take other subsequent necessary action. (5 CCR 4964) 
 
However, when a complainant or victim of sexual harassment notifies the district of the harassment but requests confidentiality, the 
compliance officer shall inform him/her that the request may limit the district's ability to investigate the harassment or take other 
necessary action. When honoring a request for confidentiality, the district will nevertheless take all reasonable steps to investigate 
and respond to the complaint consistent with the request. 
 
When a complainant or victim of sexual harassment notifies the district of the harassment but requests that the district not pursue 
an investigation, the district will determine whether or not it can honor such a request while still providing a safe and 
nondiscriminatory environment for all students. 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
 
Response Pending Investigation 
 
When an incident of sexual harassment is reported, the principal or designee, in consultation with the compliance officer, shall 
determine whether interim measures are necessary pending the results of the investigation. The principal/designee or compliance 
officer shall take immediate measures necessary to stop the harassment and protect students and/or ensure their access to the 
educational program. To the extent possible, such interim measures shall not disadvantage the complainant or victim of the alleged 
harassment. Interim measures may include placing the individuals involved in separate classes or transferring a student to a class 
taught by a different teacher, in accordance with law and Board policy. The school should notify the individual who was harassed of 
his/her options to avoid contact with the alleged harasser and allow the complainant to change academic and extracurricular 
arrangements as appropriate. The school should also ensure that the complainant is aware of the resources and assistance, such as 
counseling, that are available to him/her. As appropriate, such actions shall be considered even when a student chooses to not file a 
formal complaint or the sexual harassment occurs off school grounds or outside school-sponsored or school-related programs or 
activities. 
 
 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year (Education Code48980; 5 
CCR 4917) 
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(cf. 5145.6 - Parental Notifications) 
 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, 
procedures, and standards of conduct are posted, including school web sites (Education Code 231.5) 
A copy of the district’s sexual harassment policy and regulation shall be posted on the district and school web sites and, when 
available, on district-supported social media. 
(cf. 1113 – District and School Websites) 
(cf. 1114 – District-Sponsored Social Media) 
 
3. Be provided as part of any orientation program conducted for new students at the beginning of each quarter, semester, or 
summer session (Education Code 231.5) 
 
4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, 
and standards of conduct (Education Code 231.5) 
 
5. Be included in the student handbook 
 
6. Be provided to employees and employee organization 
 
 
 
 
 
Board Policy 1312.3--Uniform Complaint Procedures 
 
The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable state and 
federal laws and regulations governing educational programs. The Board encourages early resolution of complaints whenever 
possible. To resolve complaints which may require a more formal process, the Board adopts the uniform system of complaint 
processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation. 
 
The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following complaints: 
 
1. Any complaint alleging district violation of applicable state or federal law or regulations governing adult education programs, after 
school education and safety programs, migrant education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, special education programs, consolidated categorical aid programs, and any 
other district-implemented program which is listed in Education Code 64000(a) (5 CCR 4610) 
(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148 - Child Care and Development) 
(cf. 5148.2 – Before/After School Program) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 
 



Comprehensive School Safety Plan 60 of 128 10/29/19 

2. Any complaint alleging the occurrence of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) 
against any student, employee, or other person participating in district programs and activities, including, but not limited to, those 
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on the person’s actual 
or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic group identification, age, religion, 
marital, pregnancy, or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 
expression, or genetic information, or any other characteristic identified in Education Code 200 or 220, Government Code 11135, or 
Penal Code 422.55, or based on his/her association with a person or group with one or more of these actual or perceived 
characteristics. (5 CCR  4610) 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
3. Any complaint alleging district noncompliance with the requirement to provide reasonable accommodation to a lactating student 
on school campus to express breast milk, breastfeed an infant child, or address other breastfeeding-related needs of the student 
(Education Code 222) 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4.  Any complaint alleging district noncompliance with the prohibition against requiring students to pay fees, deposits, or other 
charges for participation in educational activities (5 CCR 4610) 
(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 
5.  Any complaint alleging district noncompliance with legal requirements related to the implementation of the local control and 
accountability plan (Education Code 52075) 
(cf. 0460 - Local Control and Accountability Plan) 
 
6. Any complaint, by or on behalf of any student who is a foster youth, alleging district noncompliance with any legal requirement 
applicable to the student regarding placement decisions, the responsibilities of the district's educational liaison to the student, the 
award of credit for coursework satisfactorily completed in another school or district, school transfer, or the grant of an exemption 
from Board-imposed graduation requirements (Education Code 48853, 48853.5, 49069.5,51225.1, 51225.2) 
(cf. 6173.1 - Education for Foster Youth) 
 
7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, alleging district noncompliance with any 
requirement applicable to the student regarding the award of credit for coursework satisfactorily completed in another school or 
district or the grant of an exemption from Board-imposed graduation requirements (Education Code51225.1, 51225.2) 
(cf. 6173 - Education for Homeless Children) 
 
8.  Any complaint, by or on behalf of a former juvenile court school student who transfers into the district after his/her second year 
of high school, alleging district noncompliance with any requirement applicable to the student regarding the award of credit for 
coursework satisfactorily completed in the juvenile court school or the grant of an exemption from Board-imposed graduations 
requirements (Education Code 5122.1, 51225.2) 
(cf. 6173.3 – Education for Juvenile Court School Students) 
 
9. Any complaint alleging district noncompliance with the requirements of Education Code 51228.1 and 51228.2 that prohibit the 
assignment of a student to a course without educational content for more than one week in any semester or to a course the student 
has previously satisfactorily completed, without meeting specified conditions (Education Code 51228.3) 
(cf. 6152 - Class Assignment) 
 
10. Any complaint alleging district noncompliance with the physical education instructional minutes requirement for students in 
elementary school (Education Code 51210, 51223) 
(cf. 6142.7 - Physical Education and Activity) 
 
11. Any complaint alleging retaliation against a complainant or other participant in the complaint process or anyone who has acted 
to uncover or report a violation subject to this policy 
 
12. Any other complaint as specified in a district policy 
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The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer a process to 
reach a resolution to the complaint that is acceptable to all parties. ADR such as mediation may be offered to resolve complaints 
that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any complaint 
involving sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate. The 
Superintendent or designee shall ensure that the use of ADR is consistent with state and federal laws and regulations. 
The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the parties involved 
shall be protected as required by law. For any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep the identity of the complainant and/or the subject 
of the complaint if he/she is different from the complainant, confidential when appropriate and as long as the integrity of the 
complaint process is maintained. 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to the UCP is included in a UCP complaint, the district shall refer the non-UCP allegation to the 
appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current law and related 
requirements, including the steps and timelines specified in this policy and the accompanying administrative regulation. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
The Superintendent or designee shall maintain records of all UCP complaints and the investigations of those complaints in 
accordance with applicable law and district policy. 
(cf. 3580 - District Records) 
 
Non-UCP Complaints 
 
The following complaints shall not be subject to the district's UCP but shall be referred to the specified agency: (5 CCR 4611) 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services, the County Protective 
Services Division, and the appropriate law enforcement agency. 
2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities, be referred to 
Department of Social Services and shall, for licensing-exempt facilities, be referred to the appropriate Child Development regional 
administrator. 
3. Any complaint alleging employment discrimination shall be sent to the California Department of Fair Employment and Housing 
and the compliance officer shall notify the complainant by first class mail of the transfer. 
4. Any complaint alleging fraud shall be referred to the California Department of Education. 
 
In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to investigate and resolve any complaint 
related to sufficiency of textbooks or instructional materials, emergency or urgent facilities conditions that pose a threat to the 
health or safety of students or staff, or teacher vacancies and misassignments. (Education Code 35186) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
 
Administrative Regulation 1312.3--Uniform Complaint Procedures 
 
Except as the Governing Board may otherwise specifically provide in other district policies, these general uniform complaint 
procedures (UCP) shall be used to investigate and resolve only the complaints specified in BP 1312.3. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 – Nondiscrimination in Employment) 
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Compliance Officers 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's response to 
complaints and for complying with state and federal civil rights laws. The individual(s) also serve as the compliance officer(s) 
specified in AR 5145.3 - Nondiscrimination/Harassment as the responsible employee to handle complaints regarding unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying). The individual(s) shall receive and coordinate the 
investigation of complaints and shall ensure district compliance with law. 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
1. Superintendent of CUSD (Lead Compliance Officer) 
1520 Patterson Ave. 
Corcoran, CA 93212 
(559) 992-8888 
 
2. Section 504 Coordinator and Special Education 
District Psychologist 
1520 Patterson Ave. 
Corcoran, CA 93212 
(559) 992-8888 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint. 
The compliance officer shall promptly notify the complainant and respondent, if applicable, if another compliance officer is assigned 
to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or conflict of interest that would 
prohibit him/her from fairly investigating or resolving the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer’s ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and are 
knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such 
designated employees shall include current state and federal laws and regulations governing the program, applicable processes for 
investigating and resolving complaints, including those alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), applicable standards for reaching decisions on complaints, and appropriate corrective measures. Assigned 
employees may have access to legal counsel as determined by the Superintendent or designee. 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether interim measures are necessary 
during and pending the results of an investigation. If interim measures are determined to be necessary, the compliance officer or the 
administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement, if possible, one or more of the interim measures. The interim measures may remain in place until the compliance officer 
determines that they are no longer necessary or until the district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and 
student government meeting rooms. (Education Code 234.1) 
 
The Superintendent or designee shall annually provide written notification of the district's UCP, including information regarding 
unlawful student fees, local control and accountability plan (LCAP) requirements, and requirements related to the educational rights 
of foster youth, and homeless students, and former juvenile court school students to students, employees, parents/guardians, the 
district advisory committee, school advisory committees, appropriate private school officials or representatives, and other 
interested parties. (Education Code 262.3, 48853, 48853.5, 49013, 49069.5, 51225.1, 51225.2, 52075; 5 CCR 4622) 
(cf. 0420 - School Plans/Site Councils) 
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(cf. 0460 – Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6173 – Education for Homeless Children) 
(cf. 6173.1 – Education for Foster Children) 
(cf. 6173.3 – Education for Juvenile Court School Students) 
 
The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required 
pursuant to Education Code 221.61 shall be posted on the district web site and may be provided through district-supported social 
media, if available. 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians with 
limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the 
district's policy, regulation, forms, and notices concerning the UCP shall be translated into that language, in accordance with 
Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 
The notice shall: 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 
2. Advise the complainant of any civil law remedies that may be available to him/her under state or federal antidiscrimination laws, 
if applicable 
3. Advise the complainant of the appeal process, including, if applicable, the complainant's right to take a complaint directly to the 
California Department of Education (CDE) or to pursue remedies before civil courts or other public agencies, such as the U.S. 
Department of Education's Office for Civil Rights (OCR) in cases involving unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying). 
4. Include statements that: 
a. The district has the primary responsibility to ensure compliance with applicable state and federal laws and regulations governing 
educational programs. 
b. The complaint review shall be completed within 60 calendar days from the date of receipt of the complaint unless the 
complainant agrees in writing to an extension of the timeline. 
c. A complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation or bullying) must be 
filed not later than six months from the date it occurred, or six months from the date the complainant first obtained knowledge of 
the facts of the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the reasons for the extension. 
d. Complaints should be filed in writing and signed by the complainant. If a complainant is unable to put his/her complaint in writing, 
for example, due to conditions such as a disability or illiteracy, district staff shall assist him/her in the filing of the complaint. 
e. If a complaint is not filed in writing but the district receives notice of any allegation that is subject to the UCP, the district shall 
take affirmative steps to investigate and address the allegations, in a manner appropriate to the particular circumstances. 
 
If the allegation involves retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) and the 
investigation reveals that discrimination has occurred, the district will take steps to prevent recurrence of discrimination and correct 
its discriminatory effects on the complainant, and on others, if appropriate. 
 
f. A student enrolled in a public school shall not be required to pay a fee for his/her participation in an educational activity that 
constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular activities. 
g. The Board is required to adopt and annually update the LCAP in a manner that includes meaningful engagement of 
parents/guardians, students, and other stakeholders in the development and/or review of the LCAP. 
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h. A foster youth shall receive information about educational rights related to his/her educational placement, enrollment in and 
checkout from school, as well as the responsibilities of the district liaison for foster youth to ensure and facilitate these 
requirements and to assist the student in ensuring proper transfer of his/her credits, records, and grades when he/she transfers 
between schools or between the district and another district. 
i. A foster youth, or homeless student, or former juvenile court school student who transfers into a district high school or between 
district high schools shall be notified of the district's responsibility to: 
(1) Accept any coursework or part of the coursework that the student has satisfactorily completed in another public school, juvenile 
court school, or a nonpublic, nonsectarian school or agency, and to issue full or partial credit for the coursework completed 
(2) Not require the student to retake any course or a portion of a course which he/she has satisfactorily completed in another public 
school, juvenile court school, or a nonpublic, nonsectarian school or agency 
(3) If the student has completed his/her second year of high school before the transfer, provide the student information about 
district-adopted coursework and Board-imposed graduation requirements from which he/she may be exempted pursuant to 
Education Code 51225.1 
j. The complainant has a right to appeal the district's decision to the CDE by filing a written appeal within 15 calendar days of 
receiving the district's decision. 
In any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the respondent also 
shall have the right to file an appeal with the CDE in the same manner as the complainant, if he/she is dissatisfied with the district's 
decision. 
k. The appeal to the CDE must include a copy of the complaint filed with the district and a copy of the district's decision. 
l. Copies of the district's UCP are available free of charge. 
 
 
District Responsibilities 
 
All UCP-related complaints shall be investigated and resolved within 60 calendar days of the district's receipt of the complaint unless 
the complainant agrees in writing to an extension of the timeline. (5 CCR 4631) 
For complaints alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the district shall 
inform the respondent when the complainant agrees to an extension of the timeline for investigating and resolving the complaint. 
The compliance officer shall maintain a record of each complaint and subsequent related actions, including steps taken during the 
investigation and all information required for compliance with 5 CCR 4631 and 4633. 
All parties involved in the allegations shall be notified when a complaint is filed and when a decision or ruling is made. However, the 
compliance officer shall keep all complaints or allegations of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) confidential except when disclosure is necessary to carry out the investigation, take 
subsequent corrective action, conduct ongoing monitoring, or maintain the integrity of the process. (5 CCR 4630, 4964) 
 
 
Filing of Complaints 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a 
code number and a date stamp. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to 
conditions such as a disability or illiteracy, district staff shall assist him/her in the filing of the complaint. (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
1. A complaint alleging district violation of applicable state or federal law or regulations governing adult education programs, 
consolidated categorical aid programs, migrant education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, and special education programs may be filed by any individual, public agency, 
or organization. (5 CCR 4630) 
2. Any complaint alleging noncompliance with law regarding the prohibition against requiring students to pay student fees, deposits, 
and charges or any requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information 
leading to evidence, to support an allegation of noncompliance.  A complaint about a violation of the prohibition against the 
charging of unlawful student fees may be filed with the principal of the school or with the Superintendent or designee. However, any 
such complaint shall be filed no later than one year from the date the alleged violation occurred.  (Education Code 49013, 52075; 
5CCR 4630) 
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3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) may be filed only by a 
person who alleges that he/she personally suffered the unlawful discrimination or by a person who believes that an individual or any 
specific class of individuals has been subjected to it. The complaint shall be initiated no later than six months from the date when the 
alleged unlawful discrimination occurred, or six months from the date when the complainant first obtained knowledge of the facts of 
the alleged unlawful discrimination. The time for filing may be extended for up to 90 days by the Superintendent or designee for 
good cause upon written request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation or bullying is filed 
anonymously, the compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity 
and reliability of the information provided and the seriousness of the allegation. 
5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation or bullying) or the alleged 
victim, when he/she is not the complainant, requests confidentiality, the compliance officer shall inform him/her that the request 
may limit the district's ability to investigate the conduct or take other necessary action. When honoring a request for confidentiality, 
the district will nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 
6. If a complainant is unable to put a complaint in writing due to conditions such as a disability or illiteracy, district staff shall assist 
him/her in the filing of the complaint. (5 CCR 4600) 
 
 
Mediation 
 
Within three business days after the compliance officer receives the complaint, he/she may informally discuss with all the parties 
the possibility of using mediation. Mediation shall be offered to resolve complaints that involve more than one student and no adult. 
However, mediation shall not be offered or used to resolve any complaint involving an allegation of sexual assault or where there is 
a reasonable risk that a party to the mediation would feel compelled to participate. If the parties agree to mediation, the compliance 
officer shall make all arrangements for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the compliance officer shall ensure that all parties agree to make the mediator a party to relevant 
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall proceed with 
his/her investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the complainant 
agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn, then the district shall take 
only the actions agreed to through the mediation. If mediation is unsuccessful, the district shall then continue with subsequent steps 
specified in this administrative regulation. 
 
 
Investigation of Complaint 
 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into 
the complaint. 
 
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or his/her 
representative with the opportunity to present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or his/her representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any 
time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or 
statements related to the complaint, including any additional evidence or information received from the parties during the course of 
the investigation. He/she shall individually interview all available witnesses with information pertinent to the complaint, and may 
visit any reasonably accessible location where the relevant actions are alleged to have taken place. At appropriate intervals, the 
compliance officer shall inform both parties of the status of the investigation. 
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To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation or 
bullying), the compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation. 
 
A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the 
complaint, failure or refusal to cooperate in the investigation, or engagement in any other obstruction of the investigation may 
result in the dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, a respondent's refusal to 
provide the district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to 
cooperate in the investigation, or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631) 
 
In accordance with law, the district shall provide the investigator with access to records and other information related to the 
allegation in the complaint and shall not in any way obstruct the investigation. Failure or refusal of the district to cooperate in the 
investigation may result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in 
favor of the complainant. (5 CCR 4631) 
 
The compliance officer shall apply a "preponderance of the evidence" standard in determining the veracity of the factual allegations 
in a complaint. This standard is met if the allegation is more likely to be true than not. 
 
 
Report of Findings 
 
Unless extended by written agreement with the complainant, a final decision shall be sent to the complainant within 60 calendar 
days of the district's receipt of the complaint. Within 30 calendar days of receiving the complaint, the compliance officer shall 
prepare and send to the complainant a written report, as described in the section "Final Written Decision" below. If the complainant 
is dissatisfied with the compliance officer's decision, he/she may, within five business days, file his/her complaint in writing with the 
Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in order to meet the 
60-day time limit within which the complaint must be answered. When required by law, the matter shall be considered in closed 
session. The Board may decide not to hear the complaint, in which case the compliance officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60 calendar days 
of the district's initial receipt of the complaint or within the time period that has been specified in a written agreement with the 
complainant. (5 CCR 4631) 
 
In resolving any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), the 
respondent also shall be sent the district's decision and, in the same manner as the complainant, may file a complaint with the Board 
if dissatisfied with the decision. 
 
 
Final Written Decision 
 
The district's decision on how it will resolve the complaint shall be in writing and shall be sent to the complainant and respondent. (5 
CCR 4631) 
 
In consultation with district legal counsel, information about the relevant part of a decision may be communicated to a victim who is 
not the complainant and to other parties that may be involved in implementing the decision or affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying), notice of the district's decision to the alleged victim shall include information about any sanction to be 
imposed upon the respondent that relates directly to the alleged victim. 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student involved attends a school at which 
15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated 
into that language. In other all other instances, the district shall ensure meaningful access to all relevant information for 
parents/guardians with limited English proficiency. 
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For all complaints, the decision shall include: (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into 
account: 
a. Statements made by any witnesses 
b. The relative credibility of the individuals involved 
c. How the complaining individual reacted to the incident 
d. Any documentary or other evidence relating to the alleged conduct 
e. Past instances of similar conduct by any alleged offenders 
f. Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
 
For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the disposition 
of the complaint shall include a determination for each allegation as to whether retaliation or unlawful discrimination has occurred. 
 
The determination of whether a hostile environment exists may involve consideration of the following: 
a. How the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 
 
5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and 
including, with respect to a student fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 
 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the decision may, as 
required by law, include: 
a. The corrective actions imposed on the respondent 
b. Individual remedies offered or provided to the complainant or another person who was the subject of the complaint, but this 
information should not be shared with the respondent 
c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's and respondent’s right to appeal the district's decision to the CDE within 15 calendar days, and 
procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems. 
 
For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment, intimidation, and bullying), 
the decision shall also include a notice to the complainant that: 
1. He/she may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance from 
mediation centers or public/private interest attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education 
Code262.3) 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints 
based on federal law. (Education Code 262.3) 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the 
U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
 
 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law. 
Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions to 
reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys. 
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For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation or bullying), 
appropriate remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited 
to, the following: 
1. Counseling 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
9. Determination of whether any past actions of the victim that resulted in discipline were related to the treatment the victim 
received and described in the complaint 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment, intimidation or bullying), 
appropriate corrective actions that focus on a student offender may include, but are not limited to, the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as permitted by law 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
When an employee is found to have committed retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with 
applicable law and collective bargaining agreement. 
 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and 
parents/guardians understand the types of behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond to it. 
 
If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges, physical education 
instructional minutes for students in elementary schools, or any requirement related to the LCAP is found to have merit, the district 
shall provide a remedy to all affected students and parents/guardians subject to procedures established by regulation of the State 
Board of Education. (Education Code 49013, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in good faith, by engaging in 
reasonable efforts, to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5CCR 4600) 
 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision may file an appeal in writing with the CDE within 15 
calendar days of receiving the district's decision. (Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 
51228.3, 52075; 5 CCR 4632) 
 
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and bullying) 
is dissatisfied with the district's final written decision, he/she, in the same manner as the complainant, may file an appeal with the 
CDE. 
 
The complainant or respondent shall specify the basis for the appeal of the decision and whether the facts are incorrect and/or the 
law has been misapplied. The appeal shall be accompanied by a copy of the locally filed complaint and a copy of the district's 
decision. (5 CCR4632) 
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Upon notification by the CDE that the complainant or respondent has appealed the district's decision, the Superintendent or 
designee shall forward the following documents to the CDE: (5 CCR 4633) 
1. A copy of the original complaint 
2. A copy of the decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and 
gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's uniform complaint procedures 
7. Other relevant information requested by the CDE 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
The following pages from the board policy and student handbook, outline the dress code at Corcoran High School. 
 
The school site dress code provided in the Corcoran High School Student Handbook is as follows: 
 
{Enter your school dress code from handbook here} 
 
 
 
Board Policy 5132--Student Dress 
 
The expression of a student's uniqueness and individuality by means of his/her dress is sanctioned by the Governing Board as being 
consistent with stated purposes of the school. Restrictions on freedom of student dress will be imposed whenever the mode of dress 
question 
 
1. Is unsafe either for himself/herself or those around him/her. 
2. Is disruptive of school operations and the education process in general. 
3. Is contrary to law. 
 
No restrictions on freedom of dress and adornment will be imposed which 
 
1. Reflects discrimination as to civil rights. 
2. Enforce particular codes of morality or religious tenets. 
3. Attempt to dictate or adjudicate style or taste. 
4. Do not fall within the direct or implied powers of the Governing Board. 
 
The administration is encouraged to establish any needed regulations consistent with this policy through cooperative planning with 
staff, students and parents. 
 
It should be recognized that any apparel which draws undue attention to the wearer tends to detract from the educative process 
and is, therefore, inappropriate. Good taste and good grooming are a part of learning for both boys and girls. In addition, it is 
recognized that the school shares with the parents a responsibility for teaching young people appropriateness of dress. It is a mark 
of maturity when students can freely choose apparel that demonstrates individuality without deviating from the standard 
appropriateness. To a high degree, a student's dress will help to determine that student's conduct. Fashion dictates changes, but as 
with most things new, certain guidelines and limitations have to be set which are in the best interests of all students at the school. 
 
When gangs constitute a danger to students, the Superintendent or designee may restrict student dress and grooming as necessary 
to comply with Board policy related to gang activity. 
(cf. 5136 - Gangs) 
 
Students and parents/guardians shall be informed about the school dress code at the beginning of the year and when revised. A 
student who violates the dress code shall be subject to appropriate disciplinary action. 
(cf. 5144 - Discipline) 
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CUSD K-8 Dress Code 
 
The dress code is designed to create and maintain a safe and positive educational environment that does not distract Corcoran 
Unified School District students from learning. Students are to follow the dress code while on campus and during any school-
sponsored activity.  Students may wear school-sponsored clothing from other CUSD schools at the Principal's discretion.  Anything 
that may be considered inappropriate, immodest or gang-related can and will be disallowed by the administration. Students that do 
not follow the dress code will need to acquire the proper item/s or they may face disciplinary action including: missing recess, 
detention or sent home.  Attempts will be made to contact the home to bring replacement clothing. 
 
1. Colors and Logos:  Red or royal blue are not allowed as the main or predominant color on any dress code item unless it is school-
sponsored clothing. Red and Royal blue may be mixed into other colors if it is considerably less than than the other colors.  No red or 
blue belts, shoelaces, beanies or gloves are allowed at any time.  A student placed on a gang contract may be restricted from 
wearing a particular color for safety reasons at the discretion of administration. 
 
2. Shirts and Undershirts: Students must wear a collared shirt with sleeves unless it is a school-sponsored shirt approved by the 
principal.  Outer shirts that are sheer (see-through) must have a non-sheer shirt with a sleeve underneath.  No midriff or revealing 
tops.  Logos must be minimal. 
 
3. Pants/shorts/dresses/skirts: Students may not wear any clothing that is torn, worn, ripped, has holes or is rough cut.  Bike shorts, 
sweatpants, warm-ups, pajamas, hip-huggers, military style, tight, form-fitting apparel are not allowed.  Pants must not sag below 
the waist when fastened.  Shorts/skirts must extend below the fingertips when arms are held relaxed at the sides.  Sweatpants and 
Warm-ups are only allowed if they are school/district sponsored clothing and approved by the principal. 
 
4. Outerwear/Jacket/Hoody: When wearing a jacket/sweater of any kind the student must still wear a collared shirt or approved 
school sponsored t-shirt.  Hoods must be down while inside (i.e. classroom, office, cafeteria, etc.). Students who repeatedly have to 
be told to take off their hood, will not be allowed to wear hooded clothing on campus as the item has become a distraction for 
them. 
 
5. Socks, Tights or Hose: No fishnet, torn, etc. 
 
6. Shoes/Sandals: Heels must be no taller than 1 inch.  Steel-toed boots, flip-flops, slippers, and clogs are not allowed.  (Grades K-5): 
Students must wear closed-toe shoes at all times.  Sandals are not allowed.  (Grades 6-8): If wearing sandals to school you must also 
have athletic shoes for P.E.  Sandals must have a back-strap. 
 
7. Belts/Buckles: Belts must be appropriate sizes and end strap must be worn through the belt loops, not hanging down. Buckles 
must be plain only.  Patterns, pictures, letters, numbers etc. are not allowed. 
 
8. Images and Words: Clothing and jewelry shall be free of writing, pictures, or any other insignia which are crude, vulgar, profane, 
or sexually suggestive or which advocate racial, ethnic, religious prejudice, gang activities, or the use of drugs/alcohol or depiction of 
weapons. 
 
9. Beanies, Hats, or Head coverings: Hats are not allowed except for the approved sun protective headwear (2”- 4” rim all around) 
and may only be worn during outside activities.  Beanies are allowed outside for cold weather and may only have a small logo.  Head 
coverings for religious purposes are allowed.  No head coverings, except for religious reasons, may be worn inside school buildings. 
 
10. Sunglasses:  Sunglasses may only be worn outside. 
 
11. Hair: Hair color, highlights, or streaking must be natural human colors.  Colors such as (but not limited to) pink, purple and green 
would not be acceptable. There is no forming, shaving, cutting, etc. of letters, numbers, or shapes into hair or eyebrows.  Mohawks 
(shaved sides) are not allowed.   Spiked hair is limited to 2 inches tall or less. Anything distracting about the student’s hair is not 
allowed. 
 



Comprehensive School Safety Plan 71 of 128 10/29/19 

12. Piercings: Stud earrings are allowed. Hoop, extended length, or dangling earrings are not allowed due to safety concerns.  Facial, 
tongue, eyebrow, etc., piercings must have a small, clear plastic plug with administrative approval. 
 
13. Tattoos: No visible (temporary or permanent) tattoos will be allowed at any time 
 
14. Acrylic (Fake) Nails:  Are not allowed (K-5). 
 
15.  Misc:  Clothing apparel that could be used as a weapon including:  chains, wallet chains, spikes or studs on jewelry are 
prohibited. No clothing deemed immodest by admin. 
 
John Muir 8th Grade Promotion Dress Code: Students may wear the school dress code clothing or something more formal. Shirts 
must have a collar, no denim blue jeans or inappropriate clothing. Dresses must be long enough so that the bottom of the dress 
extends below the fingers if the arms are held relaxed at the side of the body. The front of the dress must not be revealing and 
should have modest necklines. There are no rules for types of straps or strapless dresses. All underclothing must be covered and not 
visible.  There are no color restrictions. You will not be allowed to attend the Promotion Ceremony if your clothing or the way it is 
worn does not meet the administration's approval. If you have any questions please call the school or bring the clothing in question 
to the office. 
There are special spirit dress-up days where students may wear red and blue, but both must be worn at the same time and above 
the waist. 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Students who are tardy are to check into the office before reporting to class. Students who leave early are checked out through the 
office and released to the parent or, with a note from the parent, released to the adult identified in the note. Identification is 
requested. 
 
Adult crossing guards assist the students at the crosswalks nearest the school during arrival and dismissal times. There is additional 
supervision by yard supervisors, staff, and administration whenever available. Students are given specific directions to cross the 
street in front of the school at the crosswalks. The congestion at pick up times has necessitated specific procedures to be followed 
by adults when picking up their child. 
 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Creating a safe and caring environment where all students can learn. 
 
Element: 
Refine the tiers in PBIS to address the gamut of behavior incidents. 
 
Opportunity for Improvement: 
Reduce the number of suspensions 
 

Objectives Action Steps Resources Lead Person Evaluation 

All students will be able 
to explain the 5 to thrive Focus Lessons Schoology Antonia Stone Lunch time checks 

Increase the 
interventions provided in 
each tier 

Teach the interventions 
at WWE 

JJ Albert, PBIS World JJ Albert Suspension Data 

 
 
Component: 
Drug Free School 
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Element: 
Vape Pens, Smoking, Marijuana 
 
Opportunity for Improvement: 
Provide Student and Parent Education on most common drugs in school 
 

Objectives Action Steps Resources Lead Person Evaluation 

Parent education 
Hold Parent Education 
Night on Vape 
Pens/Marijuana 

Corcoran PD and Campus 
Safety, Internet 
Resources 

Principal, SRO, Campus 
Safety Sign in, data of incidents 

Student Education Focus Lessons Schoology, Corcoran PD Principal, SRO data of incidents 

Flyers Post educational flyers 
around school 

SRO, internet Principal, Campus Safety data of incidents 

 
 
Component: 
Physical Environment 
 
Element: 
Emergency Response Team 
 
Opportunity for Improvement: 
Drills 
 

Objectives Action Steps Resources Lead Person Evaluation 

Increase Effectiveness of 
Lockdown Drills 

Planned various types of 
lockdown drills 

SRO, Campus Safety, 
Admin, Yard Personnel, 
District Campus Safety, 

District Campus Safety, 
SRO, Principal 

Data from drills, 
feedback 

Increase Effectiveness of 
Fire Drills 

Planned, frequent drills Campus safety, admin Campus Safety, Assist 
Prin, Principal 

Data from drills, 
feedback 

Increase Effectiveness of 
Earthquake drills 

Planned, frequent drills Campus safety, admin Campus Safety, Assist 
Prin, Principal 

Data from drills, 
feedback 

 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Corcoran High School Student Conduct Code 
The school discipline policy is summarized in the student/parent handbook which goes home with every student at the beginning of 
the year. Parents and students sign a form stating they read and discussed the handbook. Responsibility and school procedures are 
covered as part of an assembly with the students during the first week of school. The following pages are from the student 
handbook. 
 
{Enter School Discipline Information Here from your Student Handbook.} 
 
 
 
Board Policy 5131--Conduct 
 
 
The Governing Board believes that all students have the right to be educated in a positive learning environment free from 
disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of others or interfere 
with the school program while on school grounds, while going to or coming from school, while at school activities, or using district 
transportation. 
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(cf. 5131.1 - Bus Conduct) 
(cf. 6145.2 - Athletic Competition) 
 
The Superintendent or designee shall ensure that each school site develops standards of conduct and discipline consistent with 
board policies and administrative regulations. Students and parents/guardians shall be notified of district and school rules related to 
conduct. 
 
Prohibited student conduct includes, but is not limited to: 
1. Conduct that endangers students, staff, or others 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5142 - Safety) 
 
2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual harassment, hate-motivated behavior, 
cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or physical conduct that causes or threatens to 
cause violence, bodily harm, or substantial disruption 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
 
3. Conduct that disrupts the orderly classroom or school environment 
 
4. Willful defiance of staff's authority 
 
5. Damage to or theft of property belonging to students, staff, or the district 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
 
The district shall not be responsible for students' personal belongings which are brought on campus or to a school activity and are 
lost, stolen, or damaged. 
 
6. Obscene acts or use of profane, vulgar, or abusive language 
(cf. 5145.2 - Freedom of Speech/Expression) 
 
7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
 
8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose (Penal Code 417.27) 
 
Prior to bringing a laser pointer on school premises for a valid instructional or school-related purpose, a student shall obtain 
permission from the principal or designee. 
 
9. Use of a cellular/digital telephone, pager, or other mobile communications device during instructional time 
 
Such devices shall be turned off in class, except when being used for a valid instructional or other school-related purpose as 
determined by the teacher or other district employee, and at any other time directed by a district employee. Any device with 
camera, video, or voice recording function shall not be used in any manner which infringes on the privacy rights of any other person. 
 
No student shall be prohibited from possessing or using an electronic signaling device that is determined by a licensed physician or 
surgeon to be essential for the student's health and the use of which is limited to purposes related to the student's health. 
(Education Code 48901.5) 
 
10. Plagiarism or dishonesty on school work or tests 
(cf. 5131.9 - Academic Honesty) 
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(cf. 6162.6 - Use of Copyrighted Materials) 
 
11. Inappropriate attire 
(cf. 5132 - Dress and Grooming) 
 
12. Tardiness or unexcused absence from school 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
13. Failure to remain on school premises in accordance with school rules 
 
¬Employees are expected to provide appropriate supervision to enforce standards of conduct and, if they observe or receive a 
report of a violation of these standards, to immediately intervene or call for assistance. If an employee believes a matter has not 
been resolved, he/she shall refer the matter to his/her supervisor or an administrator for further investigation. 
 
When a school official suspects that a search of a student or his/her belongings will turn up evidence of the student's violation of the 
law or school rules, such a search shall be conducted in accordance with BP/AR 5145.12 - Search and Seizure. 
(cf. 5145.12 - Search and Seizure) 
 
When a student uses any prohibited device, or uses a permitted device in any unethical or illegal activity, a district employee may 
confiscate the device. The employee shall store the item in a secure manner until an appropriate time. 
 
Students who violate district or school rules and regulations may be subject to discipline including, but not limited to, suspension, 
expulsion, transfer to alternative programs, referral to a student success team or counseling services, or denial of the privilege of 
participation in extracurricular or cocurricular activities in accordance with Board policy and administrative regulation. The 
Superintendent or designee shall notify local law enforcement as appropriate. 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5127 - Graduation Ceremonies and Activities) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6159.4 – Behavioral Interventions for Special Education Students) 
(cf. 6164.2 – Guidance/Counseling Services) 
(cf. 6164.5 – Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any off-campus 
conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district property, or substantially 
disrupts school activities. 
 
 
Bullying/Cyberbullying 
 
The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear rules for student conduct. 
(cf. 6164.2 - Guidance/Counseling Services) 
 
The district may provide students with instruction, in the classroom or other educational settings, that promotes communication, 
social skills, and assertiveness skills and educates students about appropriate online behavior and strategies to prevent and respond 
to bullying and cyberbullying. 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6163.4 - Student Use of Technology) 
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School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. Parents/guardians, students, and community 
members also may be provided with similar information. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5136 - Gangs) 
 
Students may submit a verbal or written complaint of conduct they consider to be bullying to a teacher or administrator. Complaints 
of bullying shall be investigated and resolved in accordance with site-level grievance procedures specified in AR 5145.7 - Sexual 
Harassment. 
 
When a student is suspected of or reported to be using electronic or digital communications to engage in cyberbullying against other 
students or staff, or to threaten district property, the investigation shall include documentation of the activity, identification of the 
source, and specific facts or circumstances that explain the impact or potential impact on school activity, school attendance, or the 
targeted student's educational performance. 
 
Students shall be encouraged to save and print any messages sent to them that they feel constitute cyberbullying and to notify a 
teacher, the principal, or other employee so that the matter may be investigated. 
 
Any student who engages in cyberbullying on school premises, or off campus in a manner that causes or is likely to cause a 
substantial disruption of a school activity or school attendance, shall be subject to discipline in accordance with district policies and 
regulations. If the student is using a social networking site or service that has terms of use that prohibit posting of harmful material, 
the Superintendent or designee also may file a complaint with the Internet site or service to have the material removed. 
 
 
 
 
 
Administrative Regulation 5131--Conduct 
 
Definitions 
 
Suspension from school means removal of a student from ongoing instruction for adjustment purposes. However, suspension does 
not mean any of the following: (Education Code 48925) 
 
1. Reassignment to another education program or class at the same school where the student will receive continuing instruction for 
the length of day prescribed by the Governing Board for students of the same grade level 
 
2. Referral to a certificated employee designated by the principal to advise students 
 
3. Removal from the class, but without reassignment to another class or program, for the remainder of the class period without 
sending the student to the principal or designee as provided in Education Code 48910. Removal from a particular class shall not 
occur more than once every five school days. 
 
Expulsion means removal of a student from the immediate supervision and control, or the general supervision, of school personnel. 
(Education Code 48925) 
 
Day means a calendar day unless otherwise specifically provided. (Education Code 48925) 
 
School day means a day upon which the schools of the district are in session or weekdays during the summer recess. (Education 
Code 48925) 
 
Student includes a student's parent/guardian or legal counsel. (Education Code 48925) 
 



Comprehensive School Safety Plan 76 of 128 10/29/19 

Principal's designee means one or more administrators or, if there is not a second administrator at one school site, a certificated 
person specifically designated by the principal, in writing, to assist with disciplinary procedures. Only one such person may be 
designated at any time as the principal's primary designee and only one such person may be designated as secondary designee for 
the school year. The names of such persons shall be on file in the principal's office. (Education Code 48911) 
 
School property, for the purposes described in Education Code 48900, includes, but is not limited to, electronic files and databases. 
(Education Code 48900 (t)) 
 
 
Notice of Regulations 
 
At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians are notified in 
writing of all school rules related to discipline, suspension, and expulsion. (Education Code 48900.1, 48980) 
 
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications 
 
 
Grounds for Suspension and Expulsion 
 
A student may be subject to suspension or expulsion when it is determined that he/she: 
 
1. Caused, attempted to cause, or threatened to cause physical injury to another person or willfully used force or violence upon the 
person of another, except in self-defense. (Education Code 48900(a)) 
 
 
A student who aids or abets the infliction or attempted infliction of physical injury on another person, as defined in Penal Code 31, 
may be suspended, but not expelled. However, a student may be suspended or expelled pursuant to Education Code 48900 (a) once 
he/she has been adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(s)) 
 
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession 
of any object of this type, the student had obtained written permission to possess the item from a certificated school employee, 
with the principal or designee's concurrence. (Education Code 48900(b)) 
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
 
3. Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence of, any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind. (Education Code 48900(c)) 
(cf. 5131.6 - Alcohol and Other Drugs) 
 
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety Code 11053 -11058, 
alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as controlled substance, alcoholic beverage, or intoxicant. (Education Code 48900(d)) 
 
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
 
6. Caused or attempted to cause damage to school property or private property. (Education Code 48900(f)) 
 
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
 
8. Possessed or used tobacco or any products containing tobacco or nicotine products, including, but not limited to, cigars, 
cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. This restriction shall not prohibit a 
student from using or possessing his/her own prescription products. (Education Code 48900(h)) 
 
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 48900(i)) 
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10. Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and 
Safety Code 11014.5. (Education Code 48900(j)) 
 
11. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, other school 
officials, or other school personnel engaged in the performance of their duties. (Education Code 48900(k)) 
 
12. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
 
13. Possessed an imitation firearm. (Education Code 48900(m)) 
 
Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a firearm. (Education Code 48900 (m)) 
 
14. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committed a 
sexual battery as defined in Penal Code 243.4. (Education Code 48900(n)) 
 
15. Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary proceeding for 
the purpose of preventing that student from being a witness and/or retaliating against that student for being a witness. (Education 
Code 48900(o)) 
 
16. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. (Education Code 48900(p)) 
 
17. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
 
Hazing means a method of initiation or preinitiation into a student organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal degradation or disgrace 
resulting in physical or mental harm to a former, current, or prospective student. Hazing does not include athletic events or school-
sanctioned events. (Education Code 48900(q)) 
 
18. Made terrorist threats against school officials and/or school property. (Education Code 48900.7) 
 
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime which will result in 
death or great bodily injury to another person, or property damage in excess of $1,000, with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
 
A student in grades 4-12 is also subject to suspension or recommendation for expulsion when it is determined that he/she: 
 
19. Committed sexual harassment as defined in Education Code 212.5. (Education Code 48900.2) 
 
Sexual harassment means that conduct, when considered from the perspective of a reasonable person of the same gender as the 
victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
(cf. 5145.7 - Sexual Harassment) 
 
20. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in Education Code 233. 
(Education Code 48900.3) 
 
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating another 
person, interfering with the exercise of a person's civil rights, or damaging a person's property because of the person's race, color, 
religion, ancestry, national origin, disability, gender, or sexual orientation. (Education Code 233) 
(cf. 5145.9 - Hate-Motivated Behavior) 
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21. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the rights of school personnel or students by creating an intimidating or hostile educational environment. (Education Code 
48900.4) 
(cf. 5145.3 - Nondiscrimination) 
 
Bullying means one or more acts by a student or group of students that constitutes sexual harassment pursuant to Education Code 
48900.2, as defined in item #19 above; hate violence pursuant to Education Code 48900.3, as defined in item #20 above; or 
harassment, threats, or intimidation pursuant to Education Code 48900.4, as defined in item #21 above. (Education Code 32261) 
 
Electronic act means the transmission of a communication, including, but not limited to, a message, text, sound, or image by means 
of an electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless communication device, 
computer, or pager. (Education Code 32261) 
 
A student may be suspended or expelled for any of the acts listed above if the act is related to school activity or school attendance 
occurring at any district school under the jurisdiction of the Superintendent or principal or within any other school district, including, 
but not limited to, the following circumstances: (Education Code 48900) 
 
1. While on school grounds 
 
2. While going to or coming from school 
 
3. During the lunch period, whether on or off the school campus 
 
4. During, going to, or coming from a school-sponsored activity 
 
The Superintendent or principal may use his/her discretion to provide alternatives to suspension or expulsion for a student subject 
to discipline under this administrative regulation, including, but not limited to, counseling and an anger management program. 
(Education Code 48900(u)) 
 
Alternatives to suspension or expulsion shall be used with students who are truant, tardy, or otherwise absent from assigned school 
activities. 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Truancy) 
 
 
Removal from Class by a Teacher/Parental Attendance 
 
A teacher may suspend any student from his/her class for the remainder of the day and the following day for any act listed in 
"Grounds for Suspension and Expulsion" above. (Education Code 48910) 
 
A teacher also may refer a student to the principal or designee for consideration of suspension from school. (Education Code 48910) 
When removing a student from his/her class, the teacher shall immediately report this action to the principal or designee and send 
the student to the principal or designee for appropriate action. The student shall be appropriately supervised during the class 
periods from which he/she has been removed. (Education Code 48910) 
 
As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher conference regarding the 
removal. A counselor or psychologist may attend the conference if it is practicable, and a school administrator shall attend if either 
the parent/guardian or teacher so requests. (Education Code 48910) 
 
A student removed from class shall not be returned to class during the period of removal without the approval of the teacher of the 
class and the principal. (Education Code 48910) 
 
A student removed from class shall not be placed in another regular class during the period of removal. However, if a student is 
assigned to more than one class per day, he/she may be placed in any other regular classes except those held at the same time as 
the class from which the student was removed. (Education Code 48910) 
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The teacher of any class from which a student is removed may require the student to complete any assignments and tests missed 
during the removal. (Education Code 48913) 
 
 
Suspension by Superintendent, Principal, or Principal's Designee 
 
The Superintendent or principal may suspend a student from school for not more than five consecutive school days unless the 
suspension is extended pending expulsion. (Education Code 48911) 
 
The Superintendent or principal shall immediately suspend any student found at school or at a school activity to be: (Education Code 
48915) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior 
written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
 
2. Brandishing a knife, as defined in Education Code 48915(g), at another person 
 
3. Unlawfully selling a controlled substance listed in Health and Safety Code 11053 -11058 
 
4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in item #14 under "Grounds for 
Suspension and Expulsion" above 
 
5. Possession of an explosive as defined in 18 USC 921 
 
Explosive means a destructive device and includes, but is not limited to, any explosive, incendiary, or poison gas bomb, grenade, 
rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-
quarter ounce, mine or similar device. A destructive device includes any other type of weapon (except a shotgun or shotgun shell 
recognized by the United States Secretary of Army as suitable for sporting purposes) which might be converted to project an 
explosive. (18 USC 921) 
 
Suspension also may be imposed upon a first offense if the Superintendent or principal determines that the student violated items 
#1-5 listed in "Grounds for Suspension and Expulsion" above or if the student's presence causes a danger to persons or property or 
threatens to disrupt the instructional process. (Education Code 48900.5) 
 
A student may be suspended from school for not more than 20 school days in any school year unless, for purposes of adjustment, 
the student enrolls in or is transferred to another regular school, an opportunity school, or continuation school or class, in which 
case suspension shall not exceed 30 days in any school year. However, this restriction on the number of days of suspension does not 
apply when the suspension is extended pending an expulsion. (Education Code 48903, 48911, 48912) 
 
The district may count suspensions that occur while a student is enrolled in another school district toward the maximum number of 
days for which the student may be suspended in any school year. (Education Code 48903) 
 
Suspensions shall be initiated according to the following procedures: 
 
1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the Superintendent, principal, or 
principal's designee with the student and, whenever practicable, the teacher, supervisor, or school employee who referred the 
student to the principal. At the conference, the student shall be informed of the reason for the disciplinary action, presented with 
the evidence against him/her, and given the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
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This conference may be omitted if the Superintendent, principal, or designee determines that an emergency situation exists. An 
emergency situation involves a clear and present danger to the lives, safety, or health of students or school personnel. If a student is 
suspended without this conference, both the parent/guardian and student shall be notified of the student's right to return to school 
for the purpose of the conference. The conference shall be held within two school days, unless the student waives his/her right to it 
or is physically unable to attend for any reason. In such case, the conference shall be held as soon as the student is physically able to 
return to school. (Education Code 48911) 
 
2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee of the school in which 
the student is enrolled at the time of the misbehavior. A school employee shall report the suspension, including the name of the 
student and the cause for the suspension, to the Superintendent or designee. (Education Code 48911) 
 
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort to contact the 
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall be notified in writing of the 
suspension. (Education Code 48911) 
This notice shall state the specific offense committed by the student. (Education Code 48900.8) 
 
In addition, the notice may state the date and time when the student may return to school. If school officials wish to ask the 
parent/guardian to confer regarding matters pertinent to the suspension, the notice may add that state law requires the 
parent/guardian to respond to such requests without delay. 
 
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may meet with the parent/guardian to discuss 
the causes and duration of the suspension, the school policy involved, and any other pertinent matter. (Education Code 48914) 
 
While the parent/guardian is required to respond without delay to a request for a conference about a student's behavior, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such a conference. The student may not 
be denied readmission solely because the parent/guardian failed to attend the conference. (Education Code 48911) 
 
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or the suspension of a 
student for the balance of the semester from continuation school, the Superintendent or designee may, in writing, extend the 
suspension until such time as the Board has made a decision. (Education Code 48911(g)) 
 
Any extension of the original period of suspension shall be preceded by notice of such extension with an offer to hold a conference 
concerning the extension, giving the student an opportunity to be heard. This conference may be held in conjunction with a meeting 
requested by the student or parent/guardian to challenge the original suspension. Extension of the suspension may be made only if 
the Superintendent or designee determines, following a meeting in which the student and the student's parent/guardian were 
invited to participate, that the student's presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional process. (Education Code 48911) 
 
 
Supervised Suspension Classroom 
 
1. The supervised suspension classroom shall be staffed in accordance with law. 
 
2. The student shall have access to appropriate counseling services. 
 
3. The supervised suspension classroom shall promote completion of schoolwork and tests missed by the student during the 
suspension. 
 
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments to be completed in the supervised 
suspension classroom. The teacher(s) shall provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign schoolwork. 
 
At the time a student is assigned to a supervised suspension classroom, the principal or designee shall notify the student's 
parent/guardian in person or by telephone. When the assignment is for longer than one class period, this notification shall be made 
in writing. (Education Code 48911.1) 
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Authority to Expel 
 
A student may be expelled only by the Board. The Board shall expel, as required by law, any student found to have committed any 
offense listed below under "Mandatory Recommendation and Mandatory Expulsion." (Education Code 48915) 
 
The Board may also order a student expelled for any of the acts listed above under "Grounds for Suspension and Expulsion" upon 
recommendation by the principal, Superintendent, hearing officer, or administrative panel, based on either or both of the following 
finding(s): (Education Code 48915 (b) and (e)) 
 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 
student or others 
 
 
Mandatory Recommendation for Expulsion 
 
Unless the principal, Superintendent or designee finds that expulsion is inappropriate due to particular circumstances, the principal 
or the Superintendent or designee shall recommend a student's expulsion for any of the following acts: (Education Code 48915(a)) 
 
1. Causing serious physical injury to another person, except in self-defense 
 
2. Possession of any knife as defined in Education Code 48915(g), explosive, or other dangerous object of no reasonable use to the 
student 
 
3. Unlawful possession of any controlled substance, as listed in Health and Safety Code 11053-11058, except for the first offense for 
the possession of not more than one ounce of marijuana, other than concentrated cannabis 
 
4. Robbery or extortion 
 
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
 
 
Mandatory Recommendation and Mandatory Expulsion 
 
The principal, Superintendent or designee shall recommend that the Board expel any student found at school or at a school activity 
to be: (Education Code 48915(c)) 
 
1. Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless the student had obtained prior 
written permission to possess the firearm from a certificated school employee, with the principal or designee's concurrence 
 
2. Brandishing a knife as defined in Education Code 48915(g) at another person 
 
3.Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
 
4. Committing or attempting to commit a sexual assault or committing a sexual battery as defined in item #14 under "Grounds for 
Suspension and Expulsion" above 
 
5. Possessing an explosive as defined in 18 USC 921 
 
Upon finding that the student committed any of the above acts, the Board shall expel the student. (Education Code 48915) 
 
The student is entitled to a hearing to determine whether the student should be expelled. The hearing shall be held within 30 school 
days after the principal or Superintendent or designee determines that one of the acts listed under "Grounds for Suspension and 
Expulsion" has occurred. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30 calendar days. The 
request for postponement shall be in writing. Any subsequent postponement may be granted at the Board's discretion. (Education 
Code 48918(a)) 
 
If the Board finds it impractical during the regular school year to comply with these time requirements for conducting an expulsion 
hearing, the Superintendent or designee may, for good cause, extend the time period by an additional five school days. Reasons for 
the extension shall be included as a part of the record when the expulsion hearing is held. (Education Code 48918(a)) 
 
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer recess of Board 
meetings of more than two weeks, the days during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the student requests in writing that the expulsion 
hearing be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the next school year. 
(Education Code 48918(a)) 
 
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary delay. (Education 
Code 48918(a)) 
 
 
 
 
Rights of Complaining Witness 
 
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in order to 
accommodate the special physical, mental, or emotional needs of a student who is the complaining witness. (Education Code 
48918.5) 
 
Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual assault or sexual 
battery, he/she shall give the complaining witness a copy of the district's suspension and expulsion policy and regulation and shall 
advise the witness of his/her right to: (Education Code 48918.5) 
 
1. Receive five days' notice of his/her scheduled testimony at the hearing 
 
2. Have up to two adult support persons of his/her choosing present in the hearing at the time he/she testifies 
 
3. Have a closed hearing during the time he/she testifies 
 
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall immediately advise 
complaining witnesses and accused students to refrain from personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 
 
 
Written Notice of the Expulsion Hearing 
 
Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least 10 calendar 
days before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b)) 
 
1. The date and place of the hearing. 
 
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based. 
 
3. A copy of district disciplinary rules which relate to the alleged violation. 
 
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide information about 
the student's status in the district to any other district in which the student seeks enrollment. This obligation applies when a student 
is expelled for acts other than those described in Education Code 48915(a) or (c). 
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(cf. 5119 - Students Expelled from Other Districts) 
 
5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by legal counsel or by a 
nonattorney advisor. 
 
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active member of the State 
Bar of California. 
 
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar with the facts of the case and has 
been selected by the student or student's parent/guardian to provide assistance at the hearing. 
 
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
 
7. The opportunity to confront and question all witnesses who testify at the hearing. 
 
8. The opportunity to question all evidence presented and to present oral and documentary evidence on the student's behalf, 
including witnesses. 
 
 
Alternative Expulsion Hearing: Administrative Panel 
 
Instead of conducting an expulsion hearing itself, the Board may appoint an impartial administrative panel composed of three or 
more certificated personnel, none of whom shall be members of the Board or on the staff of the school in which the student is 
enrolled. (Education Code 48918(d)) 
 
A hearing conducted by the administrative panel shall conform to the same procedures applicable to a hearing conducted by the 
Board as specified above in Education Code. (Education Code 48918) 
 
The administrative panel shall, within three school days after the hearing, determine whether to recommend expulsion of the 
student to the Board. If expulsion is not recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated. The Superintendent or designee shall place the student in a classroom instructional program, any other 
instructional program, a rehabilitation program, or any combination of these programs after consulting with district staff, including 
the student's teachers, and with the student's parent/guardian. The decision to not recommend expulsion shall be final. (Education 
Code 48918(e)) 
 
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to the Board. All 
findings of fact and recommendations shall be based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations submitted or upon the results of any 
supplementary hearing the Board may order. (Education Code 48918(f)) 
 
In accordance with Board policy, the administrative panel may recommend that the Board suspend the enforcement of the 
expulsion for a period of one year. (Education Code 48917, 48918) 
 
 
The Board shall make its decision about the student's expulsion within 40 school days after the date of the student's removal from 
school unless the student requests in writing that the decision be postponed. (Education Code 48918(a)) 
 
 
Final Action by the Board 
 
The final action to expel shall be taken by the Board at a public meeting. (Education Code 48918(j)) 
 
If the Board reaches a decision not to expel, this decision shall be final and the student shall be reinstated immediately. 
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Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a school within the 
district. For a student expelled for an act listed under "Mandatory Recommendation and Mandatory Expulsion" above, this date shall 
be one year from the date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a 
student expelled for other acts, this date shall be no later than the last day of the semester following the semester in which the 
expulsion occurred. If an expulsion is ordered during the summer session or the intersession period of a year-round program, the 
Board shall set a date when the student shall be reviewed for readmission not later than the last day of the semester following the 
summer session or intersession period in which the expulsion occurred. (Education Code 48916) 
 
 
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may include: (Education 
Code 48916) 
 
1. Periodic review, as well as assessment at the time of review, for readmission 
 
2. Recommendations for improved academic performance, tutoring, special education assessments, job training, counseling, 
employment, community service, or other rehabilitative programs 
 
With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or alcohol may be 
required to enroll in a county-sponsored drug rehabilitation program before returning to school. (Education Code 48916.5) 
 
 
Written Notice to Expel 
 
The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian. 
 
This notice shall include the following: 
 
1. The specific offense committed by the student for any of the causes for suspension or expulsion listed in Education Code 48900, 
48900.2, 48900.3, 48900.4, 48900.7, or 48915 (Education Code 48900.8) 
 
2. The fact that a description of readmission procedures will be made available to the student and his/her parent/guardian 
(Education Code 48916) 
3. Notice of the right to appeal the expulsion to the County Board of Education (Education Code 48918) 
 
4. Notice of the alternative educational placement to be provided to the student during the time of expulsion (Education Code 
48918) 
 
5. Notice of the student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the 
student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code 48918) 
 
 
Decision Not to Enforce Expulsion Order 
 
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion, the Board shall take into 
account the following criteria: 
 
1. The student's pattern of behavior 
 
2. The seriousness of the misconduct 
 
3. The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation program 
 
The suspension of the enforcement of an expulsion shall be governed by the following: 
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1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or program appropriate for 
the student's rehabilitation. This rehabilitation program may provide for the involvement of the student's parent/guardian in the 
student's education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the 
Board's determination as to whether the student has satisfactorily completed the rehabilitation program. (Education Code 48917) 
 
2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary status. (Education 
Code 48917) 
 
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits any of the acts 
listed under "Grounds for Suspension and Expulsion" above or violates any of the district's rules and regulations governing student 
conduct. (Education Code 48917) 
 
4. When the suspension of the enforcement of an expulsion order is revoked, a student may be expelled under the terms of the 
original expulsion order. (Education Code 48917) 
 
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district school. Upon 
reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings. (Education Code 48917) 
 
6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an expulsion order 
during a period of probation to the student or parent/guardian. The notice shall also inform the parent/guardian of the right to 
appeal the expulsion to the County Board. (Education Code 48918(j)). 
 
7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the filing of an appeal 
of the expulsion order with the County Board. (Education Code 48917) 
 
 
Right to Appeal 
 
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board. The appeal must be filed 
within 30 days of the Board's decision to expel, even if the expulsion action is suspended and the student is placed on probation. 
(Education Code 48919) 
 
The student shall submit a written request for a copy of the written transcripts and supporting documents from the district 
simultaneously with the filing of the notice of appeal with the County Board. The district shall provide the student with these 
documents within 10 school days following the student's written request. (Education Code 48919) 
 
 
Notifications to Law Enforcement Authorities 
 
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county law enforcement 
authorities of any student acts of assault which may have violated Penal Code 245. (Education Code 48902) 
 
The principal or designee also shall notify appropriate city or county law enforcement authorities of any student acts which may 
involve the possession or sale of narcotics or of a controlled substance or possession of weapons or firearms in violation of Penal 
Code 626.9 and 626.10. (Education Code 48902) 
 
Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate city or county law 
enforcement authorities, by telephone or other appropriate means, of any student acts which may violate Education Code 48900(c) 
or (d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 
48902) 
 
 
Post-Expulsion Placements 
 
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01) 
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1. Appropriately prepared to accommodate students who exhibit discipline problems 
 
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the program is offered 
at a community day school established at such a site 
 
3. Not housed at the school site attended by the student at the time of suspension 
 
When the placement described above is not available, and when the County Superintendent so certifies, students expelled for acts 
described in items #6-13 and #20-22 under "Grounds for Suspension and Expulsion" above may be instead referred to a program of 
study that is provided at another comprehensive middle, junior, or senior high school, or at an elementary school. (Education Code 
48915) 
 
The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered to students in 
any of grades 7-12. (Education Code 48916.1) 
 
 
Readmission After Expulsion 
 
Readmission procedures shall be as follows: 
 
1. On the date set by the Board when it ordered the expulsion, the district shall consider readmission of the student. (Education 
Code 48916) 
 
2. The Superintendent or designee shall hold a conference with the parent/guardian and the student. At the conference the 
student's rehabilitation plan shall be reviewed and the Superintendent or designee shall verify that the provisions of this plan have 
been met. School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate in writing their 
willingness to comply with these regulations. 
 
3. The Superintendent or designee shall transmit to the Board his/her recommendation regarding readmission. The Board shall 
consider this recommendation in closed session if information would be disclosed in violation of Education Code 49073-49079. If a 
written request for open session is received from the parent/guardian or adult student, it shall be honored. 
 
4. If the readmission is granted, the Superintendent or designee shall notify the student and parent/guardian, by registered mail, of 
the Board's decision regarding readmission. 
 
5. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the rehabilitation plan or that 
the student continues to pose a danger to campus safety or to other district students or employees. (Education Code 48916) 
 
6. If the Board denies the readmission of a student, the Board shall determine either to continue the student's placement in the 
alternative educational program initially selected or to place the student in another program that serves expelled students, including 
placement in a county community school. (Education Code 48916) 
 
7. The Board shall provide written notice to the expelled student and parent/guardian describing the reasons for denying 
readmittance into the regular program. This notice shall indicate the Board's determination of the educational program which the 
Board has chosen. The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another 
school district. (Education Code 48916) 
 
 
Maintenance of Records 
 
The Board shall maintain a record of each expulsion, including the specific cause of the expulsion. The expulsion record shall be 
maintained in the student's mandatory interim record and sent to any school in which the student subsequently enrolls upon receipt 
of a written request by the admitting school. (Education Code 48900.8, 48918 (k)) 
 
The Superintendent or designee shall, within five working days, honor any other district's request for information about an expulsion 
from this district. (Education Code 48915.1) 
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(cf. 5119 - Students Expelled from Other Districts) 
 
 
Outcome Data 
 
The Superintendent or designee shall maintain the following data: (Education Code 48900.8, 48916.1) 
 
1. The number of students recommended for expulsion 
 
2. The specific grounds for each recommended expulsion 
 
3. Whether the student was subsequently expelled 
 
4. Whether the expulsion order was suspended 
 
5. The type of referral made after the expulsion 
 
6. The disposition of the student after the end of the expulsion period 
 
 
 
 
 
Board Policy 5144--Discipline 
 
The Governing Board is committed to providing a safe, supportive, and positive school environment which is conducive to student 
learning and to preparing students for responsible citizenship by fostering self-discipline and personal responsibility. The Board 
believes that high expectations for student behavior, use of effective school and classroom management strategies, provision of 
appropriate intervention and support,  and parent involvement can minimize the need for. disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
 
 
The Superintendent or designee shall design a complement of effective, age-appropriate strategies for maintaining a positive school 
climate and correcting student misbehavior at district schools. The strategies shall focus on providing students with needed 
supports; communicating clear, appropriate, and consistent expectations and consequences for student conduct; and ensuring 
equity and continuous improvement in the implementation of district discipline policies and practices. 
 
In addition, the Superintendent or designee's strategies shall reflect the Board's preference for the use of positive interventions and 
alternative disciplinary measures over exclusionary discipline measures as a means for correcting student misbehavior. 
Disciplinary measures that may result in loss of instructional time or cause students to be disengaged from school, such as 
detention, suspension and expulsion, shall be imposed only when required by law and when other means of correction have been 
documented to have failed. (Education Code 48900.5) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
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The administrative staff at each school may develop disciplinary rules to meet the school's particular needs consistent with law, 
Board policy, and district regulations. The Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level disciplinary rules shall be included in the district’s comprehensive safety plan. 
(Education Code 35291.5) 
(cf. 0450 – Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 
 
At all times, the safety of students and staff and the maintenance of an orderly school environment shall be priorities in determining 
appropriate discipline. When misconduct occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall consider the effect of each option on the 
student's health and opportunity to learn. 
 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
The Superintendent or designee shall provide professional development as necessary to assist staff in developing the skills needed 
to effectively implement the disciplinary strategies adopted for district schools, including, but not limited to, consistent school and 
classroom management skills, effective accountability and positive intervention techniques, and development of strong, cooperative 
relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
District goals for improving school climate, based on suspension and expulsion rates, surveys of students, staff, and 
parents/guardians regarding their sense of school safety, and other local measures, shall be included in the district's local control 
and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
 
At the beginning of every school year, the Superintendent or designee shall report to the Board regarding disciplinary strategies used 
in district schools in the immediately preceding school year and their effect on student learning in the school. 
 
 
 
 
Conduct Code Procedures 
Administrative Regulation 5144--Discipline 
 
Site-Level Rules 
 
Each school shall file a copy of its rules with the Superintendent or designee. 
 
Each school shall review its site-level discipline rules at least every four years. 
 
It shall be the duty of each employee of the school to enforce the school rules on student discipline. (Education Code 35291) 
 
 
Disciplinary Strategies 
 
To the extent possible, staff shall use disciplinary strategies that keep students in school and participating in the instructional 
program. Except when a student’s presence causes a danger to himself/herself or others or he/she commits a single act of a grave 
nature or an offense for which suspension or expulsion is required by law, suspension or expulsion shall be used only when other 
means of correction have failed to bring about proper conduct. Disciplinary strategies may include, but are not limited to: 
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1. Discussion or conference between school staff and the student and his/her parents/guardians 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
 
2. Referral of the student to the school counselor or other school support service personnel for case management and counseling 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
 
3. Convening of a study, guidance, resource panel, or other intervention-related team to assess the behavior and develop and 
implement an individual plan to address the behavior in partnership with the student and his/her parents/guardians 
(cf. 6164.5 - Student Success Teams) 
 
4. When applicable, referral for a comprehensive psychosocial or psychoeducational assessment, including for purposes of creating 
an individualized education program or a Section 504 plan 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
 
5. Enrollment in a program for teaching prosocial behavior or anger management 
 
6. Participation in a restorative justice program 
 
7. A positive behavior support approach with tiered interventions that occur during the school day on campus 
 
8. Participation in a social and emotional learning program that teaches students the ability to understand and manage emotions, 
develop caring and concern for others, make responsible decisions, establish positive relationships, and handle challenging 
situations capably 
 
9. Participation in a program that is sensitive to the traumas experienced by studens, focuses on students’ behavioral health needs, 
and addresses those needs in a proactive manner 
 
10. After-school programs that address specific behavioral issues or expose students to positive activities and behaviors, including, 
but not limited to, those operated in collaboration with local parent and community groups 
(cf. 5148.2 - Before/After School Programs) 
 
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
 
12. Detention after school hours as provided in the section below entitled "Detention After School" 
 
13. Community service as provided in the section below entitled "Community Service" 
 
14. In accordance with Board policy and administrative regulation, restriction or disqualification from participation in extracurricular 
activities 
(cf. 6145 - Extracurricular/Cocurricular Activities) 
 
15. Reassignment to an alternative educational environment 
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
 
16. Suspension and expulsion in accordance with law, Board policy, and administrative regulation 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
When, by law or district policy, other means are required to be implemented before a student could be suspended or expelled, any 
other means of correction implemented shall be documented and retained in the student’s records. (Education Code 48900.5) 
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Recess Restriction 
 
A teacher may restrict a student's recess time only when he/she believes that this action is the most effective way to bring about 
improved behavior. When recess restriction may involve the withholding of physical activity from a student, the teacher shall try 
other disciplinary measures before imposing the restriction. Recess restriction shall be subject to the following conditions: 
 
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, as appropriate. 
 
2. The student shall remain under a certificated employee's supervision during the period of restriction. 
 
3. Teachers shall inform the principal of any recess restrictions they impose. 
 
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
 
 
Detention After School 
 
Students may be detained for disciplinary reasons up to one hour after the close of the maximum school day. (5 CCR 353) 
 
If a student will miss his/her school bus on account of being detained after school, or if the student is not transported by school bus, 
the principal or designee shall notify parents/guardians of the detention at least one day in advance so that alternative 
transportation arrangements may be made. The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
 
In cases where the school bus departs more than one hour after the end of the school day, students may be detained until the bus 
departs. (5 CCR 307, 353) 
 
Students shall remain under the supervision of a certificated employee during the period of detention. 
 
Students may be offered the choice of serving their detention on Saturday rather than after school. 
 
(cf. 6176 - Weekend/Saturday Classes) 
 
 
Community Service 
 
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's designee may, at his/her discretion, 
require a student to perform community service during nonschool hours on school grounds, or, with written permission of the 
student's parent/guardian, off school grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs. (Education Code 48900.6) 
 
This community service option is not available for a student who has been suspended, pending expulsion, pursuant to Education 
Code 48915. However, if the recommended expulsion is not implemented or the expulsion itself is suspended, then a student may 
be required to perform community service for the resulting suspension. (Education Code 48900.6) 
 
 
Notice to Parents/Guardians and Students 
 
At the beginning of the school year, the Superintendent or designee shall notify parents/guardians, in writing, about the availability 
of district rules related to discipline. (Education Code 35291, 48980) 
(cf. 5145.6 - Parental Notifications) 
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The Superintendent or designee shall also provide written notice of the rules related to discipline to transfer students at the time of 
their enrollment in the district. 
 
 
(J) Hate Crime Reporting Procedures and Policies 
Procedures are followed according to the Education Code and CUSD Board Policies. 
 
 
Board Policy 5145.9--Hate-Motivated Behavior 
 
In order to create a safe learning environment for all students, the Governing Board desires to protect the right of every student to 
be free from hate-motivated behavior and will promote harmonious relationships among students so as to enable them to gain a 
true understanding of the civil rights and social responsibilities of people in society. The district prohibits discriminatory behavior or 
statements that degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage, gender, sex, 
sexual orientation, physical/mental attributes, or religious beliefs or practices. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5147 - Dropout Prevention) 
 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. These efforts shall be focused on providing an efficient use of district and community resources. 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 6020 - Parent Involvement) 
 
The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, diversity, 
and tolerance in a multicultural society and to provide strategies to manage conflicts constructively. 
 
The Superintendent or designee shall ensure that staff receives training on recognizing hate-motivated behavior and on strategies to 
help respond appropriately to such behavior. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 
Grievance Procedures 
 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the Coordinator for 
Nondiscrimination/Principal. Upon receiving such a complaint, the Coordinator/Principal shall immediately investigate the complaint 
in accordance with school-level complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment. A student 
who has been found to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, Board 
policy, and administrative regulation. 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131- Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.7 - Sexual Harassment) 
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Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the Coordinator/Principal, 
Superintendent or designee, and/or law enforcement, as appropriate. 
(cf. 4158/4258/4358 - Employee Security) 
 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
(cf. 6164.2 - Guidance/Counseling Services) 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
The plan is written collaboratively by the district, safety staff and principal of the high school. The School Site Council reviews, gives 
feedback and approves the plan. The plan is also provided to the staff and the students within the first four weeks of school. Any 
amendments are brought to the School Site Council for review and approval. 
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Safety Plan Appendices 
 
  



Comprehensive School Safety Plan 95 of 128 10/29/19 

 
Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

School Resource Officer (559) 992-8884 x6212  

Law 
Enforcement/Fire/Paramed
ic 

Corcoran Police 
Department (559) 992-5151 Also used for Corcoran Animal Control 

Law 
Enforcement/Fire/Paramed
ic 

Corcoran Fire Department (559) 992-2156 Non-Emergency Number 

Law 
Enforcement/Fire/Paramed
ic 

Kings County Sheriff's 
Department (559) 584-1431 Non-Emergency Number 

Law 
Enforcement/Fire/Paramed
ic 

American Ambulance (559) 585-6803  

Local Hospitals Adventist Health Hospital (559) 582-9000 115 Mall Dr.  Hanford, CA 93230 

Local Hospitals Poison Control (559) 445-1222 2823 Fresno St. Fresno, CA 

Public Utilities City of Corcoran (559) 992-2151 Water, Sewage, Public Works 

Public Utilities PG&E (800) 743-5000 Electric 

Public Utilities The Gas Company (800) 427-2200 Gas 
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Draft of Comprehensive Safety Plan October 2019  

Recommendations/Approvals of Plan by SSC October 2019 SSC Agenda 

Share Plan with Students/Staff September 2019 WWE Agenda/Email 

Draft/Revise Plan with district admin, SRO, district Safety February 2020  
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Corcoran High School Incident Command System 
 

--------     Incident Commander     

--------     Antonia Stone--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   

Alfonso Isiah 
SRO Ben Beavers 

Laura Duran, Safety Security 
Coordinator 

 
Serves as liaison officer.  Is the 
point of contact for assisting 

with agency reps (Fire, Police, 
Red Cross) 

-------- 

  

Antonia Stone/JJ Albert 
 

Commander may designate 
someone to coordinate 

information being released to 
press and to make public 

announcements 
-------- 

  

--------           

--------   Scribe       
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--------   

Ana Renteria 
Chandalier Brown Burke 

Carmen Fernandez 
Isaura Ruelas 

JJ Albert 
Ed Larkin 

Hope Lerma 
Gabriela Cruz 

Jena Schreuder 
Tina Salinas 

 
Clerical Staff (Secretaries) and 

Paraprofessionals 
 

Account for everyone onsite.  
Has access to 

attendance/student 
emergency records, visitor 

sign-in sheets, other 
information to account for 

personnel and students 
-------- 

      

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 
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Javier Cervantes, Sergio 
Arroyo, Eric Arroyo, Samuel 

Gonzalez, Eddie Trevino 
(Custodians) 

 
Know layout of the building 

and grounds.  Able to identify 
and reach the location of shut-

off valves, utility lines, and 
familiar with school blueprints. 

-------- 

------- 

Silvia Hernandez, Steve Berry 
and all Teachers, librarians, 
computer managers, and 

paraprofessionals 
 

Must know how to use 
communication equipment, 

gather and deliver 
-------- 

 

Antonia Stone 
JJ Albert 

Administrative and 
Instructional Staff 

 
Obtain resources to support 

the operation.  Provide 
support and resources for the 

operation to function 
-------- 

 

Pam Dihel, Chief Business 
Officer 

Antonia Stone 
JJ Albert 

Lis Alvarez 
Ana Renteria 

 
Administrative and Clerical 

Staff 
 

Track all costs associated with 
operations.  This may include 

but is not limited to: 
purchasing, paying bills, 

balancing books, planning, 
supplies, tracking costs 

-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  

Taylor Molina, School Nurse 
 

Knows where supplies are 
located; oversee First Aid 

before Paramedics arrival and 
assist afterwards 

-------- 

       

--------           

--------  
Student Release & 

Accountability 
TeacherB 
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--------  

Antonia Stone 
JJ Albert 

All Teachers 
 
 

Administrative and 
Instructional Staff 

 
Oversee where students 
assemble, attend to their 

needs, provide shelter, and 
oversee process for parents to 
receive students and how to 

release them 
 
 

-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
See descriptions under Incident Command System 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
When an emergency situation occurs, school personnel must quickly determine what initial response actions are required. 
Determining the appropriate actions to take is a three-step process: I) identify the type of emergency; II) identify the level of 
emergency; and III) determine immediate action(s) that may be required. Each of these steps is discussed in the following section. 
I. Identify Type of Emergency 
The first step in responding to an emergency is to determine the type of emergency that has occurred. Emergency procedures for 20 
different types of emergencies listed below are provided in this plan. 
1. Aircraft Crash 
2. Intruder on Campus 
3. Biological or Chemical Release 
4. Bomb Threat 
5. Bus Accident 
6. Child Abuse – Procedures are outlined in Board of Education Policy, Administrative Regulation and Exhibit 5141.4 
7. Disorderly Conduct 
8. Earthquake 
9. Explosion/Risk of Explosion 
10. Fire 
11. Flooding 
12. Loss or Failure of Utilities 
13. Motor Vehicle Crash 
14. Psychological Trauma 
15. Medical Emergency 
16. Suspected Contamination of Food or Water 
17. Threat of Violence 
18. Civil Unrest 
 
 
 
 
Step Two: Identify the Level of Emergency 
The second step in responding to an emergency is to determine the level of the emergency. For schools, emergency situations can 
range from a small fire to a major earthquake. To assist schools in classifying emergency situations, a four-tiered rating system is 
described below. 
 
Level 1 Emergency: A minor event that is handled by school personnel without assistance from outside agencies. 
 
Level 2 Emergency: A moderate event in which many school community members are affected but school-site resources can 
independently manage the response. 
 
Level 3 Emergency: A major event in which many school community members are affected, and even after reorganizing staff, school 
site resources cannot independently manage and support the response. Additional District resources are required. 
 
Level 4 Emergency: A major event in which many school community members are affected and additional District resources are 
insufficient to manage and support the response. 
 
III. Determine Immediate Response Actions 
 
Once the type and extent of an emergency have been identified, school personnel can determine if an immediate response action is 
required. The most common immediate response actions initiated during school emergencies are: 

• Drop, Cover and Hold On 
• Lockdown 
• Alternate Response to a Violent Intruder 
• Shelter-in-Place – Community Disturbance 
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• Shelter-in-Place – Environmental Incident 
• Evacuate Building 
• Off-Site Evacuation 
• All Clear 
• Student Release 

 
 
Step Three: Determine the Immediate Response Action 
Procedures for each of these are included in this section. Immediate Response Actions 

 Drop, Cover and Hold On - This action is taken to protect students and staff from falling debris. Description of Action 

1. Upon first indication of an earthquake, students and staff should immediately drop, cover and hold on. 
 
2. If inside, school staff must instruct students to drop under their desks and cover their heads with their arms and hands, while 
holding onto the desk. For those students and staff who are physically unable to drop into a protected position under a table or 
desk, they should remain seated or, if possible, move to an interior wall away from windows and heavy objects, and cover their 
heads and arms. 3. If outside, school staff must instruct students to drop to the ground, place their heads between their knees, and 
cover their heads with their arms and hands. For students and staff who are physically unable to drop to the ground, they should 
take action to cover their head with their arms and hands. 
 
4. In the event of a major earthquake and after the initial shaking has stopped completely, the Incident Commander (Principal or 
designee) must make an announcement on the Public Address (PA) system to ensure that all building occupants have evacuated. If 
the PA system is not available other means of communication (e.g., sending messengers to deliver instructions) must be used. 

 Lockdown - This action is necessary when a threat of violence on District property is identified or when directed by law 
enforcement. It is necessary to prevent a perpetrator(s) of violence from entering occupied areas. During Lockdown, 
students and staff are to remain in the classrooms or designated locations at all times. A Lockdown may be initiated by 
Principal or designee as necessary or upon instructions from the police. 

 
 
Step Four: Communicate the Appropriate Response Action 
Description of Action 
 
1. If an emergency occurs that requires occupants to lockdown, the Incident Commander (Principal or designee) at each site must 
make an announcement on the public address system (PA) to lockdown inside a building. If the PA system is not available, other 
means of communication (e.g. sending messengers to deliver instructions) must be used. 
 
2. If outside, students should proceed to their classrooms if it is safe to do so. If it is not safe, staff must direct students into nearby 
classrooms or school buildings (e.g., auditorium, library, cafeteria, or gymnasium). 
 
3. Once inside, occupants should close and lock all doors. If a door cannot be locked, barricade the door with furniture. Turn off all 
lights and close all window blinds. Occupants should be seated below window level, toward the middle of a room away from 
windows and doors and should take cover behind heavy objects (e.g. tables, filing cabinets). Occupants should remain silent. 
 
4. School staff and students must remain in the classroom or secured area until further instructions are given by the Incident 
Commander (Principal or designee) or law enforcement. 
 
5. All campus entrances and exits must be locked and no visitors other than appropriate law enforcement or emergency personnel 
are allowed on campus. 
 
6. If safe to do so, the Incident Commander (Principal or designee) should communicate to the district that the site is on Lockdown. 
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 Alternate Response to a Violent Intruder - While Lockdown is the primary response to the threat of violent intruder; in 
some circumstances an alternate response may increase chance of survival. 

Description of Action 
 
1. Relocation – Flee the attacker. This response is most appropriate if:  
 
a) The location of the attacker is known; 
 
b) A clear pathway exists to a safe location away from the attacker, and; 
 
c) There is time and ability to evacuate both yourself and the students under your care. 
 
2. Self Defense – Mount an assault against the attacker so as to subdue the person until law enforcement can arrive. This response 
should only be taken as a response of last resort and the event the attacker has penetrated an occupied room. If this tactic is chosen, 
the appropriate (strong and able to so so) occupants should mount an attack using suitable objects such as fire extinguishers, 
laptops, and chairs as weapons. 

 Shelter-in-Place – Community Disturbance – This action is taken to protect occupants when a violent or potentially 
violent action arises in the vicinity of the campus. A Shelter-in-Place – Community Disturbance may be initiated by the 
Principal or designee as necessary or as directed by law enforcement. Initially, a Shelter-in-Place may start as a full scale 
lockdown, then be scaled back to become a Shelter-in-Place – Community Disturbance. 

Description of Action 
 
1. The Incident Commander (Principal or designee) must make an announcement on the Public Address (PA) system to announce 
that Shelter-in-Place – Community Disturbance is in effect and that occupants should take shelter inside a building. If the PA system 
is not available, other means of communication (e.g. sending messengers to deliver instructions) must be used. 
 
2. The site should be closed to all incoming and outgoing traffic. Exterior doors and gates should be locked and signs placed 
informing visitors that the site is in a state of lockdown. Visitors should be directed to leave the premises and seek refuge. 
 
3. Students, staff, and visitors should remain indoors with intra-building trips reserved to meet essential personal, medical and/or 
security needs. 
 
4. Staff should be on stand-by to implement a full Lockdown if required by the Incident Commander (Principal or designee) or law 
enforcement. 

 Shelter-in-Place – Environmental Incident – This action in order to place and/or keep students indoors in the event that 
airborne contaminants are found in the outside air. Shelter-in-Place – Environmental Incident is implemented when 
there is a need to isolate students and staff from the outdoor environment, and includes the shutting down classroom 
and/or building heating, ventilation and air-conditioning (HVAC) systems. During Shelter-in-Place, every precaution 
should be taken to avoid exposure to the outside air. 

Description of Action 
 
1. If an emergency occurs that requires students and staff to Shelter-in-Place – Environmental Incident, the Incident Commander 
(Principal or designee) at each site will make an announcement on the Public Address (PA) system to take shelter inside a building. If 
the PA system is not available, other means of communication (e.g. sending messengers to deliver instructions) must be used. 
 
2. If inside, school staff should keep students in the classroom until further instructions are given. 
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3. If outside, students must proceed to their classroom if it is safe to do so. Secondary students should proceed to the next class. If it 
is determined to be unsafe, staff should direct students into nearby classrooms or school buildings (e.g. auditorium, library, cafeteria 
or gymnasium). School staff and students who were exposed to outside air should congregate in indoor locations away from 
individuals who were not exposed to outside air. Anyone exhibiting symptoms should be provided first aid treatment. 
 
4. School staff are responsible for securing individual classrooms and for completing the following procedures as needed: shut down 
the classroom/building(s) HVAC system; turn off local fans in the area; close and lock doors and windows; and, if necessary, seal gaps 
under doors and windows with wet towels or duct tape; seal vents with aluminum foil or plastic wrap, if available; and turn off 
sources of ignition, such as pilot lights. 

 Evacuation - On Site - This action is taken after the decision is made that it is unsafe to remain in the building. Description 
of Action 

1. In the event of a fire within a building, the staff member who discovers the fire should initiate a fire alarm. 
 
2. School staff must instruct occupants to evacuate the building, in accordance with the school site evacuation plan and using 
designated routes, and assemble in their assigned assembly area. 
 
3. School staff must take their student rosters when leaving the building and take attendance once the class is assembled in a safe 
location. Similarly, the Incident Commander (Principal or designee) should make a proper accounting of all staff once the evacuation 
is complete. 
 
4. Once assembled, school staff and students will stay in place until further instructions are given. 

 Evacuation – Off Site Relocation - This action is taken after a decision is made that it is unsafe to remain on the campus 
and evacuation to an off-site assembly area is required. 

Description of Action 
 
1. If an off-campus evacuation is necessary, the Incident Commander (Principal or designee) will make an announcement on the 
Public Address(PA) system. If the PA system is not available, other means of communication (e.g. sending messengers to deliver 
instructions) must be used. 
 
2. The District’s Emergency Operation Center (EOC), in collaboration with the Incident Commander (Principal or designee), will 
determine the safest method for evacuating the campus. The EOC Transportation Director is responsible for identifying appropriate 
evacuation routes. 
 
3. School staff shall secure student rosters when leaving the classroom and take attendance once the class is assembled in a pre-
designated safe location. 
 
4. Once assembled off-campus, school staff and students will stay in place until clearance is received to return to their school or 
parent-child reunification is complete. 

 Student Release – This action is taken after a decision to release students has been made. The following procedures shall 
be followed in releasing pupils in the event of an emergency or disaster: 

Description of Action 
 
1. The principal or designee shall receive authorization from the District EOC and/or Superintendent or designee before releasing 
pupils. 
 
2. Individual pupils shall not leave a school site without receiving permission from the Incident Commander (Principal or designee) 3. 
Staff shall release pupils only to persons authorized on the pupil emergency card. 
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4. In absence of an emergency card or in an emergency in which reference to the emergency card is impossible, individual pupils 
shall be released, upon presentation of identification, to parents/guardians, persons authorized by the parents/guardians, or to 
authorized persons representing public agencies that may take responsibility, when necessary, for the safety of the pupil. 
 
5. The principal or designee shall record the release of all pupils. 

 All Clear - This action is taken to notify school staff that normal school operations can resume. Description of Action 

1. The Incident Commander (Principal or designee) will make an announcement on the Public Address (PA) system. If the PA system 
is not available, other means of communication (e.g. sending messengers to deliver instructions) must be used. 
 
2. This action signifies the emergency is over. 
 
3. If appropriate, teachers should immediately begin discussions and activities to address students’ fears, anxieties, and other 
concerns. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
Emergency response will depend on the size of the aircraft, nature of the crash, and proximity to the school.  If it is safe to remain 
inside the building, all students should be kept in the school under supervision.  The crash may also result in an explosion, chemical 
spill or utility interruption. 
 
Aircraft crashes into the school 
 
STAFF ACTIONS: 
* Notify Principal. 
* Move students away from immediate vicinity of the crash. 
* EVACUATE students from the building using primary and/or alternate fire routes to a safe assembly area away from the crash 
scene. 
*  Take class roster/nametags and emergency backpack. 
* Check school site to assure that all students have evacuated. 
* Take attendance at the assembly area. 
* Report missing students to the Principal /designee and emergency response personnel. 
* Maintain control of the students a safe distance from the crash site. 
* Care for the injured, if any. 
* Escort students back to the to the school site when emergency response officials have determined it is safe to return to the 
building. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
* Notify police and fire department (call 911). 
* Determine immediate response procedures, which may include EVACUATION, or OFF-SITE EVACUATION that may include the use 
of busses or alternate transportation. 
* Notify District Superintendent, who will contact the Office of Emergency Services. 
* Arrange for first aid treatment and removal of injured occupants from building. 
* Secure area to prevent unauthorized access until the Fire Department arrives. Ensure that students and staff remain at a safe 
distance from the crash. 
* Account for all building occupants and determine extent of injuries. 
* Do not re-enter building until the authorities provide clearance to do so. 
 
Aircraft crashes near school 
 
STAFF ACTIONS: 
* Notify Principal. 
* Move students away from immediate vicinity of the crash. 
* Remain inside with students unless subsequent explosions or fire endanger the building. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
* Notify police and fire department (call 911). 
* Initiate SHELTER IN PLACE, if warranted. 
* Initiate Take Cover for students and staff outside or direct them to designated area until further instructions are received. 
* Ensure that students and staff remain at a safe distance from the crash. 
* Notify District Superintendent, who will contact the Office of Emergency Services. 
* Fire department officials will secure area to prevent unauthorized access.  Do not enter affected areas until the appropriate 
authorities provide clearance to do 
 
 
 
Animal Disturbance 
If there is a rabid or uncontrollable animal on campus, implement this procedure when any wild animal threatens the safety of the 
students and staff. 
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PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
* Isolate the students from the animal. Close doors and lock tables as a means to isolating the animal. 
* If the animal is outside, keep students inside and institute Secure Campus. 
* If the animal is inside, initiate an EVACUATION outside to a protected area away from the animal 
* Contact Animal Control at (559) 992-5151 for assistance in removing the animal. 
* If the animal injures anyone, seek medical assistance from the school nurse. 
* Notify parent/guardian and recommended health advisor. 
 
 
STAFF/TEACHER ACTIONS: 
* If the animal is outside, keep students inside.   Lock doors and keep students away from the windows. 
* If the animal is inside, EVACUATE students to a sheltered area away from the animal. 
* Notify the principal if there are any injuries. 
 
 
 
Armed Assault on Campus 
Active Shooter Plan 
 
Active Shooter on Campus 
 
An Active Shooter on Campus involves one or more individuals on school grounds. Who is armed with a firearm and has already 
killed or wounded someone with the firearm AND at least one of the following applies: 

 Continues to shoot others 
 Actively seeks or attacks others 
 Has access to additional victims 

Procedure 
 
I. Upon first indication of an active shooter, personnel should immediately notify the school administrator 
 
2. Initiate the recommended appropriate Immediate Response Action(s), which is “LOCKDOWN”.  
 
3. The school administrator will call "911" and School Police (559) 992-5151, and provide the exact location and nature of the 
incident. The school administrator should designate a person to remain online with police if safe to do so. If there is an assigned 
officer on campus, they shall be notified. 
 
The staff member assigned to Planning will: 
 
I. Call the Corcoran Unified School District Office and request assistance. 
 
2. Prepare a message for parents to be sent on Blackboard/Parent Link Connect. 
 
3. Prepare to communicate with classrooms using school phones, e-mail or cell phones or radios. Establish a means of keeping all 
classrooms informed. 
 
The Staff member assigned to Operations will: 
 
1. Ensure that perimeter gates are secured and that all students, staff, and visitors are safely secured behind locked doors. 
 
2. Begin the process of accounting for all students and staff. 
 
3. Staff should take steps to calm and control students with regular PA announcements and if safe to do so, attempt to maintain 
separation between students and the perpetrator. 
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4. If there is an active shooter and students are in imminent danger, the administrator may initiate RELOCATION if that does not 
place students in the path of the gunman. This action may apply to the entire campus or just an affected portion. 
 
The school administrator will: 
 
1. Encourage students and staff to quickly leave by any safe and available exit. If leaving campus, the established offsite relocation 
point is the preferred destination, if the route is safe. 
 
2. Inform the Watch Commander of the decision to leave campus and the destination. Keep Watch Commander updated with 
information about any students and staff who do not arrive at the designated relocation point. 
 
3. Calm students, create a perimeter to separate the school population from others who may be present and re-establish Incident 
Command teams with available staff. 
 
In response to the school's notification, the CPD Watch Commander will: 
 
1. Research the nature or the event by contacting CPD, outside municipal law enforcement Field Incident Command Post. Some 
events may be easily explained to the School Ps IC, others may be more complex. 
 
2. Dispatch an officer to the relocation point to advise and support the Incident Commander. 
 
3. Dispatch a field officer to the municipal Incident Command Post to interface with the municipal IC and gather intelligence for the 
schools. 
 
4. Inform the School's Incident Commander of what is known about the incident and provide the name and arrival time or the CPD 
officers dispatched to the school. 
 
5. Compile names and locations of those unable to get to the relocation point, and dispatch officers to facilitate rejoining the rest of 
the school population. 
 
6. Provide a point of contact for other District resources who need to know the location of the command post and open routes to 
the relocation point. 
 
CPD Officers dispatched to the scene will: 
 
I. Establish a liaison with the municipal Incident Commander and/or the Command Post/Unified 
 
Command/Watch Commander and determine the threat to the school and its immediate community. 
 
2. Provide guidance to the School Incident Commander about the ongoing threat level to students and staff. 
 
3. Maintain a perimeter at the offsite relocation point between the school population and others. 
 
4. Patrol the area near the school to find students and staff who may have become separated from the group. Officers will 
communicate to the Watch Commander the names and locations of anyone found and assist in rejoining those separated with the 
rest of the school population. 
 
The Educational Service Center Operations Coordinator will: 
 
1. Connect with the school Incident Commander in person, by phone or radio and provide resources from the Educational Service 
Center that might include the following: 

 Dispatch the Emergency Response Team to the school relocation point. 
 Arrange for transportation assets and a second (receiving) school so the students can be moved to a safe location at 

another school. 
 Send out a Blackboard Connect/Parent link message to parents from the ESC office with additional information. 
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 Meet with parents at a safe staging location, outside the secured relocation point perimeter, and keep the parents 
informed 'using bilingual support staff from the USD Office. 

 Assist with reunification. 
 The First Aid/Medical Team will work with local authorities to ensure injured students and staffs receive medical 

attention. 

2. The school administrator will prepare a verified list of any wounded and the locations to which they were transported. The school 
administrator will confer with the ERT and the Psychological First Aid Team to ensure notification of parents and family members of 
the wounded. 
 
3. All media inquiries will be referred to the Superintendent. 
 
4. The school administrators will debrief staff and school police officers. 
 
 
Biological or Chemical Release 
(CODE ORANGE) 
 
This is an incident involving the discharge of a biological substance in a solid, liquid or gaseous state. Such incidents may include the 
release of radioactive materials. A biological agent can be introduced through: 

 postal mail, via a contaminated letter or package 
 a building’s ventilation system 
 a small explosive device to help it become airborne 
 a contaminated item such as a backpack, book bag, or other parcel left unattended 
 the food supply 
 aerosol release (for example, with a crop duster or spray equipment) 

Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult because usually appear after some time has 
lapsed. Indicators that may suggest the release of a biological or chemical substance include multiple victims suffering from: watery 
eyes, choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the presence of distressed animals or 
dead birds. Determine which scenario applies and implement the appropriate response procedures. 
 
Outside the building 
 
STAFF ACTIONS: 

 Notify principal. 
 Move students away from immediate vicinity of danger (if outside, implement Take Cover). 
 Segregate individuals who have been topically contaminated by a liquid from unaffected individuals. Send affected 

individuals to a designated area medical attention. 
 Follow standard student assembly, accounting and reporting procedures. 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
 Initiate SHELTER IN PLACE. 
 Shut off HVAC units. 
 Move to central location where windows and doors can be sealed with duct tape. 
 Call 911. Provide location and nature of the emergency and school actions taken. 
 Notify District Superintendent of the situation. 
 Turn on a battery-powered commercial radio and listen for instructions. 
 Complete the Biological and Chemical Release Response Checklist 
 Remain inside the building until the Department of Health or Fire Department determines it is safe to leave. 
 Arrange for psychological counseling for students and staff. 

Inside the building 
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STAFF ACTIONS: 
 Notify principal or site administrator. 
 Segregate individuals who have been topically contaminated by a liquid from unaffected individuals. 
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected individuals to a designated area for 

medical attention. 
 Follow standard student assembly, accounting and reporting procedures. 
 Prepare a list of those who are in the affected area to provide to emergency response personnel. 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from immediate vicinity of danger. 
 Move up-wind from the potential danger. 
 Call 911. Provide exact location and nature of emergency. 
 Designate security team to isolate and restrict access to potentially contaminated areas. 
 Wait for instructions from emergency responders-- Health or Fire Department. 
 Notify District Superintendent of the situation. 
 Arrange for immediate psychological counseling for students and staff. 
 Complete the Biological and Chemical Release Response Checklist 
 Wait to return to the building until it has been declared safe by local HazMat or appropriate agency. 

THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT: 
 Wash affected areas with soap and water. 
 Immediately remove and contain contaminated clothing 
 Do not use bleach on potentially exposed skins. 
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency response personnel arrive. 

 
Bomb Threat/ Threat Of violence 
(CODE BLACK) 
 
In the event that the school receives a bomb threat by telephone, follow the Bomb Threat Checklist on the next page to document 
information about the threat. Keep the caller on the telephone as long as possible and listen carefully to all information the caller 
provides. Make a note of any voice characteristics, accents, or background noises and complete the Bomb Threat Report as soon as 
possible.  
 
PERSON RECEIVING THREAT BY TELEPHONE: 

 Listen. Do not interrupt caller. 
 Keep the caller on the line with statements such as "I am sorry, I did not understand you. What did you say?" 
 Alert someone else by prearranged signal to notify the telephone company to trace the call while the caller is on the line. 
 Notify site administrator immediately after completing the call. 
 Complete the Bomb Threat Checklist. 

PERSON RECEIVING THREAT BY MAIL: 
 Note the manner in which the threat was delivered, where it was found and who found it. 
 Limit handling of item by immediately placing it in an envelope so that fingerprints may be detected. Written threats 

should be turned over to law enforcement. 
 Caution students against picking up or touching any strange objects or packages. 
 Notify principal or site administrator. 

PRINCIPAL/SITE ADMINISTATOR ACTIONS: 
 Call 911. 
 If the caller is still on the phone, contact the phone company to trace the call. Tell the telephone operator the name of 

school, name of caller, phone number on which the bomb threat came in. This must be done quickly since the call cannot 
be traced once the caller has hung up. 
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 Instruct staff and students to turn off any pagers, cellular phones or two-way radios. Do not use those devices during this 
threat since explosive devices can be triggered by radio frequencies. 

 Determine whether to evacuate the threatened building and adjoining buildings. If the suspected bomb is in a corridor, 
modify evacuation routes to bypass the corridor. 

 Use the intercom, personal notification by designated persons, or the PA system to evacuate the threatened rooms. 
 If it is necessary to evacuate the entire school, use the fire alarm. 
 Notify the District Superintendent of the situation. 
 Direct a search team to look for suspicious packages, boxes or foreign objects. 
 Do not return to the school building until it has been inspected and determined safe by proper authorities. 
 Avoid publicizing the threat any more than necessary. 

SEARCH TEAM ACTIONS: 
 Use a systematic, rapid and thorough approach to search the building and surrounding areas. 
 Check classrooms and work areas, public areas (foyers, offices, bathrooms and stairwells), unlocked closets, exterior 

areas (shrubbery, trash cans, debris boxes) and power sources (computer rooms, gas valves, electric panels, telephone 
panels). 

 If suspicious item is found, make no attempt to investigate or examine object. 

STAFF ACTIONS: 
 Evacuate students as quickly as possible, using primary or alternate routes. 
 Upon arrival at the designated safe site, take attendance. Notify the principal/site administrator of any missing students. 
 Do not return to the building until emergency response officials determine it is safe. 

 
Bus Disaster 
Each school should maintain a folder for each bus serving the school. This folder should contain student names and drop off 
location, including an emergency telephone number for each student assigned to ride the bus. The teacher in charge of a special 
activity trip should prepare trip bus binders; one copy of the student emergency contact information should be placed in the trip 
folder and should accompany the teacher on the trip. Bus drivers may need to make spontaneous, independent decisions, based on 
the nature of the emergency, age of children, location of bus and other unique circumstances. 
 
BUS DRIVER: 

 Turn off power, ignition and headlights. Use safety lights, as appropriate. 
 Evaluate the need for evacuation. 
 Remain with the vehicle. Notify California Highway Patrol. 

STAFF ACTIONS AT THE SCENE: 
 Call 911, if warranted. 
 Notify principal. 
 Implement basic first aid until emergency medical services and/or law enforcement arrives and takes charge of the 

emergency. 
 Move all uninjured students to a safe distance from the accident. 
 Document the names of all injured students and their first aid needs. 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
 Notify law enforcement. 
 Notify parents/guardians of all students on the bus as soon as accurate information is available. 
 Designate a school staff representative to proceed to any medical treatment facility to which an injured student has been 

taken to assist parents and provide support to students, as appropriate. 
 Notify school community about the incident and status of injured students and/or staff. Prepare news release for media, 

if appropriate. 

Earthquake during bus trip 
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BUS DRIVER ACTIONS: 
 Issue DUCK, COVER and HOLD ON instruction. 
 Stop bus away from power lines, bridges, overpasses, buildings, possible landslide conditions, overhanging trees or other 

dangerous situations. 
 Set brake, turn off ignition and wait for shaking to stop. 
 Check for injuries and provide first aid, as appropriate. 
 Contact the school administrator and bus dispatch to report location and condition of students and the bus. 
 Do not attempt to cross bridges, overpasses or tunnels that may have been damaged. 
 If instructed to continue route, 
 Enroute to school, continue to pick up students. 
 Leaving school, continue dropping off students, provided there is a responsible adult at the bus stop. 
 If it is impossible to return to school, proceed to nearest designated shelter indicated on the bus route. Upon arriving at 

the shelter, notify the school administrator. 
 Remain with students until further instructions are received from site administrator. 
 Account for all students and staff throughout the emergency 

Flood during bus trip 
 
BUS DRIVER ACTIONS: 

 Do not drive through flooded streets and/or roads. 
 Take an alternate route or wait for public safety personnel to determine safe route. 
 If the bus is disabled, stay in place until help arrives 
 Contact the school administrator and bus dispatch to report location and condition of students and the bus. 
 Do not attempt to cross bridges, overpasses or tunnels that may have been damaged. 
 Account for all students and staff throughout the emergency. 

 
Disorderly Conduct 
Corcoran High School follows the PBIS plan of It takes five to Thrive. There are a series of Tiers to address behavioral issues. 
 
Safety-I will do my part to make sure CHS is a safe campus, and I will report to my teachers/administration when it is not. I will 
refrain from confrontations and will seek our resolution in times of conflict. I will promote positivity in my demeanor and actions. 
Acceptance-I will be open-minded to the opinions of others, and if I must disagree, I will do so in a way that my peer does not feel 
undermined or unwelcomed. I both accept and welcome differences in my peers and mentors. While, I am strong in my own beliefs 
and in my character, I know and appreciate that our campus is filled with diversity. 
Recognition-I will recognize my own hard work and recognize and give credit to the hard work of others. I believe in teamwork and 
want my teammates to feel appreciated. 
Justice-I will be fair and consistent. I expect that the rules and expectations apply the same to everyone, and that I will also be held 
accountable for my actions. 
Fun-I believe that hard work must be rewarded with fun. I will look for ways to promote school spirit and to engage our school 
community in activities that are demonstrate the pride I have in my school, are competitive and entertaining 
 
In addition, Corcoran High School firmly believes that in order for students to achieve academically, there must be positive 
behavior expectations and interventions school-wide. In 2011-12, the suspension rate was well over 800. CHS realized that this 
many suspensions meant that students were missing instructional time and a school-wide program was needed. Administrators 
planned beginning level behavior interventions such as not suspending students who were tardy or who cut and for the 2012-13 
school year, the suspensions dropped dramatically to 516. In 2014, CHS joined the Champion Model for Positive Behavior 
Intervention Supports (PBIS). CHS' motto became "It takes five to THRIVE!" and the five areas of Safety, Acceptance, 
Recognition, Justice and Fun were taught school-wide and reinforced as focus lessons, at rallies and during lunch and detention. 
Suspensions again dropped dramatically from 516 to 91 for the 2013-14 school year. This data has remained consistent through 
2017-18. This affected attendance which rose 2% for CHS. This also meant that students' instructional time was not being 
interrupted by behavior disruptions or suspensions. 
Below is the Tier I, Tier II and Tier III interventions for behavior at Corcoran High School: 
Tier 1: Implement Research-Based Instructional Strategies. (Core Program) 
A. School wide Instruction on “It Takes Five to THRIVE!!!” 
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B. Positive Behavior Recognition (Panther Sighting) 
C. Anti-Bullying Expectations Taught School-wide 
D. Sprigeo.com 
E. TIPS Monthly Leadership Meeting 
F. Annual PBIS Parent Night 
G. Focus Lessons/Detention Lessons 
H. Active Supervision (All passing, break, lunch, before/after school) 
I. BoQ 90%/Walkthrough 35 
J. PBIS Handbook (Students/Staff/Parents) 
 
Tier 2: Structured Instructional Intervention for Small Groups (Early/Supplemental Intervention) 
A. Conflict Resolution 
B. Check in/Check out 
C. Peer Mediation 
D. Student Success Plans 
 
Tier 3: Intensive Intervention (Intensive Individual Instruction) 
A. Individual Behavior Support Plans 
B. Student Goals/Conferences 
C. Functional Behavior Assessment 
D. TBD (Corcoran High School is currently in Year 5 of PBIS and additional Tier III interventions will continue to be iterated and 
evaulated.) 
 
If student behavior presents an emergency situation: 
Disorderly conduct is an unauthorized assemblage on the school grounds with the potential to: 
* disrupt school activities; 
* cause injury to staff and students; and/or 
* damage property. 
 
Precautionary measures must be taken to keep school personnel and students from undue exposure to danger.  Efforts should be 
made to remain calm, to avoid provoking aggression, and to keep students in their classrooms. 
 
Inside School 
 
STAFF ACTIONS: 
 
·      Report disruptive circumstances to principal/site administrator. 
·      Avoid arguing with participant(s). 
·      Have all students and employees leave the immediate area of disturbance. 
·      Lock doors.  Account for all students and remain in classroom unless instructed otherwise by the principal or law enforcement. 
·      Stay away from windows and exterior doors. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
 
·      If the students are engaging in civil disobedience, keep the students confined to one room in the school building. 
·      Set up a communication exchange with the students, staff and principal. Try to restore order. 
·      If unable to calm students and violent or uncontrolled behavior is probable, notify police of situation and request assistance. 
·      If appropriate, send a brief written description of the emergency home with students for their parents/guardians, how it was 
handled and what steps are being taken in its aftermath. 
 
Outside of School 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
 
·      Call 911. 
·      Move any students who are outside into the school building. If unable to do so, have students lie down and cover their heads. 
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·      Once students are in the school building, lock and secure all exterior doors, including restrooms.  Have custodians remove trash 
containers and other burnable items from public access. 
·      Cancel all outside activities. 
·      Maintain an accurate record of events, conversations and actions. 
·      Assign staff members to assist nurse as necessary. 
 
STAFF ACTIONS: 
 
·      Close and lock classroom doors.  Close all curtains and blinds.  Keep students away from windows and take precautions to 
protect them from flying glass in the event windows are broken. 
·      Instruct students to DUCK AND COVER, lie on the floor and keep students calm. 
·      Care for the injured, if any. 
·      Remain with students within locked classrooms until all clear is given, regardless of bells and the school schedule. 
 
See Board Policies Below 
Conduct 
Board Policy 5131 
 
Policy adopted: January 11, 1994 CORCORAN UNIFIED SCHOOL DISTRICT 
Revision approved: December 8, 2009 
Revision approved: October 26, 2010 
Revision approved: June 26, 2012 
 
The Governing Board believes that all students have the right to be educated in a positive learning environment free 
from disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of 
others or interfere with the school program while on school grounds, while going to or coming from school, while at 
school activities, or using district transportation. 
(cf. 5131.1 - Bus Conduct) 
(cf. 6145.2 - Athletic Competition) 
The Superintendent or designee shall ensure that each school site develops standards of conduct and discipline 
consistent with board policies and administrative regulations. Students and parents/guardians shall be notified of 
district and school rules related to conduct. 
Prohibited student conduct includes, but is not limited to: 
1. Conduct that endangers students, staff, or others 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
(cf. 5142 - Safety) 
2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual harassment, hate- 
motivated behavior, cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or physical 
conduct that causes or threatens to cause violence, bodily harm, or substantial disruption 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
3. Conduct that disrupts the orderly classroom or school environment 
4. Willful defiance of staff's authority 
5. Damage to or theft of property belonging to students, staff, or the district 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
The district shall not be responsible for students' personal belongings which are brought on campus or to a school 
activity and are lost, stolen, or damaged. 
6. Obscene acts or use of profane, vulgar, or abusive language 
(cf. 5145.2 - Freedom of Speech/Expression) 
7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drugs 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose (Penal Code 



Comprehensive School Safety Plan 116 of 128 10/29/19 

417.27) 
Prior to bringing a laser pointer on school premises for a valid instructional or school-related purpose, a student shall 
obtain permission from the principal or designee. 
9. Use of a cellular/digital telephone, pager, or other mobile communications device during instructional time 
Such devices shall be turned off in class, except when being used for a valid instructional or other school-related 
purpose as determined by the teacher or other district employee, and at any other time directed by a district 
employee. Any device with camera, video, or voice recording function shall not be used in any manner which 
infringes on the privacy rights of any other person. 
No student shall be prohibited from possessing or using an electronic signaling device 
that is determined by a licensed physician or surgeon to be essential for the student's health and the use of which is 
limited to purposes related to the student's health. (Education Code 48901.5) 
10. Plagiarism or dishonesty on school work or tests 
(cf. 5131.9 - Academic Honesty) 
(cf. 6162.6 - Use of Copyrighted Materials) 
11. Inappropriate attire 
(cf. 5132 - Dress and Grooming) 
12. Tardiness or unexcused absence from school 
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
13. Failure to remain on school premises in accordance with school rules 
Employees are expected to provide appropriate supervision to enforce standards of conduct and, if they observe or 
receive a report of a violation of these standards, to immediately intervene or call for assistance. If an employee 
believes a matter has not been resolved, he/she shall refer the matter to his/her supervisor or an administrator for 
further investigation. 
When a school official suspects that a search of a student or his/her belongings will turn up evidence of the student's 
violation of the law or school rules, such a search shall be conducted in accordance with BP/AR 5145.12 - Search 
and Seizure. 
(cf. 5145.12 - Search and Seizure) 
When a student uses any prohibited device, or uses a permitted device in any unethical or illegal activity, a district 
employee may confiscate the device. The employee shall store the item in a secure manner until an appropriate time. 
Students who violate district or school rules and regulations may be subject to discipline including, but not limited 
to, suspension, expulsion, transfer to alternative programs, referral to a student success team or counseling 
services, or denial of the privilege of participation in extracurricular or cocurricular activities in accordance with 
Board policy and administrative regulation. The Superintendent or designee shall notify local law enforcement as 
appropriate. 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5127 - Graduation Ceremonies and Activities) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6020 - Parent Involvement) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cf. 6159.4 – Behavioral Interventions for Special Education Students) 
(cf. 6164.2 – Guidance/Counseling Services) 
(cf. 6164.5 – Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for 
any off-campus conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or 
district property, or substantially disrupts school activities. 
Bullying/Cyberbullying 
The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear rules for 
student conduct. 
(cf. 6164.2 - Guidance/Counseling Services) 
The district may provide students with instruction, in the classroom or other educational settings, that promotes 
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communication, social skills, and assertiveness skills and educates students about appropriate online behavior and 
strategies to prevent and respond to bullying and cyberbullying. 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 6163.4 - Student Use of Technology) 
School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. Parents/guardians, students, 
and community members also may be provided with similar information. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
(cf. 5136 - Gangs) 
Students may submit a verbal or written complaint of conduct they consider to be bullying to a teacher or 
administrator. Complaints of bullying shall be investigated and resolved in accordance with site-level grievance 
procedures specified in AR 5145.7 - Sexual Harassment. 
When a student is suspected of or reported to be using electronic or digital communications to engage in 
cyberbullying against other students or staff, or to threaten district property, the investigation shall include 
documentation of the activity, identification of the source, and specific facts or circumstances that explain the 
impact or potential impact on school activity, school attendance, or the targeted student's educational performance. 
Students shall be encouraged to save and print any messages sent to them that they feel constitute cyberbullying and 
to notify a teacher, the principal, or other employee so that the matter may be investigated. 
Any student who engages in cyberbullying on school premises, or off campus in a manner that causes or is likely to 
cause a substantial disruption of a school activity or school attendance, shall be subject to discipline in accordance 
with district policies and regulations. If the student is using a social networking site or service that has terms of use 
that prohibit posting of harmful material, the Superintendent or designee also may file a complaint with the Internet 
site or service to have the material removed. 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
32261 Bullying 
32280-32289 Comprehensive safety plan 
35181 Governing board policy on responsibilities of students 
35291-35291.5 Rules 
44807 Duty concerning conduct of students 
48900-48925 Suspension or expulsion, especially: 
51512 Prohibition against electronic listening or recording device in classroom without permission 
CIVIL CODE 
1714.1 Liability of parents and guardians for willful misconduct of minor 
PENAL CODE 
288.2 Harmful matter with intent to seduce 
313 Harmful matter 
417.25-417.27 Laser scope 
647 Use of camera or other instrument to invade person's privacy; misdemeanor 
653.2 Electronic communication devices, threats to safety 
VEHICLE CODE 
23124 Use of cellular phones provisional license holders 
CODE OF REGULATIONS, TITLE 5 
300-307 Duties of pupils 
UNITED STATES CODE, TITLE 42 
2000h-2000h6 Title IX, 1972 Education Act Amendments 
COURT DECISIONS 
J.C. v. Beverly Hills Unified School District, 2009 (CV 08-03824 SVW) 
LaVine v. Blaine School District, (2000, 9th Cir.) 257 F.3d 981 
Emmett v. Kent School District No. 415, (2000) 92 F.Supp. 1088 
Bethel School District No. 403 v. Fraser, (1986) 478 U.S. 675 
New Jersey v. T.L.O., (1985) 469 U.S. 325 
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Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Bullying at School, 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Cybersafety for Children: http://www.cybersafety.ca.gov 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
Center for Safe and Responsible Internet Use: http://cyberbully.org 
National School Boards Association: http://www.nsba.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education: http://www.ed.gov 
 
 
Student Disturbances Board Policy 5131.4 
 
 
Policy Approved: August 14, 2012 CORCORAN UNIFIED SCHOOL DISTRICT 
The Governing Board desires to provide orderly campuses that create a positive school environment and are 
conducive to learning. When students initiate or are involved in a campus disturbance that has the potential to 
threaten the safety of students or staff, the Superintendent or designee may request law enforcement assistance. 
The Superintendent or designee and the principal of each school shall establish a school disturbance response plan 
that is intended to curb disruptions which may lead to riots, violence, or vandalism at school or at school-sponsored 
events. In developing each school's plan, the Superintendent or designee shall consult with local law enforcement 
authorities to create guidelines for law enforcement support and intervention. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516 - Emergencies and Disaster Preparedness Plan) 
(cf. 5131.5 - Vandalism, Theft and Graffiti) 
Staff are encouraged to be alert to conditions at school that may lead to a disturbance, such as racial or cultural 
conflict, student protests, or gang intimidation and confrontations. Staff who believe that a disturbance is imminent, 
or who see a disturbance occurring, shall immediately contact the principal and invoke the school disturbance 
response plan. 
(cf. 4131 - Staff Development) 
(cf. 5136 - Gangs) 
(cf. 5145.2 - Freedom of Speech/Expression) 
(cf. 5145.9 – Hate-Motivated Behavior) 
Students who participate in a campus disturbance shall be subject to disciplinary action in accordance with Board 
policy and administrative regulations. 
(cf. 3515 - Campus Security) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion: Due Process (Students with Disabilities)) 
 
 
Legal Reference: 
EDUCATION CODE 
32210 Willful disturbance of public school or meeting 
32211 Threatened disruption or interference with classes 
32280-32288 School safety plans 
35160 Authority of governing boards 
38000-38005 Security patrols 
44810 Willful interference with classroom conduct 
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44811 Disruption of classwork or extracurricular activities 
48900 Grounds for suspension or expulsion 
48907 Student exercise of free expression 
51512 Prohibited use of electronic listening or recording device 
PENAL CODE 
243.5 Assault or battery on school property 
403-420 Crimes against the public peace, especially: 
415 Fighting; noise; offensive words 
415.5 Disturbance of peace of school 
416 Assembly to disturb peace; refusal to disperse 
626-626.10 Crimes on school grounds 
627-627.7 Access to school premises 
653b Loitering about schools or public places 
Management Resources: 
CSBA PUBLICATIONS 
911! A Manual for Schools and the Media During a Campus Crisis, 2001 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss 
U.S. Department of Education, Emergency Planning: http://www.ed.gov/admins/lead/safety/emergencyplan 
 
 
Gangs Board Policy 5136 
 
The Governing Board desires to keep District schools free from the threats or harmful influence of any groups or 
gangs which exhibit drug use, violence or disruptive behavior. The Superintendent or designee shall take steps to 
deter gang intimidation of students and staff and confrontations between members of different gangs. He/she shall 
exchange information and establish mutually supportive efforts with local law enforcement authorities. 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
The Superintendent or designee shall provide inservice training which helps staff to identify gangs and gang 
symbols, recognize early manifestations of disruptive activities, and respond appropriately to gang behavior. Staff 
shall be informed about conflict management techniques and alerted to intervention measures and community 
resources. 
The Board realizes that students become involved in gangs for many reasons, such as peer pressure, the need for a 
sense of belonging, and lack of refusal skills. Age-appropriate gang violence prevention education shall start with 
students in the early elementary grades and may start in kindergarten. 
To further discourage the influence of gangs, the Superintendent or designee shall ensure that school rules of 
conduct and any school dress code prohibiting gang-related apparel are enforced consistently. If a student exhibits 
signs of gang affiliation, staff shall so inform the parent/guardian. 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 5132 - Dress and Grooming) 
(cf. 6164.2 - Guidance/Counseling Services) 
Legal Reference: 
EDUCATION CODE 
32230-32239 School Violence Reduction Program 
35183 Gang-related apparel 
35294.1 School safety plans 
48907 Student exercise of free expression 
51264 Educational inservice training; CDE guidelines 
51265 Gang violence and drug and alcohol abuse prevention inservice training 
51266-51266.5 Model gang and substance abuse prevention curriculum 
58730-58736 Gang Risk Intervention Programs 
PENAL CODE 
186.22 Participation in criminal street gang 
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13826-13826.7 Gang violence suppression 
UNITED STATES CODE, TITLE 20 
7101-7143 Safe and Drug-Free Schools and Communities Act of 1994 
Management Resources: 
CDE PUBLICATIONS 
On Alert: Gang Prevention in School and Inservice Guidelines, January 1994 
CSBA PUBLICATIONS 
Protecting Our Schools: Governing Board Strategies to Combat School Violence, 1995 
 
 
Earthquake 
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the shaking. The effect of an earthquake 
from one building to another will vary. Elevators and stairways will need to be inspected for damage before they can be used. The 
major shock is usually followed by numerous aftershocks, which may last for weeks. 
 
The major threat of injury during an earthquake is from falling objects, glass shards and debris. Many injuries are sustained while 
entering or leaving buildings. Therefore, it is important to quickly move away from windows, free-standing partitions and shelves 
and take the best available cover under a sturdy desk or table, in a doorway or against an inside wall. All other actions must wait 
until the shaking stops. If persons are protected from falling objects, the rolling motion of the earth may be frightening but not 
necessarily dangerous. 
 
Inside Building 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Direct inspection and assessment of school buildings. Report building damage and suspected breaks in utility lines or 
pipes to fire department responders. 

 Send search and rescue team to look for trapped students and staff. 
 Post guards a safe distance away from building entrances to assure no one re-enters. 
 Notify District Office of school and personnel status. Determine who will inform public information media as appropriate. 
 Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector. 
 Determine whether to close school. If school must be closed, notify staff members, students and parents. 

STAFF ACTIONS: 
 Give DROP, COVER and HOLD ON command. Instruct students to move away from windows, bookshelves and heavy 

suspended light fixtures. Get under table or other sturdy furniture with back to windows. 
 Check for injuries, and render First Aid. 
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural ornaments over the entrances. 

Do not return to the building. Bring attendance roster and emergency packs. 
 Check attendance at the assembly area. Report any missing students to principal/site administrator. 
 Warn students to avoid touching electrical wires and keep a safe distance from any downed power lines. 
 Stay alert for aftershocks 
 Do NOT re-enter building until it is determined to be safe. 

Outside Building 
 
STAFF ACTIONS: 

 Move students away from buildings, trees, overhead wires, and poles. Get under table or other sturdy furniture with back 
to windows. If not near any furniture, drop to knees, clasp both hands behind neck, bury face in arms, make body as 
small as possible, close eyes, and cover ears with forearms. If notebooks or jackets are handy, hold overhead for added 
protection. Maintain position until shaking stops. 

 After shaking stops, check for injuries, and render first aid. 
 Check attendance. Report any missing students to principal/site administrator. 
 Stay alert for aftershocks. 
 Keep a safe distance from any downed power lines 
 Do NOT re-enter building until it is determined to be safe. 
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 Follow instructions of principal/site administrator. 

During non-school hours 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess damage and determine corrective 
actions. 

 Confer with District Superintendent if damage is apparent to determine the advisability of closing the school. 
 Notify fire department and utility company of suspected breaks in utility lines or pipes. 
 If school must be closed, notify staff members, students and parents. Arrange for alternative learning arrangement such 

as portable classrooms if damage is significant and school closing will be of some duration. 
 Notify District Office, who will inform public information media as appropriate. 

 
Explosion or Risk Of Explosion 
Emergency response will depend on the type of explosion (smoke bomb, chemical lab incident, etc.) and proximity to the school. All 
students should be kept away from the explosion and under supervision.  
 
PRINCIPAL/SITE ADMINISTRATOR: 

 Determine whether site evacuation should be implemented. If so, sound fire alarm. This will automatically implement 
action to EVACUATE the building. EVACUATION may be warranted in some buildings but others may be used for SHELTER 
IN PLACE. 

 Notify Fire Department (call 911). Provide school name, address, exact location within the building, your name and phone 
number and nature of the emergency. 

 Secure area to prevent unauthorized access until the Fire Department arrives. 
 Advise the District Superintendent of school status. 
 Notify emergency response personnel of any missing students. 
 Notify utility company of breaks or suspected breaks in utility lines or pipes. Provide school name, address, location 

within building, your name and phone. 
 Direct a systematic, rapid and thorough approach to search the building and surrounding areas. Check classrooms and 

work areas, public areas (foyers, offices, bathrooms and stairwells), unlocked closets, exterior areas (shrubbery, trash 
cans, debris boxes) and power sources (computer rooms, gas valves, electric panels, telephone panels). 

 Determine if Student Release should be implemented. If so, notify staff, students and parents. 
 If damage requires the school to be closed, notify parents and staff of school status and alternate site for classroom 

instruction. Do not return to the school building until it has been inspected and determined safe by proper authorities. 

STAFF ACTIONS: 
 Initiate DROP, COVER AND HOLD ON. 
 If explosion occurred inside the school building, EVACUATE to outdoor assembly area. Keep students and staff at a safe 

distance from the building(s) and away from fire-fighting equipment. 
 Check to be sure all students have left the school site. Remain with students throughout evacuation process. 
 Upon arrival at assembly area, check attendance. Report status to site administrator immediately. 
 Render first aid as necessary. 
 Do not return to the building until the emergency response personnel determine it is safe to do so. 
 If explosion occurred in the surrounding area, initiate SHELTER IN PLACE. Keep students at a safe distance from site of the 

explosion. 

 
Fire in Surrounding Area 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and endanger the students and staff. Response 
actions are determined by location and size of the fire, its proximity to the school and the likelihood that it may endanger the school 
community. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
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 Determine if EVACUATION of school site is necessary. 
 Contact local fire department (call 911) to determine the correct action for your school site. 
 If necessary, begin evacuation of school site to previously identified safe site using school evacuation plan. If needed, 

contact bus dispatch for OFF-SITE EVACUATION. 
 Direct inspection of premises to assure that all students and personnel have left the building. 
 Notify the school district where the school has relocated and post a notice on the office door stating the temporary new 

location. 
 Monitor radio station for information. 
 Do not return to the building until it has been inspected and determined safe by proper authorities. 

STAFF ACTIONS: 
 If students are to be evacuated, take attendance to be sure all students are present before leaving the building site. 
 Stay calm. Maintain control of the students a safe distance from the fire and firefighting equipment. 
 Take attendance at the assembly area. Report any missing students to the principal/site administrator and emergency 

response personnel. 
 Remain with students until the building has been inspected and it has been determined safe to return to. 

 
Fire on School Grounds 
CODE RED 
 
Should any fire endanger the students or staff, it is important to act quickly and decisively to prevent injuries and contain the spread 
of the fire. All doors leading to the fire should be closed. Do not re-enter the area for belongings. If the area is full of smoke, students 
and employees should be instructed to crawl along the floor, close to walls, which will make breathing easier and provide direction. 
Before opening any door, place a hand an inch from the door near the top to see if it is hot. Be prepared to close the door quickly at 
the first sign of fire. All fires, regardless of their size, which are extinguished by school personnel, require a call to the Fire 
Department to indicate that the “fire is out”. 
 
Within School Building 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Sound the fire alarm to implement EVACUATION of the building. 
 Immediately EVACUATE the school using the primary or alternate fire routes. 
 Notify the Fire Department (call 911). 
 Direct search and rescue team to be sure all students and personnel have left the building. 
 Ensure that access roads are kept open for emergency vehicles. 
 Notify District Office of situation. 
 Notify appropriate utility company of suspected breaks in utility lines or pipes. 
 If needed, notify bus dispatch for OFF-SITE EVACUATION. 
 Do not allow staff and students to return to the building until the Fire Department declares that it is safe to do so. 

STAFF ACTIONS:  
 EVACUATE students from the building using primary or alternate fire routes Take emergency packs and student kits. 

Maintain control of the students a safe distance from the fire and firefighting equipment. 
 Take attendance. Report missing students to the Principal/designee and emergency response personnel. 
 Maintain supervision of students until the Fire Department determines it is safe to return to the school building. 

Near the School 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Notify the Fire Department (call 911). The Fire Marshall will direct operations once on site. 
 Determine the need to implement an EVACUATION. If the fire threatens the school, execute the actions above. If not, 

continue with school routine. 
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Flooding 
Flooding could threaten the safety of students and staff whenever storm water or other sources of water threaten to inundate 
school grounds or buildings. Flooding may occur if a water pipe breaks or prolonged rainfall causes streams to rise. Flooding may 
also occur as a result of damage to water distribution systems such as failure of a dam or levee. If weather-related, an alert message 
will be broadcast over the weather radio station. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Issue STAND BY instruction. Determine if evacuation is required. 
 Notify local police department of intent to EVACUATE, the location of the safe evacuation site and the route to be taken 

to that site. 
 Delegate a search team to assure that all students have been evacuated. 
 Issue Off Site Evacuation instruction if students will be evacuated to a safer location by means of buses and cars. 
 Post a notice on the office door stating where the school has relocated and inform the District Office. 
 Monitor AM radio weather station _______________ for flood information. 
 Notify District Superintendent of school status and action taken. 
 Do not allow staff and students to return to the building until proper authorities have determined that it is safe to do so. 

STAFF ACTIONS: 
 If warranted, EVACUATE students using evacuation plan. Take the class roster, emergency backpack and student comfort 

kits. Take attendance before leaving the campus. 
 Remain with students throughout the evacuation process. 
 Upon arrival at the safe site, take attendance. Report any missing students to principal/site administrator and emergency 

response personnel. 
 Do not return to school building until it has been inspected and determined safe by property authorities. 

BUS DRIVER ACTIONS: 

 If evacuation is by bus, DO NOT drive through flooded streets and/or roads. DO NOT attempt to cross bridges, overpasses 
or tunnels that may be damaged by flooding. 

 
Loss or Failure Of Utilities 
Failure of any of the utilities (electricity, gas, water) during school hours constitutes a condition that must be dealt with on a 
situational basis. Advance notice may be received from a utility company regarding loss of service. In many cases, such loss of service 
will be of short duration and require no special action other than notifying staff of the temporary interruption of service. 
 
PRINCIPAL/SITE ADMINISTRATOR: 

 Notify utility company. Provide the following information: 
 Affected areas of the school site 
 Type of problem or outage 
 Expected duration of the outage, if known 
 Determine length of time service will be interrupted. 
 Determine desired action, which may include relocation of students and staff, notification of parents, and alternate food 

service. 
 If disruption in service will severely hamper school operation, notify students and staff by appropriate means. 
 Use messengers with oral or written word as an alternate means of faculty notification. 
 Notify District Office of loss of service. 
 Implement plan to provide services without utilities or with alternate utilities. 

A. Plan for Loss of Water 
 
 Toilets:            
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 Drinking Water:           
 
 Food Service:           
 
 Fire Suppression:          
 
 Other:   
 
Within two hours, status quo 
 
After two hours, provide/supply water. 
 
Possible calls for port-a-potty 
 
Food service to deliver food to classrooms 
 
After four hours, end the day (release students to parents) 
 
District will provide fire watch for the school site 
 
B. Plan for Loss of Electricity 
 
Ventilation: 
 
Emergency Light: 
 
Computers: 
 
 Other:  
 
Open doors 
 
Open blinds to windows if applicable/open doors 
 
Depending on weather/severity and length of time could send students home or rehouse 
 
Other methods to instruct students if/when computers fail 
 
Use backup batteries to extend use for 30 minutes for communication, etc 
 
C. Plan for Loss of Natural Gas 
 
Heat: 
 
Food Service: 
 
Other: 
 
Dependent on severity send students home or rehouse to another building that has gas 
 
Use of radios for communication 
 
Food services to deliver food if applicable 
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Motor Vehicle Crash 
A motor vehicle crash may result in a fuel or chemical spill on school property. If the crash results in a utility interruption, refer to 
the section on Utility Failure. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Notify police and fire department (call 911). 
 Determine immediate response procedures, which may include EVACUATION, or OFF-SITE EVACUATION which may 

include the use of busses or alternate transportation. 
 Arrange for first aid treatment and removal of injured occupants from building. 
 Secure area to prevent unauthorized access until the public safety officials (police, sheriff, fire department) arrive. 
 Ensure that students and staff remain at a safe distance from the crash. 
 Account for all building occupants and determine extent of injuries. 
 Notify District Superintendent. 

STAFF ACTIONS: 
 Notify Principal. 
 Move students away from immediate vicinity of the crash. 
 EVACUATE students to a safe assembly area away from the crash scene. Take class roster/nametags and emergency 

backpack. 
 Check school site to assure that all students have evacuated. 
 Take attendance at the assembly area. 
 Report missing students to the principal /designee and emergency response personnel. 
 Maintain control of the students a safe distance from the crash site. 
 Care for the injured, if any. 
 Escort students back to the to the school site when emergency response officials have determined it is safe to return to 

the building. 

 
Psychological Trauma 
Corcoran High School has a STAT (Student Threat Assessment Team) comprised of a Learning Director/Counselor, the principal 
and/or assistant principal who initially assess the student. Additional team members may include the school resource office, campus 
safety, the school nurse, the district psychologist and the district counselor. External resources may include the Corcoran Police 
Department, EMT, behavioral health, mental health services and the parent/guardian. 
 
The student is asked a series of questions by multiple members of the STAT team to determine the level of trauma/threat if any and 
determine next appropriate steps. 
 
 
Suspected Contamination of Food or Water 
This procedure applies if there is evidence of tampering with food packaging, observation of suspicious individuals in proximity to 
food or water supplies or suspicion of possible food/water contamination. Indicators of contamination may include unusual odor, 
color and/or taste or multiple individuals with unexplained nausea, vomiting or other illnesses. 
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Call 911. 
 Isolate suspected contaminated food/water to prevent consumption. Restrict access to the area. 
 Maintain a log of affected students and staff and their systems, the food/water suspected to be contaminated, the 

quantity and character of products consumed and other pertinent information. 
 Provide list of potentially affected students and staff to responding authorities. 
 Provide staff with information on possible poisonous materials in the building. 
 Notify District Superintendent of situation and number of students and staff affected. 
 Confer with Department of Health and Human Services before the resumption of normal school activities. 
 Prepare communication for families advising them of situation and actions taken. 
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STAFF ACTIONS: 
 Notify principal/site administrator. 
 Call the Poison Center Hotline 1-800-222-1222. 
 Administer first aid as directed by poison information center. 
 Seek additional medical attention as needed. 

PREVENTATIVE MEASURES: 
 Keep poisonous materials in a locked and secure location. 
 Post the Poison Control Center emergency number in the front office, school clinic and on all phones that can call outside. 
 Post the names of building personnel who have special paramedic, first aid training or other special lifesaving or life-

sustaining training. 

 
Unlawful Demonstration or Walkout 
UNLAWFUL DEMONSTRATION 
 
When an advance notice of a planned protest is given, inform the staff of the planned demonstration. An information letter to 
parents should be developed.  
 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Obtain information on when, why and how many people are expected. Identify the spokesperson for the group 
 Contact local police department for the school’s jurisdiction and advise them of the situation. 
 Notify staff of the planned demonstration. 
 Develop an information letter to parents. 
 Assign a staff member to act as liaison with police, media and, possibly the demonstrating group. 
 Designate a staff member to handle incoming calls during the demonstration. 
 Establish areas where demonstrators can set up without affecting the operation of the school 
 Notify transportation of demonstration and any possible impact buses may encounter arriving at or departing from the 

school. 

STAFF ACTIONS: 

 Do not allow students to be interviewed by the media or join in the demonstration 

STUDENT WALKOUT/RIOT 
 
A student riot is an assemblage of students whose purpose and conduct threatens the safety and security of the school community 
and school property. Students who participate in a riot on campus should be informed that they will be suspended or possibly 
arrested if they do not comply with instructions. Providing a timely opportunity for students to vent, in a safe and constructive 
atmosphere, should prevent the escalation of violence. 
 
STUDENT ACTIONS: 

 In a violent situation, immediately notify the first available adult. 
 Do not retaliate or take unnecessary chances. 
 Move away from the area of agitation. 
 Hold on to belongings to the extent that it is safe to do so; do not pick up anything and do not go back for anything until 

receiving clearance to do so. 
 Stay calm and reassure fellow students. 
 Assist teachers and staff in accounting for students. 
 Share all relevant information with law enforcement, teachers, and school staff. 
 Follow directions from school administrator or law enforcement directions about where to go. 
 Do not speculate to others or perpetuate rumors. 

PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
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 Initiate LOCKDOWN, if warranted. Alert other administrators about the incident. 
 Control student ingress and egress from campus. 
 Identify why the disruption is occurring. If necessary, notify police to request assistance. 
 If disruption is non-violent, notify school resource officer or school education officer. 
 Clearly communicate to all students (via announcement or bullhorn), in the presence of staff or adult witnesses, that 

students should either attend classes or move to a designated safe area. Inform students that they will be suspended or 
possibly arrested if they do not comply with instructions. 

 Assign staff member to be responsible for media relations and for setting up a staging area for the media. 
 If student disruption persists, after a second warning, take appropriate disciplinary action as outlined by the Student 

Handbook. 
 Notify parents about the incident, as appropriate. 
 After ensuring physical safety of those involved, provide crisis intervention or counseling to meet psychological needs of 

students and staff. 
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Emergency Evacuation Map 
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